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SECTION 1 – SUPPLIER SUITABILTY QUESTIONNAIRE (Stage ONE)
1.1. Please complete the following details:

	BASIC DETAILS OF YOUR ORGANISATION 

	Please detail the name of the organisation (prime or single contractor) to whom the contract would be awarded to:
	

	Contact name for enquiries about the quotation:
	

	Job Title:
	

	Organisation Address:

Post Code:
	

	Telephone number:
	

	Fax number:
	

	E-mail address: (if available)

Please note; this email address will be used for all correspondence relating to your tender submission
	

	Website address (if any):
	

	Company Registration number (if this applies):
	

	Charities or Housing Association or other Registration number (if this applies).  Please specify registering body:
	

	Date of Registration: (if this applies)
	

	Registered address if different from the above:

Post Code:
	

	Are you registered for VAT?

If so, please provide Registration number: 
	

	Is your organisation:


	i) a public limited company?

	
	ii) a limited company?

	
	iii) a partnership

	
	iv) other (please specify) 

	Is your organisation a small or medium-sized enterprise (SME)?
	   Yes 

   No

	Are you acting as the lead organisation for a consortium, joint venture or other arrangement? 
	   Yes 

   No

	Name of (ultimate) parent company (if this applies):
	

	Companies House Registration number of parent company (if this applies):
	


	No.
	Question

	 Q.1
	Please confirm whether you already have, or can commit to obtain, prior to the award of the contract, the levels of insurance cover indicated below:

a. Employer’s (Compulsory) Liability Insurance* = £5m

b. Public Liability (inc. Product) Insurance = £10m

*There is a legal requirement for certain employers to hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. See the Health and Safety Executive website for more information: www.hse.gov.uk/pubns/hse39.pdf.

	
	   Yes (confirmed)

   No (not confirmed)

insert details of your insurances already in place

Insert details of your insurances which would be obtained following contract award (including information on how you will obtain this insurance – e.g. a quote)

	
	


	Technical ability

	Q.2

	Relevant experience and contract examples

Please provide details of up to three contracts to meet conditions of participation relating to technical ability set out in the relevant notice or procurement documents, in any combination from either the public or private sectors (which may include samples of grant-funded work). 

Where this procurement is for goods or services, the examples must be from the past three years.

The named contact provided should be able to provide written evidence to confirm the accuracy of the information provided.

If you cannot provide at least one example of previous contracts, please provide an explanation for this and how you meet the conditions of participation relating to technical ability.

	
	If you cannot provide at least one example of previous contracts that are relevant to the requirement, in no more than 500 words please provide an explanation for this and how you meet the conditions of participation relating to technical ability – e.g. your organisation is a new start-up or you have provided services in the past but not under a contract.



	Q.3.
	Health and safety

Please describe the arrangements you have in place to manage health and safety effectively and control significant risks relevant to the contract (including risks from the use of contractors, where relevant).

Please use no more than 500 words

	
	Insert information


	CONFIRMATION:  I confirm that:

· to the best of my knowledge the answers submitted and information contained in this document are complete, accurate and not misleading

· upon request and without delay I will provide any additional information requested of us

· I understand that the response to this questionnaire will be used to assess whether our organisation is entitled to participate in, or continue to participate in, this procurement

· I understand that our organisation may be excluded from the procurement if requested information has not been provided, if any of this response or any follow up responses are incomplete, inaccurate or misleading, if confidential information has been accessed or if we have unduly influenced your decision-making in this procurement

	Question
	Response

	Signature (electronic is acceptable)
	

	Date
	

	Contact name
	

	Role in organisation
	

	Phone number
	

	E-mail address
	

	Organisation name
	

	Postal address
	


SECTION 2 – AWARD considerations (Stage two)
1.1. Suppliers must provide method statements in response to the questions below, to describe how the comply with the requirements as set out in this RFQ.

Pass / Fail Questions

1.2. Suppliers must provide a response to the compliance with the below Pass / Fail questions.  Suppliers should note that this section will be assessed on a Pass / Fail basis. Therefore, if a Supplier cannot or is unwilling to answer ‘Yes’, their Quote will be deemed non-compliant and will be excluded from further consideration.  Suppliers should confirm by deleting the inappropriate answer. 

	QUESTION 1:  I confirm I / we comply with all elements of this requirement in line with the specification as set out in the tender pack part A.
	YES / NO

	Please use the space below to outline any areas where you cannot comply, or to provide any further information regarding compliance with the specification that you have not been able to state elsewhere in your Quotation submission.  

	


	QUESTION 2:  You will be contracting under the stated terms of Contract.
	YES / NO

	Please use the space below to outline any changes you would seek.  

	


Pricing (Stage two)

1.3. Please provide details of your costs to undertake the requirements as set out in this RFQ.

1.4. Prices must be exclusive of VAT.

Having examined the Quotation Pack, we offer to supply the Contract in conformity therewith for the prices set out below, 
Pricing Breakdown

	Activity
	Cost (£ excl VAT)

	Huer’s Hut Repainting

	Price to include all labour, goods, equipment hire and materials
	

	Other

	Include and describe any other costs not captured above
	

	Total (excluding VAT)
	


Supplementary Information

1.5. Please provide in the box below any further information you feel necessary to support your pricing schedule which you have not provided elsewhere.  This could be any additional information that is relevant, a summary of any assumptions made, or any statements to support the information provided in the pricing schedule above.

	


SECTION 3 – DECLARATIONS
1.6. Suppliers’ attention is drawn to the Terms and Conditions of the Contract.

1.7. This Declaration should be signed by a director, partner or other senior authorised representative in his/her own name and on behalf of the organisation.

Freedom of Information exclusion schedule

1.8. Suppliers should state here which items of information (if any) supplied by them in their Quote they regard as confidential or commercially sensitive or which should not be disclosed in response to a request for information under the Freedom of Information Act 2000 or the Environmental Information Regulations 2004.  suppliers should state why they consider the information to be confidential or commercially sensitive.

1.9. Disclosure of information is at the sole discretion of the authority.

Commercially sensitive information

I declare that I wish the following information to be designated as Commercially Sensitive:

	 

 

 

 


The reason(s) it is considered that this information should be exempt under Freedom of Information Act 2000 and/or the Environmental Information Regulations 2004 is:

	 

 

 

 


Quotation Declaration

By uploading our submission I/We certify that:

The information supplied is accurate to the best of my/our knowledge and understanding. 

I/We will provide the Contract at the price provided in my/our Quote.  

The price provided in my/our Quote will not be subject to any increase otherwise than as determined in accordance with the Contract.

Unless and until a formal agreement is prepared and executed, the Quotation Pack, our Quote, together with your written acceptance shall constitute a binding contract between us and we acknowledge that we shall be liable for costs in the event that we do not honour our obligations in accordance with our Quote and your subsequent acceptance thereof.

This is a bona fide Quotation, and that we have not fixed or adjusted the amount of the Quotation by or under or in accordance with any agreement or arrangement with any other person.  

I/we will not communicate to a person other than the person calling for those Quotations the amount or approximate amount set out in the Quotation, except where the disclosure, in confidence, of the approximate amount of the Quotation was necessary or required for the preparation of the Quotation.

To the best of my/our knowledge and belief, no person or persons who is a Authority or, Officer, Servant or Agent of the Authority has any direct or indirect interest in or connection with the Supplier.

I/we have not and will not canvass or solicit any Member, Officer or Employee of the Authority in connection with the preparation, submission and evaluation of this Quotation or award or proposed award of the Contract and that to the best of my knowledge and belief, no person employed by me/us or acting on my/our behalf has done or will do such an act.

I/We understand that it is a criminal offence, punishable by imprisonment, to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of a public body and that any such action will empower the Authority to cancel any contract currently in force and will result in my/our exclusion from the quotation exercise.

I/We agree that the insertion by me/us of any conditions qualifying this Quotation or any unauthorised alteration to any of the Quotation Pack shall not affect the Agreement and may cause the Quotation to be rejected;

I/We agree that this Quotation shall remain open to be accepted or not by the Authority and shall not be withdrawn for a period of 6 months from this date.

	Signed
	

	Name of Signatory
	

	Role (e.g. Owner / Director)
	

	Name of Organisation
	

	Date
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