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INSTRUCTIONS FOR COMPLETION

1.1 General

Tenders shall be assessed as set out in Volume 1 Part 2. This Volume 3 shall be completed and
returned by all Tenderers in accordance with the instructions for completion as below. Volume 3 and
the associated Common Assessment Standard (CAS) document provide responses for both Stage 1
and Stage 2 of the assessment process.

Tenderers are required to meet minimum standards in respect of financial, insurance, legal, health
and safety, environmental, quality and equal opportunities matters based on their response to the
questions within the standard CAS, available as a separate document, plus additional East Riding of
Yorkshire Council requirements as set out in this Volume 3 including the ERYC Supplementary
Questionnaire (TABLE B below). TABLE A sets out the Conditions of Participation (minimum
standards) requirements, Tenderers not achieving minimum standards will be excluded.

The information disclosed in this Volume 3 together with the other supporting details submitted, will
be used in the tender evaluation process. The right to return to these matters as part of the formal
tender evaluation process is hereby reserved by the Council. The Council reserves the right to require
Tenderers to clarify and expand their answers as its discretion. Any such requests will be made in
writing through the YORtender Portal. Failure to respond promptly or adequately may result in
rejection of your tender.

Definitions:
e  “Company” or “Supplier” refers to a sole proprietor, partnership or incorporated company or
firm, as appropriate (a specific legal entity)
e  “Council” means East Riding of Yorkshire Council

Unless instructed otherwise, when answering the questions please give details which specifically
relate to your Company (the specific legal entity) and not to the whole group, if your Company forms
part of a group, or to sub-contractors. Please do not include general marketing or promotional material
for your Company, either as answers to any of the questions, or for any other reason.

Please answer all the relevant questions, including confirmation of any exemptions claimed:

e All the information and details required must be provided, and all declarations/ forms must be
signed as required within this Volume 3. Please see Volume 1 Clause 1.12.6- wherever a
signature is required within these documents, please enter the name of the appropriate person.

e This document must be fully completed even if you have previously submitted a document to
the Council. It is not enough to cross-refer to earlier submissions or other questions on this
form.

e Each additional sheet and all supporting documents sent should be clearly marked with the
sections and the numbers of the questions to which they relate.

TABLE A below titled ‘Contents Table of Conditions of Participation Requirements’ sets out
the minimum requirements that have to be attained by the Tenderer in order for the tender to
be considered. It can also be used as a check list of documents that need to be
completed/submitted in order for your tender to be assessed.
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1.2 Document to Complete

1.2a If you have not previously completed a CAS Questionnaire

Where a Tenderer has not completed a CAS Questionnaire the following must be submitted with your
tender:
e A fully completed Common Assessment Standard Question Set (CAS) issued as tender
document ‘Common-Assessment-Standard-Question-Set-Version-4.1 — ERYC’
e A completed copy of this Volume 3 including the ERYC Supplementary Questionnaire (TABLE
B below).
Tenderers are required to complete all sections and provide supporting documentation, regardless of
whether they have submitted this information to assessment bodies e.g. Constructionline, unless this
has resulted in receipt of a CAS Conformity Certificate, see further guidance below.

1.2b If you have previously completed a CAS Questionnaire but do not have a CAS

Conformity Certificate

Where a Tender has completed a full version of Common Assessment Standard Question Set (CAS):

e The Tenderer can submit this document (in place of the attached tender document ‘Common-

Assessment-Standard-Question-Set-Version-4.1 — ERYC’) and provide copies of all evidence
required providing the information is current and correct.

e The Council reserves the right to request additional information to ensure suppliers have
provided all of the relevant evidence for the version of the Common Assessment Standard
Question Set (CAS) requested and that they meet the requirements outlined in TABLE A.

e A completed copy of this Volume 3 including the ERYC Supplementary Questionnaire (TABLE
B below).

1.2c If you have previously completed a CAS Questionnaire and do have a CAS Conformity

Certificate

Where a Tenderer has a CAS Conformity Certificate they can submit this, along with the following
evidence documents in place of the Common Assessment Standard Question Set (CAS). Elements
below will be subject to the same checks as though no Conformity Certificate was received:

- Insurance documents showing details as requested in Q28-Q34, if applicable

- Acopy of your most recent audited accounts showing the last two years turnover and profit and
loss figures, as requested in Q27

- SSIP Certificates showing dates of validity, as requested in Q74

- Trade Organisation Certificates as required Q65

- A completed copy of this Volume 3 including the ERYC Supplementary Questionnaire (TABLE

B below)
Conformity certificates will be accepted from the recognised assessment bodies listed below;

Achilles Building Confidence Gold OR | Building Confidence Gold
CAS Desktop Assessment CAS Day Audit

Constructionline Constructionline Gold OR | Constructionline Platinum

Compliance Chain | Compliance Chain Gold OR | Not Applicable
Supplier Membership

cQMs Safety-Scheme Premium OR | Safety-Scheme Elite

SCCS SCCS Build Assured CAS | OR | SCCS Build Assured CAS
Lite Elite

SMAS Worksafe Worksafe Pro OR | Not Applicable

Veriforce CHAS CHAS Elite (CAS) OR | CHAS Elite (CAS) Assured

Should you believe a certificate supplied by a different assessment body to those listed above
would be acceptable, please contact us as soon as possible to allow this to be considered prior
to submitting your tender.
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1.3 Joint applications

Each Tenderer involved in the application of any form of Joint bid is to fully complete a separate
Common Assessment Standard Question Set (CAS) issued as Tender document ‘Common-
Assessment-Standard-Question-Set-Version-4.1 — ERYC’ (subject to the instruction above) and this
Volume 3 including the ERYC Supplementary Questionnaire (TABLE B below).

In addition, a separate document is to be provided to show:
e confirmation of the lead Company
¢ the form of the proposed relationships between all of the Companies involved in the application
e responsibilities of each Company relating to the individual elements of the works/services
specified

Except for turnover requirements and insurance, if a Company forming part of the Joint application
receives a Fail for its response to a Pass/ Fail question and/ or section of the CAS or Volume 3 the
Joint application will be excluded.

The above joint application information requirements also applies to an entity or multiple entities from
within the same group of companies or organisation that intends to deliver the service requirements
utilising multiple entities within the same group. Tenderers are advised to provide full details of any
arrangement of this nature.

Any communications between the Council and the Joint application during the procurement process
will be through the lead Company.

In the event of any award of the contract to any form of joint bid, the lead Company will be required to
act for the Joint bid including committing to its obligations, receiving and acting on instructions and
making and receiving payments.

The Council is concerned to avoid conflicts of interest and reserves the right to fail Joint applications
where there is an actual or potential conflict of interest involving the Joint application and/ or any other
Companies involved in the application. Joint applications are therefore advised to review the prior
and/ or current involvement of the Joint application and any other Parties involved in the application
and to contact the Council electronically only through the ‘messaging’ function via the portal at
https://yortender.eu-supply.com/ prior to submitting a tender, to discuss actual or potential conflicts
they have identified. This would include members/ sub-contractors of a joint bid also applying with
another joint bid or as an individual supplier.

August 2025- PA23 Volume 3 Page 5



CM192 - TSC for Repair and Maintenance to Council Owned Void Properties - Retender

VOLUME 3 PART 1
1 CONDITIONS OF PARTICIPATION- COMMON ASSESSMENT STANDARD (CAS) AND SUPPLEMENTARY QUESTIONS
TABLE A- CONTENTS TABLE OF MINIMUM REQUIREMENTS

Tenderers are required to complete each section within this document and return with their submission, along with supporting information/
evidence as required.

Note: To assist the tenderer and ensure that all required elements of the tender are completed, this check list contains tick boxes which must be
completed to show that the relevant section has been completed.
ALL QUESTIONS MUST BE ANSWERED UNLESS EXEMPTION APPLIES

Section Reference/ Minimum Requirements Score or Pass/ Fail Tick
Title

Conditions of Participation (Minimum Standards)

Common Assessment Standard (CAS)

Questions not listed below as a Pass/ Fail are for Information Only; however, the Council reserves the right to request further information
or reject tenders where information is unclear or missing
Section 1 ' Identity Council assessed Pass/Fail Suppliers will fail where required evidence is not submitted. X

Q1-Q26 . L
Suppliers responding ‘yes’ to Q5 are exempt An inadequate response to Q25-Q26 may result in a Fail
from Q25-Q26

Suppliers responding ‘no’ to Q18 are exempt
from Q19

Suppliers responding ‘no’ to Q21 are exempt
from Q38, Q112, Q126, Q135, Q158, Q163 and
Q164

Suppliers responding ‘no’ to Q22 are exempt
from Section 7 (Q131- Q152)

Suppliers responding ‘no’ to Q23 are exempt
from Q148- Q152

Suppliers responding ‘no’ to Q24 are exempt
from Section 10 (Q168-Q174)

Section 2  Financial Council assessed Pass/Fail Suppliers will fail where they do not provide sufficient accounts or where  [X]
Q27-Q38 L the Council considers there is a clear and demonstrable evidence that
Minimum Average Annual Turnover the Suppliers financial capacity would pose an unacceptable risk to the
- £3,400,000 Council.
Turnover figures submitted for the last two
years will be averaged. Accounts must not be more than 15 months old and show the most

recent two years turnover and profit and loss figures. If a firm has been
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Section 3  Corporate and
Q39-Q66 Professional
Standing

Section 4 Health and Safety
Q67-
Q106

Tenders may be accepted from firms with a
turnover below this amount provided the firm
indicates that they will be able to provide further
information and guarantees as requested in
Questions 11.4- 11.6

Minimum Insurance levels:

e Damage to Clients Property = £10million

¢ Public Liability (PL) = £10million, excess shall
not exceed 1% of turnover up to a maximum
of £1million

e Employers Liability (EL) = £10million, no
excess amount

Council assessed Pass/Fail

Q58- Membership and grade of the following
organisations, or an approved equivalent, is
compulsory. Membership of these may be
covered by subcontractors; however, evidence
must be provided with the tender. Additional
requirements relating to individual
qualifications/ registrations are as listed within
the scope:

- Waste Carriers Licence

- The Installation Assurance Authority
(IAA) Ltd Membership National
Insulation Association (NIA)
Membership

- Full Contracting Membership of
National Access and Scaffolding
Confederation (NASC) OR ‘Audited
Membership’ of The Scaffolding
Association

Council assessed Pass/Fail

Suppliers with a valid exemption as listed in
Q67 are exempt from Q69-Q81 and Q83-Q106

Q85- Suppliers are required to complete the
relevant further questions within this section
based on their role

August 2025- PA23

trading for less than two years turnover will be taken from any accounts
available or a certificate of turnover authorised by the person
responsible for financial matters within the company.

Suppliers will fail where insurance policy documents and certificates are
not submitted. Policy documents must show policy number, all cover and
excess amounts, and expiry dates.

Where insurance levels do not meet the required level, it must be
indicated in Supplementary Q11.8 that you would be prepared to meet
this level prior to award of the contract.

Suppliers will fail where required evidence is not submitted.

Q39-Q41 and Q43-Q44 and Q47 and Q55 and Q59- Suppliers will fail if
they answer “Yes” to any question and fail to demonstrate sufficient
remedial action

Q42 and Q45 and Q53 Suppliers will fail if they answer “Yes” to any
question

Q46 and Q55 - Suppliers will fail if they answer “Yes” and fail to provide
appropriate information/ evidence

Q50-Q52 and Q54 and Q56 and Q63 and Q65- Suppliers will fail if they
answer “No” to any question

Q58- Suppliers will fail if they do not provide the appropriate evidence
for required Trade Organisation(s) listed

Q60 - Suppliers will fail if they answer “No” to this question- unless they
are classified as a Micro business

Q61- Suppliers will fail if they answer “No” to any question- unless
turnover is below threshold

See possible exemptions

Suppliers will fail where required evidence is not submitted.
Q69 and Q71 and Q72 and Q74 and Q75 and Q77 and Q82 and Q83-
Suppliers will fail if they answer “No” to this question without exemption
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Section 5
Q107-
Q117

Section 6
Q118-
Q130

Section 7
Q131-
Q152

Section 8
Q153-
Q158

Section 9
Q159-
Q167

Environmental

Quality

Building Safety

Fairness,
Inclusion and
Respect (FIR)

Information
Security

Suppliers need to evidence satisfactory
organisation and arrangements for health
safety for the CDM duty holder role of
Contractor

During the course of the contract, due to the
potential nature and scale of specific task
orders, suppliers need to be prepared to meet
and evidence satisfactory organisation and
arrangements for health safety for the CDM
duty holder role of Principal Contractor if
requested

Council assessed Pass/Fail

Suppliers with a valid exemption as listed in
Q107 are exempt from Q108-Q112

Council assessed Pass/Fail

Suppliers with a valid exemption as listed in
Q118 are exempt from Q121-Q130

Suppliers with a valid exemption as listed in
Q119 are exempt from Q121-Q130

Council assessed Pass/Fail

Suppliers responding ‘no’ to Q22 or Q118 are
exempt from Q131- Q152

Suppliers responding ‘no’ to Q23 are exempt
from Q148- Q152
Council assessed Pass/Fail

Council assessed Pass/Fail

Suppliers with a valid exemption as listed in
Q159 are exempt from Q161-Q167
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See possible exemptions

Suppliers will fail where required evidence is not submitted.
Q108 and Q109 and Q111- Suppliers will fail if they answer “No” to this
question without exemption

Q115- Suppliers will fail if they answer “No” to this question and are
classified as a large company
See possible exemptions

Suppliers will fail where required evidence is not submitted.
Q121 and Q122 and Q126-Q130- Suppliers will fail if they answer “No”
to this question

Q122-Q125- Suppliers will fail if they answer “No” to these question-
unless classified as a Micro business
Suppliers will fail where required evidence is not submitted.

Suppliers will fail where required evidence is not submitted.

Q153-Q155 and Q157- Suppliers will fail if they answer “No” to any
question

Q156- Suppliers will fail if they answer “Yes” to this question and fail to
demonstrate sufficient remedial action
See possible exemptions

Suppliers will fail where required evidence is not submitted.

Q160 and Q162 and Q165-Q167- Suppliers will fail if they answer “No”
to any question
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Section
10
Q168-
Q174

East Riding of Yorkshire Council Supplementary Questionnaire

Q11.1

Q11.2
Q11.3

Q11.4

Q11.5
Q11.6

Q11.7

Q11.8
Q11.9

Q11.10
Q11.11

Q11.12
Q11.13

Q11.14

Information
Management

Central Supplier
Directory

Lots Applied For
(Where required)

Supplementary
Company
Information
Turnover
Information
Guarantee Bond

Parent Company
Guarantee
Parent Company
Accounts

Insurances
DCP Insurance

Claims

Outstanding
Claims
Supply Chain

Supply Chain
Payment
Disputed Invoices

Council assessed Pass/Fail

Suppliers with a valid exemption as listed in
Q168 are exempt from Q169-Q174

Suppliers responding ‘no’ to Q24 are exempt

from Section 10 (Q168-Q174)

Council assessed Pass/Fail

NOT USED

Council assessed Pass/Fail

Council assessed Pass/Fail

Council assessed Pass/Fail

Council assessed Pass/Fail

Council assessed Pass/Fail

Council assessed Pass/Fail
Council assessed Pass/Fail

Council assessed Pass/Fail

Council assessed Pass/Fail

Council assessed Pass/Fail

Council assessed Pass/Fail

Council assessed Pass/Fail
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See possible exemptions

Suppliers will fail where required evidence is not submitted.

Suppliers will fail if they do not provide their Public Procurement
Organisation Number (PPON) and download for the Central
Supplier Directory

Suppliers will fail if they answer “Yes” to any statement and fail to provide
an explanation

Suppliers will fail if they do not meet the required minimum turnover and
answer “No” to both Q11.5 and Q11.6

Suppliers will fail if they do not meet the required minimum turnover and
answer “No” to this and Q11.6
Suppliers will fail if they do not meet the required minimum turnover and
answer “No” to this and Q11.5

Suppliers answering “Yes” to Q11.6 must provide the Parent Company
most recent two years’ full audited accounts (modified balance sheets,
without trading account summaries and details of turnover are not
acceptable).

Suppliers will fail if they if they answer “No” to this question

Suppliers will fail if they do not explain how Damage to Clients Property
is included

Evidence of insurances must be provided as detailed in Section 2.
Suppliers will fail if they answer “Yes” to this question and fail to provide
details

Suppliers will fail if they answer “Yes” to this question and fail to provide
details

Suppliers answering “No” to this question are not required to complete
Q11.13-Q11.17

Suppliers answering “No” to Q11.12 are not required to complete this
question

Suppliers answering “No” to Q11.12 are not required to complete this
question

Volume 3 Page 9
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Q11.15 PCR Payments Council assessed Pass/Fail Suppliers will fail if they answer “No” to this question X
Suppliers answering “No” to Q11.12 are not required to complete this
question
Q11.16 Invoices Paid Council assessed Pass/Fail Suppliers answering “No” to Q11.12 are not required to complete this  [X]
question
Q11.17 Invoices- Council assessed Pass/Fail Suppliers answering “No” to Q11.12 are not required to complete this  [X]
Remedial Steps question

Q11.18 Anti Slavery Council assessed Pass/Fail Suppliers will fail if they if they answer “No” to this question X
Policy

Q11.19 Enhanced DBS NOT USED
(Where required)

Q11.20 Use of Al Council assessed Pass/Fail Suppliers will fail if they answer “Yes” to this question and fail to provide  [X]
details
Suppliers answering “No” to this question are not required to complete
Q11.21

Q11.21 Verification of Al Council assessed Pass/Fail Suppliers will fail if they answer “No” to this question X
Suppliers answering “No” to Q11.20 are not required to complete this
question

Q11.22 Carbon Promise Council assessed Pass/Fail Suppliers must sign the promise prior to award of the contract X

Scored Minimum Standards

Q11.23 Contract Standard Form Tenderer to complete within  Council assessed as per scoring regime described- maximum  [X]

Experience this volume score 100
Q11.24 References Tenderer to provide standard forms to Reference providers to return complete form to Client by return of  [X]
reference providers in electronic format tender date in email format.
(MS Excel) Council assessed as per scoring regime described- maximum
score 100

The scores received for both Contract Experience (11.23) and References (11.24) will then be added together to give an overall score out of
200. The minimum score required to pass is 100.

Declarations/ Certificates

Conditions of Participation Standard Form Tenderer to complete within this volume X
Declaration

Certificate of Non Collusion Standard Form Tenderer to complete within this volume X
Certificate of Non Canvassing Standard Form Tenderer to complete within this volume X
AWARD CRITERIA- Quality Submission

2.1- How the Quality Submission will be assessed (Information Only)

2.2- Quality Questionnaire

Q1- Resources Tenderer to submit separate electronic file in pdf/word or similar format X
Q2- Contract Management Tenderer to submit separate electronic file in pdf/word or similar format X
Q3- Method Statement 1 Tenderer to submit separate electronic file in pdf/word or similar format X
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Q4- Method Statement 2 Tenderer to submit separate electronic file in pdf/iword or similar format
Q5- Waste/Carbon Reduction and Social Value Tenderer to submit separate electronic file in pdf/iword or similar format
Q6- Sub-Contractors Standard Table Tenderer to complete within this volume

2.3- Quality Submission Declaration Standard Form Tenderer to complete within this volume

Conditions of Contract Volume 3 Tender Submission- Part 3

Contract Data

3.1- Form of Tender Standard Form Tenderer to complete within this volume

3.2- Contract Data Part Two Standard Form Tenderer to complete within this volume

3.3- Freedom of Information Schedule Standard Form Tenderer to complete within this volume

Price List CM192 Pricing Schedule 2025

Tab 1- Instructions for completion of Price List (Information Only)

Additional Tabs- Price List and Estimated Quantities. Spreadsheet to be completed by Tenderer and must be submitted with the tender

documents. No reference to an external weblink, drive or cloud based system will
be accepted for this element of the tender.
Tenderer to insert individual rates.
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TABLE B- East Riding of Yorkshire Council Supplementary Questionnaire

provide a guarantee bond if required

provide additional guarantees

Firms with a turnover below that specified
in the minimum requirement will be
required to provide additional guarantees.
The level of any bond required will be in
the sum of 50% of the estimated annual
contract value.

1.1 Please confirm your Public Procurement Please provide your unique PPON and |
Organisation Number (PPON) for the Find | @ download copy of your information
112 Please indicate which Lots you are NOT USED
applying for
11.3 Has any person involved in the | Please answer Yes or No (Maximum 150 words)
management of the Company: If Yes to any please give details [ |
- been a Member or co-opted member of the
Council or employed by the Council you wish to
work with, in the last 3 years
- have a relative who is either a Member or co-
opted member of the Council or is employed by
the Council, you wish to work with, at a senior
level
- have any involvement in other Companies that
provide services to the Council you wish to work
with
- have any involvement in other Companies that
provide similar services to those for which you
are applying
1.4 Please provide details of your firms current | Please state your firms turnover for the ]
turnover current, and previous financial year — |
Where an organisation has been trading
for less than two years, no account
information is available or audited
accounts are more than 3 months old, the
turnover is to be taken from the available
draft accounts, authorised by the financial
director or a named individual responsible
for financial matters within the company.
11.5 Please confirm you would be able to | Please confirm that you would be able to | I

August 2025- PA23
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11.6 Please confirm your parent or ultimate | Please confirm that you would be able to | I
holding company (if applicable) would be [ provide additional guarantees
prepared to guarantee the performance of | _ . .
your company Flrms w[tri_ a turnovel_' below th_at specified
in the minimum requirement will be
required to provide additional guarantees.

117 If your answer to 11.6 (above) was yes you will | Please confirm that accounts are enclosed | i

have to provide that company’s most recent two | and provide the associated file reference.
years’ full audited accounts (modified balance

sheets, without trading account summaries and

details of turnover are not acceptable).

11.8 Please confirm that you are prepared to meet | Please state Yes or No [ ]

the minimum levels of insurance required

11.9 Damage to Client’s property Please detail how Damage to Client's | IENNENEGEGEGEGEGEGE
Property is covered within existing
insurances.

Please provide
- Policy Number
- Limit of Indemnity
- Excess
- Expiry Date
11.10 Claims in excess of £50,000 Have any claims in excess of £50,000 been | If yes please give details (Maximum 150 words)
made under your organisation’s Employers, N
Public or Damage to Client's Property
policy within the last three years?
11.11 Outstanding Claims Are there any outstanding claims against | If yes please give details (Maximum 150 words)
you (other than routine employment |
cases)?
11.12 Please confirm if you intend to use a supply | If you answer "No" you do not need to | ]
chain for this contract complete questions 11.13- 11.17

11.13 Please confirm that you have systems in place | Provide brief details of systems used [ ]
to ensure that those in your supply chain are
paid within your agreed contractual terms.

11.14 Please confirm you have procedures for | Provide brief details of procedures [ ]

resolving disputed invoices promptly and
effectively with those within your supply chain.

August 2025- PA23
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11.15 For all contracts entered into pursuant to a | Please answer Yes or No [ ]
procurement carried out under the Suppl_iers will fail if they answer no to this
Procurement Act 2023, please confirm you Aueshon
include 30-day payment terms in all of your
sub-contracts (and you require your supply
chain to do so) on all such contracts
11.16 Please provide the percentage of invoices | It is acceptable to cross refer to Latest 6 Month Previous 6 Month Period
paid by you to those in your immediate supply | information that has previously been Ratod
chain on all contracts within 60 days of receipt submittel to; Covamment of s pubhcly % of Total % of Total
N ; available  (provided it covers the invoices | volume invoices volume of
of the invoice in each of the last two six month | requested period), please provide details paid of paid invoices
periods. This should include the percentage | and/or links invoices
of invoices paid within each of the following Within30: ' B B [ ]
categories Days
- within 30 days 'E’,‘ai’,l il | [ [ | ]
-in 31 to 60 days TR
- in 61 days or more or More | | i |
Please include the total volume of invoices in
each category. Publicly available information link/ details
.
11.17 If you are unable to demonstrate that 95% of | Provide details of remedial steps taken/ [ Maximum 200 words
invoices payable to your supply chain on all | Planned or answer N/A [ ]
contracts have been paid within 60 days of the
receipt of the invoice in each of the last two
six month periods, please explain why and if
applicable what remedial steps you have
taken and/or are planning to take.
11.18 If your company is not legally required to | Please answer Yes or No [
publish an Anti-Slavery and Human Suppliiers will fail if they answer no to this
Trafficking Statement or Policy and have question
answered no to CAS Q61, please confirm that
you comply with the Modern Slavery Act
2015, and all associated legislation.

August 2025- PA23
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11.19 Enhanced DBS NOT USED
Provide details of staff with Enhanced DBS
Certification
11.20 Have you used Al or machine learning tools, | Please answer Yes or No. If yes please | |jij
including large language models, to assist in | Provide details (maximum 150 words). If
any part of your tender submission? This may | You answer ‘No' you do not need to
include using these tools to support the | COMPlete question 11.21
drafting of responses to Award questions.
11.21 Where Al tools have been used to support the | Please answer Yes or No [ ]
generation of Tender responses, please
confirm that they have been checked and
verified for accuracy.
11.22 Suppliers are required to register as a | Please confirm whether you have signed | [
supplier on the Supply Chain Network website | Up to the promise or whether you commit
and sign up to the "Supply Chain Promise” as | to doing so upon award of the contract if ]
detailed on the website | Successful
(thesupplychainnetwork.co.uk).
11.23 Contract Experience

Provide details of previous contracts.

Each contract entered will be scored out of a maximum of 50 points. The three contracts achieving the highest scores will be summed to create a total score
out of 150, which will then be adjusted to a mark out of 100. The minimum mark that can be achieved is 0 (zero).

If fewer than three contracts are entered, their scores will still be summed to create a total score out of 150. Therefore the maximum available final mark out of
100 for two contacts entered is 66.67, or for one contract entered is 33.33.

If no contracts are entered a mark of 0 (zero) will be awarded and the tender will be marked as failed.
If a contract is NOT considered to be of a similar nature it will receive a score of 0 (zero) and no further information will be assessed for that contract.

This information must be submitted with the tender. No reference to an external weblink, drive or cloud based system will be accepted for this element of the
tender.
PLEASE NOTE: If these works have been carried out for ERYC within the last three years then this contract MUST be listed below.

Tenderers may use a different format to that below to provide the requested information; however, the tenderer must ensure that all of the information
requested in the Table below is included in order to be assessed.

L Contract Details Score | Contract 1 Contract 2 Contract 3 Contract 4 Contract 5
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a) Name of Client - Provide details of the
person/ company employing your company
for this contract Not

Scored

b) Title of contract - Provide the contract title
as given by the Client

Not
Scored

c) Description of Works - Please state the
outline scope of the contract, including
whether the contract was specifically for | 20 points
Repair and Maintenance to Void
Properties.

d) Contract Duration - must Start
be over one year in duration as Date:
at 01/08/2025 and must not

have completed prior to 10 points
31/07/2022 End Date:

Defined dates MUST be

provided.

e) Average annual value of Repair and
Maintenance to Void Properties — must be
equal to or above £375k per year

This value must specifically relate to Repair 10 Points
and Maintenance to Void Properties, and
must not just be the annual contract value,
unless no other work/service types were
carried out under the contract.

f) Overall Contract Values Annual _ _
These are the overall Not
annual/total values, including
all work/service types, not just Total Scored _ _
those specified in ) above.
g) Average annual number of void - -
turnarounds completed per annum under
this contract — must be equal to or above 300
properties per year
10 points
Please state this value as a whole numerical
figure - Do not state this as a
percentage/fraction or state ‘all sites’ / ‘every
system’ etc.
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Reference number l l
Two References must be received, directly Not

from the Referee, and must relate to contracts Scored

listed above

Contractor details - -
This section must be completed for Joint/ Not

Consortia bids and where subcontractors Scored

were used for the works.

11.24

References

Provide details of two referees
Each reference is worth a maximum
of 150 points. Scoring is directly
linked to a series of standard
responses. Higher levels of
perceived satisfaction/ performance
will score higher. The minimum
score that can be achieved is 0
(zero). If two references are
received, the total score will be
averaged. The average score will
be adjusted to a mark out of 100.

This information must be submitted
with the tender. No reference to an
external weblink, drive or cloud
based system will be accepted for
this element of the tender.

References must be for
contracts as included in
the Contract Experience
Q11.23 in order to be
considered valid.

If only one reference is
received, then the other
reference will receive a
score of 0 (zero). The
total score will be
averaged. The score will
be adjusted to a mark out
of 100.

If no references are
received, then a score of
0 (zero) will be awarded.

Reference 1

Reference 2

Client/ Organisation/ Name

Client/ organisation Contact
(Name, telephone, email)

Contract Name/ Ref

Contract No (from Q11.23)

Notes:

A copy of CM192 Reference Proforma 2025 is available for download from the YORtender (Mercell) website

Using the reference details provided below, the Tenderer is required to process the Proforma Reference Questionnaire by inserting the information listed in item 1
below and sending the document to the referee for completion and return directly to references@eastriding.gov.uk.

1. The Tenderer is responsible for filling in the following fields of the Reference Proforma:
i) Applicant: Name and contact details of the Tenderer:
i) Referee: Name and contact details of the Referee:
i) Name of contract: the contract listed in the table in 11.23 Contract Experience.
iv) Details: Description of the work
v) Dates: Start and finish dates of the Contract
vi) Value: Annual Contract Value and Total Contract Value.

2. The Tenderer is responsible for issuing the reference proforma to both referees listed in the table above and ensuring that the referees return the references
prior to the tender return date as shown in the Invitation to Tender covering letter, via email to references@eastriding.gov.uk

3. References must be returned directly by the Referee to the above address. Only references returned directly by the Referee will be accepted. Any references
received after the date specified in the Invitation to Tender covering letter will not be scored.
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4. References must relate to contracts listed in 11.23. If only one contract is of a similar nature another contract must be listed to give details for the reference.
References linked to contracts not listed in the table above will not be scored.

5. If any similar works have been carried out for ERYC within the last three years then this contract MUST be used as a reference.
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DECLARATIONS

HEALTH AND SAFETY DECLARATION
CONTRACTOR’S ACKNOWLEDGEMENT FORM

Contract CM192

No:
Contract Term Service Contract for Repair and Maintenance to Council
Name: Owned Void Properties - Retender

Section A Councils Contractors (Health and Safety) Requirements (ALL
Contractors to complete)

1. We confirm that all Health and Safety Regulations, guidance and requirements
specified in the tender document have been considered and will be complied with.

2. We shall, prior to the execution of any work and in agreement with the Council’s
representative, produce a method statement showing the intended method of
work and detailing safety control measures to be adopted.

3. We agree that in the event of a dispute between ourselves and the Council
regarding Health and Safety matters, the decision made by the Council’'s Chief
Executive, after consultation with all parties, will be final and binding on all the

parties.
Signed:
Name: Glen Jeftferson Sole Proprietor/Partner/Director duly authorised to sign for and on
Firm: J C Services & Son Ltd
Dated: 27.08.2025
Section B Only Contractors employing LESS than 5 employees to

complete

4. We confirm that if we are not required by Statute to have an Approved Safety
Policy we will prepare (prior to the execution of any work) and agree with the
Council’'s Representative, a procedure statement showing the intended method
of work and setting out the Safety Measures to be adopted.

Signed:

Name: Sole Proprietor/Partner/Director duly authorised to sign for and on behalf of

Firm:

Dated:

Note:
Companies employing less than 5 employees and not requiring a safety policy shall
complete Section A and Section B.

All companies shall complete Section A.

August 2025- PA23 Volume 3 Page 19



CM192 - TSC for Repair and Maintenance to Council Owned Void Properties - Retender

CONDITIONS OF PARTICIPATION (MINIMUM STANDARDS) DECLARATION

When you have completed all sections above please read and then sign below

1. I/ We certify that the information supplied is accurate to the best of my / our
knowledge and that | / we accept the conditions and undertakings requested in
the form. |/ we understand that false information could result in my /our exclusion
from the contract.

2. |/ We understand that the information will be used to assess my/our organisation’s
suitability to become a prospective supplier to the Councils and that information
will be held on computer and manually for this purpose in accordance with the
Data Protection Act 1998.

3. I/ We confirm that additional Health and Safety requirements specified in the
tender document have been considered and will be complied with.

4. I/ We agree that in the event of a dispute between ourselves and the Council
regarding Health and Safety matters, the decision made by the Council’'s Chief
Executive, after consultation with all parties, will be final and binding on all the
parties.

5. I/ We confirm that if we are not required by Statute to have an Approved Safety
Policy we will prepare (prior to the execution of any work) and agree with the
Council’'s Representative, a procedure statement showing the intended method
of work and setting out the Safety Measures to be adopted.

6. | / We also understand that it is a criminal offence, punishable by imprisonment,
to give or offer any gift or consideration whatsoever as inducement or reward to
any servant of the public body and that any such action will empower the Council
to cancel any contract in force and will result in rejection of our application to

tender.
Signed:
Name: Glen Jefferson Sole Proprietor/Partner/Director duly authorised to sign for and on
Firm: J C Services & Son Ltd
Dated: 27.08.2025
Note:

Please note, the term “Firm” refers to: Sole Proprietor, Partnership, Incorporated
Company, Co-operative as appropriate. The undertaking should be signed by the
applicant, or in the case of a partnership by all partners or in the case of a Company
by a Director of that Company duly authorised by the Company.
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CERTIFICATE AS TO NON COLLUSIVE PREPARATION OF TENDERS

To: Executive Director of Corporate Resources
East Riding of Yorkshire Council
County Hall
Beverley
East Riding of Yorkshire HU17 9BA

The essence of competitive Tendering is that the Council shall receive bona fide
competitive Tenders from all persons Tendering. In recognition of this principle:

1. l/we certify that this is a bona fide Tender, intended to be competitive, and that
I/'we have not fixed or adjusted the amount (or technical content) of the Tender or
the prices quoted by or under or in accordance with any agreement or
arrangement with any other person.

2. l/we also certify that I/'we have not done and undertake that |/we will not do at any
time any of the following acts:

(a) Communicate to a person other than the Council the details, the amount or
approximate amount of the proposed Tender (other than in confidence in order
to obtain quotations necessary for the preparation of the Tender); or

(b) Enter into any agreement or arrangement with any other person that he/she
shall refrain from Tendering or add to the amount of any Tender to be
submitted; or

(c) Offer to pay or give or to agree to pay or give any sum of money, inducement
or valuable consideration directly or indirectly to any person for doing or having
done or causing or having caused to be done in relation to this Tender or any
other Tender submitted to the Council, any act or omissions.

(d) Carry out any act in relation to this Tender which could be an offence under
Section 117(2) of the Local Government Act 1972, Fraud Act 2006 and/ or the

Bribery A
Signed:
Name: Glen Jefferson
Capacity: Director Director or other officer duly authorised to sign for and on behalf of
Firm: J C Services & Son Ltd
Postal it 12 Geneva Way, Leads Road, Hull, HU7 0DG
Address:
Telephone: |G
Dated: 27.08.2025
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CERTIFICATE OF NON CANVASSING

To: Executive Director of Corporate Resources
East Riding of Yorkshire Council
County Hall
Beverley
East Riding of Yorkshire HU17 9BA

I/we hereby undertake that I/we have not canvassed or solicited nor will in the future
canvass or solicit any member, officer or employee of the Council in connection with
the award of this Tender or proposed Tender and that the persons employed by

me/us acting o | do any such act.

Signed:

Name: Glen Jefferson

Capacity: Director Director or other officer duly authorised to sign for and on behalf of
Firm: J C services & Son Ltd

Postal . Unit 12 Geneva Way, Leads Road, Hull, HU7 0DG

Address:

Telephone: G

Dated: 27.08.2025
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VOLUME 3 PART 2
2 AWARD CRITERIA- QUALITY SUBMISSION
Contents

2.1 How the Quality Submission will be assessed
2.2  Quality Questionnaire
Q1. Resources
Q2. Contract Management
Q3. Method Statement 1
Q4. Method Statement 2
Q5. Waste /Carbon Reduction and Social Value
Q6. Subcontractors
2.3  Quality Declaration
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AWARD CRITERIA - QUALITY SUBMISSION

Tenders satisfying Conditions of Participation (Minimum Standards) will be assessed on the basis of price
and quality as set out in Volume 1 Part 2 “Criteria to be used in the Assessment of Tenders”. The quality
element will be based on Tenderer’s responses to the questions in this Quality Submission.

Tenderers must answer all questions and provide supporting information where requested, failure to do so
may result in a lower quality score. Tenderer’s responses shall be used as a benchmark for work carried
out as part of any subsequently awarded contract.

Responses to the Quality Submission questions must be submitted with the tender documents. No
reference to an external weblink, drive or cloud based system will be accepted for this element of the
tender.

Tenderers are advised that references to information that may have been previously submitted to the
Council or reliance on what a supplier may consider the Council may know about a tenderer cannot be
taken into account. Tenders will be assessed purely on the information included within a tender submission
that complies with the tender requirements.

Please refer to Volume 2, Part 2, Scope to assist you with completion of these questions.

21 How the Quality Submission will be assessed

Quality Questions 1 - 5 require the submission of written statements and will be scored based on
the following criteria

Score Assessment

10 The response is fully satisfactory in all areas

9 No significant reservations, minor reservation in one area

8 No significant reservations, minor reservations in two areas

7 Significant reservation in one area OR minor reservations in three areas

6 Significant reservation in one area and minor reservations in one area OR minor

reservations in four areas

Significant reservation in one area and minor reservations in two OR Significant

reservation in one area and minor reservations in three areas

4 Significant reservations in two of the areas OR Significant reservations in two of the
areas and minor reservations in one area

3 Significant reservations in two of the areas and minor reservations in two areas

2 Significant reservations in three of the areas

1

0

(3]

Significant reservations in three of the areas and minor reservations in one area
Significant reservations in all four areas

i) References to an ‘area’ in the table above means each bullet point forming part of a question. Each
bullet point within each question carries an equal weighting, as does the individual criteria within each
bullet point

i) Significant Reservation means — a bullet point has not been answered or that the majority of individual
criteria listed within a bullet point have not been satisfactorily answered/addressed i.e. 2 or 3 of the 3
sub-bullets have not been satisfactorily answered/addressed

iii) Minor Reservation means — that less than 50% of the individual criteria included within a bullet point
have not been satisfactory answered/addressed i.e. 1 of the 3 sub-bullets has not been satisfactorily
answered/addressed

- Each response to quality questions 1 to 5 inclusive are scored separately and given a maximum of 10
points in accordance with the table above.

- The highest score achieved for each individual question is adjusted to 100 marks and all other Tenderers
totals will have one mark deducted for each percentage point by which the total is lower than the highest
total to give a score for each Tenderer, for example a total of 10% below the highest value will receive 90
marks.

- The scores for each quality question are then multiplied by the relevant weighting shown in the table below
and then summed.
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- The overall score for each tenderer is then assessed with the highest overall total receiving 100 marks and
all other Tenderers totals will have one mark deducted for each percentage point by which the total is lower
than the highest total to give a score for each Tenderer, for example a total of 3% below the highest value
will receive 97 marks.

Question 6 is for information purposes only and is not scored.

Question Weighting and Summary
Total Marks are then adjusted to satisfy the maximum marks and weighting as shown below.

(A) (B) (C) Weighted
Quality Criteria Criterion Marks Marks
Weighting Awarded (AxB=C)
1) Resources 0.2
2) Contract Management 0.2
3) Method Statement 1 0.25
4) Method Statement 2 0.25
5) Waste/Carbon Reduction and Social Value 0.1
6) Subcontractors Not Scored
Total (Initial Quality Score) 1.0

The highest total initial quality score is then adjusted to 100.

Any tenderer whose initial score for quality (after applying the criteria weightings above) is less than 4, or who is
awarded 2 or less before applying the criteria weighting, may have its quality submission rejected and may be
disqualified at the option of the Authority. The final decision in such matters shall be that of the Authority.
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2.2 QUALITY QUESTIONNAIRE

Please Note- Responses to these questions MUST reflect how you intend to carry out the
works.

Q1 Resources

The Tenderer is required to provide a detailed statement explaining how they intend to resource
the required works/services. Responses should comprehensive and relevant to the type of works
required within the contract specification provided.

Items marked with * require the tenderer to quote the applicable clause number(s) from the
Volume 2 — Conditions of Contract document.

e Trained Operatives:

=  *Number of trained operatives proposed to be used on this contract to cover
objectives 1-11. Please state if these are direct employees or subcontractors?

= Detail direct operatives experience carrying out similar works, trades covered by each
operative and any qualifications/ training (as per the specific requirements of each
objective)

= *Under Objective 12, detail which specialist subcontractors will be used and how
these will be managed, including the required training and trade organisations

e Proposed Contract Manager:
= *Detail Contract Manager’s experience undertaking the required responsibilities of
the contract
= Detail Contract Manager’s relevant trade experience prior to undertaking a
managerial role
= Detail Contract Manager’s relevant qualifications/training

e Confirmation of Proposed Contract Manager Tasks:
= Confirm the Contract Manager has full control of all resources required by this
contract
= Confirm the Contract Manager availability to attend quarterly/ad-hoc meetings
= Confirm the Contract Manager availability to attend sites where required

e Sickness/Holiday and Fluctuations in demand
» Provide specific details of cover for sickness/ holiday for proposed trained operatives
including location and size of cover team
= Provide specific details of cover for sickness/ holiday for proposed Contract Manager
to ensure managerial tasks are completed
= How fluctuations in demand will be managed to ensure all works are undertaken
within the required timescales

The statement shall not be more than three sides of an A4 sheet; additional sheets will not
be scored. CV’s are not required.
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Q2 Contract Management

Please provide a detailed statement explaining how they intend to manage this contract to the
necessary standard. Responses should be comprehensive and relevant to the type of works
required within the contract specification provided.

ltems marked with * require the tenderer to quote the applicable clause number(s) from the
Volume 2 — Conditions of Contract document.

e Contract Delivery:
= *How you would ensure communication with the Service Manager (or other ERYC
representative) is responded to in a timely manner
= Escalation procedures for Contract Management/ Administration issues where these
have not been resolved with the proposed Contract Manager
= Detail how operatives/ teams will be managed to ensure all void works are completed
within the required timescales

e Reports:
= *Provide specific details of information to be included within Weekly Reports and how
this will be provided
= *Describe how and when Quarterly Reports will be provided to Service Manager,
including the format of these
= *How you will ensure that the minimum number of Contractor Self Audits are
undertaken

¢ Administration/Office:
= Provide details of all Administration arrangements for ensuring Method Statements/
Risk Assessments are kept updated and shared with relevant operatives
= Provide details of all Administration arrangements for invoicing, data collection and
reports
= Provide details of cover for proposed Administration/Office staff to ensure are tasks
are completed

e Application for Payment:
= *Provide details of how Applications for Payments will be submitted
=  *Give details of Supporting information to be included and how this will be provided
= *Give details of the outstanding invoice statement including how and when this will
be provided

The statement shall not be more than two sides of an A4 sheet; additional sheets will not be scored.
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Q3 Method Statement 1

The Tenderer is required to provide a detailed statement explaining how they intend to carry out
the required works/services. Responses should be comprehensive and relevant to the type of
works required within the contract specification provided including the location.

ltems marked with * require the tenderer to quote the applicable clause number(s) from the
Volume 2 — Conditions of Contract document.

Scenario: You receive the following 3 work orders at 12noon on a Friday

2-Bed Flat in | Basic — Estimated 3 working days to complete
Bempton Works required:

e Remove all existing flooring

e  Paint full living room

e Final Clean
2-Bed House in | Medium — Estimated 14 working days to complete

Snaith Works required:
e  Minor mould remediation — address underlying issues causing mould on 1
bedroom wall
e  Top up loft insulation
e  Check all first-floor windows for safety limiters and provide keys for window locks
e Minor repairs to kitchen units (drawer runners/door hinges)
o  Fitting new toilet cistern and all associated plumbing
¢ Undertake cavity wall survey
e  Shed clearance required- no skip is required
e Final Clean

Please Note: A new Composite External Door and Frame will also be fitted by other
contractors during this time period

4-Bed House in | Major — Estimated 28 working days to complete

Thorngumbald | Works required:

Remove existing flooring

Remove and replace all internal doors including handles, due to damage

Fit full loft insulation

Paint full property

Undertake cavity wall survey

Fit new locks to x2 external doors and provide x2 sets of keys

Roof tile replacements and repairs requiring scaffolding

Garden clearance required — overgrown with a large amount of mixed waste- a
skip is required

o Final Clean

Please Note: Kitchen and Bathroom to be replaced by other contractors within this time
period. Vehicle access to the property is limited

Provide a statement detailing how you intend to carry out the required works/services for the
above scenario, including: -

e Programming the Works:
=  *How you would programme and resource the works to ensure they are completed within the
appropriate timescales
= *Describe how you would determine the required materials and the appropriate collection
location
= How you as the Principal Contractor, would liaise with other Contractors/Subcontractors to
arrange all required works

¢ Health & Safety:
= How you would ensure the Health and Safety of Neighbours/General Public
=  How you would ensure the Health and Safety of Contractors Personnel
= How you would take into account any specific Property Type/ Site Considerations
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o Carrying the required Works:
= How would you carry out the works in order to ensure all properties were brought back in line
with the ERYC Lettable Standard
= *Detail how any issues or unforeseen works will be effectively managed
* *How would you deal with previously undetected asbestos

¢ Preparing for Handover:
= *How you would dispose of any waste
= *Describe how would you carry out the final clean to the property
= *Detail how you would deal with any defects identified post attendance

The scenario statement shall not be more than two sides of an A4 sheet and MUST relate to the
scenario including relevant location; additional sheets will not be scored.
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Q4 Method Statement 2

The Tenderer is required to provide a detailed statement explaining how they intend to carry out
the required works/services. Responses should be comprehensive and relevant to the type of
works required within the contract specification provided including the appropriate location.

ltems marked with * require the tenderer to quote the applicable clause number(s) from the
Volume 2 — Conditions of Contract document.

Scenario: You are asked to carry out Void Management to a 2-bed house in Out Newton,
Easington as per Objective 11 — this property has been graded as ‘Major’ as the kitchen
and bathroom in the property are in poor condition and require full replacements. This
property is vacant due to a tenant eviction and the tenant’s belongings are still within the
property. The locks have already been changed and an inventory of the belongings has
been taken by ERYC

Provide a statement detailing how you intend to carry out the required works/services for the
above scenario, including: -

o Pre-Works Assessment:
=  *Explain how you would arrange to clear the property of tenants belongings
=  *Detail how you would arrange topping up the electrical meter and arranging for the capping
off any gas supply
= *How would you programme the Pre-Work Assessment and all required repair works

e Survey:

= *Give a detailed explanation of how you would carry out a survey of the property supported
by photographic evidence

= Detail how you would liaise with ERYC and other contractors to book and complete the
kitchen and bathroom replacement

= *How would you determine the materials required to complete the repair works and organise
their collection taking into account the size, layout and geographical rural nature of the East
Riding of Yorkshire

e Post Works Handover Pack:
= How would you ensure the handover quality including light bulbs and replacement locks are
fitted as per ERYC Lettable Standard (Appendix 4)
= *How would you carry out snagging of the complete property and deal with any defects
= Give a detailed explanation of how you would complete a handover video

o Additional Works:
= *Detail the works required to complete a Cavity Wall Survey Report
= *Detail how you would carry out checks to loft Insulation
=  *Explain how you handover the keys to the Client including achieving set timescales for
completion

The scenario statement shall not be more than two sides of an A4 sheet and MUST relate to the
scenario including relevant location; additional sheets will not be scored.
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Q5 Waste/Carbon Reduction and Social Value

The Tenderer is required to provide a statement setting out how they would intend to deliver
Waste/Carbon Reduction and Social Value under the contract.

This should include;

e Waste:
= How you reduce waste to landfill (Technologies and Methods)
= How you measure waste reduction
= How you will support your sub-contractors / suppliers / supply chain to reduce
waste

e Carbon:
= How you reduce Carbon Usage (Technologies and Methods)
= How you measure Carbon Savings
= How you will support your sub-contractors / suppliers / supply chain to reduce
carbon

e Training:

= Use of apprenticeships; (existing or new apprentices)
Please state where in the process the apprentice(s) will be employed i.e.
manufacturing, administration, installation etc. This can include the use of
individuals on shared apprenticeship schemes). Should the Contractor require
assistance to deliver this, help and guidance is available via https://apprenticeship-
hub.co.uk/65-2/

= Work experience placements (work experience placements with the site team or
supply chain. Placements at a Suppliers head office can be included if they are
linked to the project)

= School visits (visits by students to the site or the Supplier or their supply chain to the
centre of learning to support their learning activities) and/or;
School workshops (educational workshop activities that are delivered by the
Supplier or their supply chain within the school or college, or on site).

e Support of Community
= Support of local community funds/ organisations (where appropriate). This may be
via funding or benefit in kind
= Use of Corporate Social Responsibility funds, sponsorship of local community
projects or youth teams etc.
= Recruitment/Employment advice/Assistance that is provided to benefit the local area

The statement shall not be more than three sides of an A4 sheet; additional sheets will not
be scored.
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Q6 Sub-Contractors

The Tenderer is required to provide in the table below the details of the Subcontractor
organisations he intends to use during the provision of the Service.

This information is not scored in the Assessment of Tenders; however, Subcontractors
MUST be accepted by the Council to carry out works under this contract. Where applicable,
subcontractors must also hold any required trade memberships (such as Waste Carriers
Licence, Water Safe Approved Plumber etc.).

Intended Subcontractor Trade Organisations
Type of Work (include full name and
address)
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2.3 QUALITY SUBMISSION DECLARATION

When you have completed the Quality Submission and Price List please read and
then sign below:

1. I/We certify that the information supplied is accurate to the best of my / our
knowledge and that | / we accept the conditions and undertakings requested in
the form. |/ we understand that false information could result in my /our exclusion
from the contract.

2. | / we also understand that it is a criminal offence, punishable by imprisonment,
to give or offer any gift or consideration whatsoever as inducement or reward to
any servant of the public body and that any such action will empower the Council
to cancel any contract in force and will result in rejection of our application to
tender.

3. I/ We confirm that the specifications in Volume 2 have been thoroughly read and
understood and that the quality information and prices provided for scoring are
correct and given in accordance with these specifications.

4. I/ We confirm that all timescales required by the contract can be achieved and will

be adhere
Signed:
Name: Glen Jettersom Sole Proprietor/Partner/Director duly authorised to sign for and on
hAahAalf AF
Firm: J C Services & Son Ltd
Dated: 27.08.2025
Note:

The term “Firm” refers to: Sole Proprietor, Partnership, Incorporated Company, Co-
operative as appropriate. The undertaking should be signed by the applicant, or in
the case of a partnership by all partners or in the case of a Company by a Director of
that Company duly authorised by the Company.
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VOLUME 3 PART 3

3 FORM OF TENDER, CONTRACT DATA PART 2 AND FOI SCHEDULE
Contents

3.1 Form of Tender

3.2 Contract Data Part Two
3.3 Freedom of Information Form
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3.1 FORM OF TENDER
For the provision of the Service:

Contract No: CM192
Contract Name: Term Service Contract for Repair and Maintenance to
Council Owned Void Properties - Retender

To: East Riding of Yorkshire Council

We offer to provide the service in accordance with the Contract Data part one and
the attached Contract Data part two for a sum to be determined in accordance with
the conditions of the Contract.

This Tender shall remain 150 days (minimum 150 days)
valid for

The following addenda to the tender have been allowed for in the Tender:
Addendum

No: Date:
No: Date:
No: Date:

Unless and until a formal Agreement is prepared and executed this Tender together
with your written acceptance thereof shall constitute a binding Agreement between
us.

If our Tender is accepted we will, if required, enter into a formal Agreement.

We understand tha y Tender you may receive.

Signed:

Name: Glen Jefferson

Capacity: Director Director or other officer duly authorised to sign for and on behalf
Firm: J C Services & Son Ltd

Postal Address: Unit 12 Geneva Way, Leads Road, Hull, HU70DG

Registration No: 4004695

Telephone: I
Dated: 27.08.2025

August 2025- PA23 Volume 3 Page 35



CM192 - TSC for Repair and Maintenance to Council Owned Void Properties - Retender

3.2 CONTRACT DATA PART TWO
Part two — Data provided by the Contractor

Completion of the data in full, according to the Options chosen, is essential to create a complete
contract.

1. General
The Contractor is;
e Name; e J C Services &Son Ltd
e Address for communications; ¢ Unit 12 Geneva Way, Leads Road, Hull,
HU7 0DG
e Address for ClCleiieca Y === 0000 |
communications;
e The fee percentage is; .
(Note: This figure should be the same as
the figure inserted into the price list. See
Volume 2 Clause 2.14.10)
e The service areas are, 1
e The key persons are;
Name (1); 1
Job; © I
Responsibilities; - I
Qualifications; o
Experience; gy
]
]
]
]
]
Name (2); * I
Job; * I
Responsibilities; * I
Qualifications; .
Experience; y
I
[

e The following matters will be e
included in the Early Warning
Register

5. Payment

e The price list is o Uploaded within our tender package
(Note: Please state where the above item is
located in your Tender submission)

e The tendered total of the Prices is; .

(Note: This total is taken from the
completed price list)

Resolving and Avoiding Disputes

e The Senior Representatives of the
Contractor are
Name (1); o
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Address for Communications; * |
.

Address for electronic I

communications;

Name (2); * I

Address for Communications; * I
.

Address for electronic « |

communications;
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Data for the Short Schedule of Cost Components
The people rates are;

Category of Person Unit Rate

As inserted in the price As inserted in the price As inserted in the price

list list list

The published list of Equipment is the The published list of equipment is the

edition current at the Contract Date of rates from the Price List document.

the list published by; Where no suitable rate exists the latest
edition of the list published by The Civil
Engineering Contractors Association
(CECA Schedules of Dayworks Carried
out Incidental to Work)

The percentage for adjustment for [Jjjij(state plus or minus)

Equipment in the published list is (Note: The rates for equipment are net of
overheads and profit. The percentage
adjustment entered by the Contractor
should therefore be a negative figure, using
the CECA list. This figure should be the
same as the figure inserted into the price
list. See Volume 2 Clause 2.14.11)

The rates for other Equipment are;

(Note: Rates are as inserted into the Price List or provided by CECA. Where no

suitable rate exists the rates below will be used)

Equipment; Rate

As inserted in the price list or As inserted in the price list or provided
provided by CECA by CECA

The rates for Defined Cost of manufacture and fabrication outside the Service Areas
by the Contractor are;

Category of Person Rate

As in As inserted in the price list

Signed:

Name: Glen Jefferson Sole Proprietor/Partner/Director duly authorised to sign for and on
Firm: J C Services & Son Ltd

Dated: 27.08.2025
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3.3 FREEDOM OF INFORMATION SCHEDULE

CONTRACT NO: CM192
CONTRACT TITLE: Term Service Contract for Repair and Maintenance to Council Owned
Void Properties - Retender

INFORMATION SUBMITTED AND CONSIDERED BY THE
BIDDER AS CONFIDENTIAL/ COMMERCIALLY SENSITIVE
UNDER FOI ACT 2000

1. Document submitted

No
2. Section/paragraph of No
document
3. Specify the None

Information/wording
considered to be
confidential/
commercially sensitive
4. Reasons/ justifications
for Information being None
confidential/
commercially sensitive

5. Timescale which
information under (3) None
shall be confidential

o

Specify Exemption

Confidential or None
Commercially

Sensitive

Bidders should copy this schedule and submit additional sheets if necessary.
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VOLUME 3 PART 4

4 PRICE LIST AND ESTIMATED QUANTITIES

THE TENDERER SHOULD DOWNLOAD THE FOLLOWING EXCEL DOCUMENT FOR
PRICING FROM THE YORTENDER (MERCELL) WEBSITE.

CM192 PRICING SCHEDULE 2025

Tab 1- Notes and totals
Please read the Notes and enter your company name. The tendered total of the prices from this
document is to be entered into Contract Data Part 2

All Other Tabs

Please enter rates in ALL yellow boxes. Do not leave any blank rates

Fee Percentages/ CECA Adjustment Percentages entered into the Pricing Schedule MUST match
those entered into Contract Data Part 2
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