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Instructions to Tenderers 

Patch repairing Cycle Path
                                  Kingsway Moreton Avenue, Swanspool Brook Cycle/Foot Path NN8 3GZ


1. The closing date and time for the receipt the Tenders is Noon on Monday 12th January 2026. 

2. Failure to comply with any of the foregoing requirements may render a Tender liable to disqualification.

3. Site visits are mandatory.

4. Tender will be evaluated using a Weighting of Quality and Price. The weighting of the Price will be 70% and weighting of Quality 30%.

Pricing and Costs
 A Potential Supplier’s RFQ Response may/will be rejected if it exceeds the capped budget for this procurement exercise.

All prices quoted must exclude VAT.

Should you be successful, your fixed cost for the contract must be included in your RFQ Response and any costs which are not included will not be met by the Council either before or during the contract.

Where the Council considers a price to be abnormally low, it may seek clarification and/or an explanation from the Potential Supplier, and the Council may reject any RFQ Response, at its absolute discretion, if it appears to be unreliable.

The Potential Supplier with the lowest overall compliant price will be awarded the full Price score. All other RFQ responses will be scored in accordance with the following calculation.



Potential Suppliers who receive a minus score will be allocated a score of 0% for the Pricing element.

An example is provided in Table E, below. This example is based on a 100% price weighting, where the lowest compliant price is £100,000.
Example


5.  Quality questions found after 15.

6. The contract may not be awarded based on the most economically advantageous tender.

7. Ensure that all documents in the tender pack that are identified for completion by the tendering organisation are completed and submitted with the tender.

8. Ensure that any other information that has been requested to support your company’s tender has been included, failure to return all documents requested will be deemed as a non-compliant tender. 

9. All pages of the issued document must be returned within your Tender     submission. Please do not to remove any pages from the tender document as all pages are required to form the final contract.

10. Submissions should consist of: 

· A completed Form of Tender
· Priced Schedule of Works
· Priced Contract Preliminaries
· Completed Certificate of non collusion

11. Contractor Questions

Any questions relating to the Tender Documents should be submitted electronically by the deadline of Noon on Friday 2nd January 2026.

All questions will be considered by the Council, and where appropriate, responses shall be provided by the date detailed in the Tender Timetable below. However, the final decision to answer any question shall be purely at the discretion of the Council.

All questions and responses, which are considered by the Council to be of a substantive nature, will be formally distributed to all organisations in a Query Log by the date detailed in the Tender Timetable below.  As necessary, documents relating to questions and responses shall be anonymous to protect the organisation’s identity.

Any questions that are of a sensitive nature must be clearly identified as such on submission.

12. Tender Timetable and Award of Contract

	Tender issue date
	8th December 2025

	Submission of questions by:
	Noon on Friday 2nd January 2026

	Response to questions by:
	Noon on Friday 9th January 2026

	Tender Response deadline:
	Noon on Monday 12h January 2026 

	Initial Evaluation by:
	Wednesday 14th January 2026*

	Notification of Award of contract 
	TBC*

	Award of Contract:
	TBC*



*These dates are all provisional and may be subject to change.

13. Tender Assessment

Tender submission will be assessed in the following main ways:

Compliance
The Council will examine submissions for completeness and compliance against the requirements of the Tender documentation, including the Instructions to Tender. The Council may seek clarification where necessary.

The Council will carry out a thorough assessment of the priced document checking for arithmetical errors, omissions and inserted qualifications to determine whether a submission is both bona fide and substantially fulfils the requirements of the Tender documentation. The Council reserves the right to reject any submission determined as not substantially fulfilling such requirements.



14. Contacts and Queries

Queries are to be submitted to natasha.brown@northnorthants.gov.uk













15. Quality Questions(worth 5 points)

	Open Spaces

	Question 1:
	Scoring Methodology:
	Pass/Fail
	
	

	10.1.
	Have you worked in open spaces before and explain how pedestrians and the public were kept safe?
Important Note: Where the Potential Supplier answers in such a way, as to avoid this requirement, but still provides an answer (e.g., “we are unable to offer any benefits as a part of this Contract”), they will be deemed to have not answered the question, which may lead them failing this question and being rejected from the process.

	Answer:

	Click to enter text.





	Welfare and facilities

	Question 1:
	Scoring Methodology:
	Pass/Fail
	
	

	10.1.
	What welfare facilities will you use, where will they be placed?
Important Note: Where the Potential Supplier answers in such a way, as to avoid this requirement, but still provides an answer (e.g., “we are unable to offer any benefits as a part of this Contract”), they will be deemed to have not answered the question, which may lead them failing this question and being rejected from the process.

	Answer:

	Click to enter text.
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