DATED: 11" November 2025

Contract Reference Number: CTRR1003644

Contract Title: Theatre in Education

CONTRACT PARTICULARS

Referredto as a | Council

Surrey County Council

“party” and - i i
together “the Council Address Woodhatch Place, 11 Cockshot Hill, Reigate, RH2 8EF
parties”. Service Provider Collingwood Learning Solutions Ltd

Service Provider
Company Number
and Registered
Address

Collingwood Learning Solutions Ltd,
Bridge Mills,

Huddersfield Road,

Holmfirth,

West Yorkshire,

HD9 3TW

Commencement Date

12.11.2025

Initial Period

5 Months

Extension Period

Possibility of a further 2-week extension.

Specification

as set out in the specification at Schedule A
[attached].

Council’s Address for Notice

Name: Rebecca Harrison
Position: Safer Travel Team Leader

Address: SCC Victoria Gate, Chobham Road,
Woking,GU21 6JD]

Contract Price

As set out in the Payment Schedule at
Schedule B

Payment Frequency

3 equal Payments

Beginning, once 40 schools signed up and
completion

Invoicing Procedure

The Service Provider shall be required to register
on the Council’s e-Invoicing System on or before
the Commencement Date.

The Service Provider shall provide invoices to the
Council electronically via the Council’s e-Invoicing
System.

Professional Indemnity Insurance

Not applicable

Period of Notice for Termination

One (1) Month

Termination Period of Force Majeure

Three (3) months
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Contract Name: Rebecca Harrison
Manager: Job Title Safer Travel Team Leader
Address: Victoria Gate, Chobham Road, GU21 6JD
Telephone: [Insert]
Email: Rebecca.harrison@surreycc.gov.uk
Service Name: Katy May
Provider’s Job Title Director Development
Manager: Address: Collingwood Learning
Telephone: 01484 681025
Email: katy@collingwoodlearning.com

Clause 22 (Data Processor
Obligations)

Does not apply

A Persistent Default will occur
where:

(a) Multiple Defaults of the same nature occur
three (3) or more times within a rolling three (3)
Month period;

(b) A single Default continues for a period of three
(3) or more Months; or

(c) a series of seven (7) or more Defaults of any
nature occur over a rolling twelve (12) Month
period,

provided that the Council has issued at lease one
(1) Default Notice or two (2) Remediation Notice in
respect of the relevant Default(s).
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mailto:Rebecca.harrison@surreycc.gov.uk

In witness whereof the parties hereto have executed the Contract as of the day and year first
herein written:

SIGNED on behalf of the parties

For and on behalf of
SURREY COUNTY COUNCIL

Lucy Monie

Lucy Moni€(Nov 12, 2025 15:06:45 GMT)

Authorised Signatory

For and on behalf of
Collingwood Learning Solutions Ltd

KL May

KLMay (Nov 11,2025 16:28:47 GMT)

Position: Director, Development
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DATED 11 NOVEMBER 2025

BACKGROUND
(A) The Council wishes to engage the Service Provider to provide the Services.
(B) The Service Provider wishes to provide such Services, and is willing and able to do so in

accordance with the terms and conditions of the Contract.

SECTION 1 - PRELIMINARY

1 DEFINITIONS AND INTERPRETATION

1.1 The definitions and rules of interpretation in this clause apply (unless the context requires
otherwise) to the Contract:

“Bribery Act” means the Bribery Act 2010 and any subordinate legislation made under that
Act from time to time together with any guidance or codes of practice issued
by the relevant government department concerning the legislation;

“Commencement means the date set out in the Contract Particulars;

Date”

“Contract’ means the Contract including the Contract Particulars and all schedules and

appendices referred to herein and/or attached hereto;

“Contract Manager”

means the person appointed by the Council to manage the Contract (as set
out in the Contract Particulars) as the same may be replaced or delegate his
functions from time to time;

“Contract Period”

means the Initial Period plus any Extension Period (if applicable);

“Contract Price”

means the Price set out in the Contract Particulars as amended in
accordance with the Contract;

“Council Data”

means:
a)the data, case management information, text, drawings, diagrams,
documents, records, images or sounds (together with any database made up
of any of these) which are embodied in any electronic, magnetic, optical or
tangible media and which are:

i) supplied or communicated to the Service Provider by or on behalf of the
Council or a customer/user of the Services;

ii) inputted into the Council IT systems or the Service Provider’s IT system by
the Council or the Council’s representatives; or

i) which the Service Provider is required to access, generate process, store
or transmit pursuant to the Contract, whether on the Council IT systems or
the Service Provider’s IT system; and/or

b) any Personal Data for which the Council is Data Controller;

“Data Controller”

has the same meaning as is set out in the Data Protection Legislation;

“Data Processor”

has the same meaning as is set out in the Data Protection Legislation;

“Data Protection
Impact Assessment

an assessment carried out pursuant to the Data Protection Legislation;

“Data Protection
Legislation”

means the Privacy and Electronic Communications (EC Directive) Regulations
2003, the Investigatory Powers Act 2016, the Investigatory Powers
(Interception of Businesses etc for Monitoring and Record-keeping Purposes)
Regulations 2018, the Data Protection Act 2018 and the GDPR and any
legislation implemented in connection with the GDPR and any replacement
legislation coming into effect from time to time and all applicable laws and
regulations relating to the processing of personal data and privacy, including
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as where applicable the guidance and codes of practice issued by the
Information Commissioner;

“Data Security
Breach”

means any breach of security or confidentiality leading to the accidental or
unlawful destruction, loss, alteration, unauthorised disclosure of, or access to,
Personal Data;

“‘Data Subject”

has the same meaning as is set out in the Data Protection Legislation;

“Default”

means as defined at clause 9.1;

“Default Notice”

means a notice issued by the Council in accordance with clauses 8;

“Dispute”

means as defined at clause 28.1;

“Employee Liability
Information”

means the information that a transferor is obliged to notify to a transferee under
Regulation 11(2) of TUPE:

(a) the identity and age of the employee;

(b) the employee's written statement of employment particulars (as
required under section 1 of the Employment Rights Act 1996);

(© information about any disciplinary action taken against the employee
and any grievances raised by the employee, where a Code of Practice
issued under Part IV of the Trade Union and Labour Relations
(Consolidation) Act 1992 relating exclusively or primarily to the
resolution of disputes applies, within the previous two (2) years;

(d) information about any court or tribunal case, claim or action either
brought by the employee against the transferor within the previous two
(2) years or where the transferor has reasonable grounds to believe
that such action may be brought against the Service Provider arising
out of the employee's employment with the transferor; and

(e) information about any collective agreement that will have effect after
the Effective Date or the Service Transfer Date, as the case may be,
in relation to the employee under regulation 5(a) of TUPE.

“‘Employment
Liabilities”

means all claims, including without limitation claims for redundancy payments,
unlawful deduction of wages, unfair, wrongful or constructive dismissal
compensation, compensation for sex, race, disability, age, religion or belief,
gender reassignment, marriage or civil partnership, pregnancy or maternity, or
sexual orientation discrimination, claims for equal pay, compensation for less
favourable treatment of part-time workers, and any claims (whether in tort,
contract, statute or otherwise), demands, actions, proceedings and any award,
compensation, damages, tribunal awards, fine, loss, order, penalty,
disbursement, payment made by way of settlement and costs and expenses
reasonably incurred in connection with a claim or investigation (including any
investigation by the Equality and Human Rights Commission or other
enforcement, regulatory or supervisory body), and of implementing any
requirements which may arise from such investigation, and any legal costs and
expenses;

“Environmentally
Sustainable
Procurement Policy”

means the Orbis Procurement policy which aims to minimise negative and
promote positive environmental impacts and can be found at: /
https://www.surreycc.gov.uk/business/supplying-the-council/social-value-and-
procurement/procurement-policy

“Expiry Date”

means the end of the Contract Period;

“Extension Period”

means as defined at clause 2.2;

“Force Majeure
Event’

means any circumstance not within a party’s reasonable control and wholly
exceptional events outside the control of the parties which could not have
reasonably been foreseen or avoided, including without limitation:

(a) acts of God, natural flood, drought, exceptionally adverse weather
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conditions ,earthquake or other natural disaster;
(b)  epidemic or pandemic;

(c) terrorist attack, civil war, civil commotion or riots, war, threat or
preparation for war, armed conflict, imposition of sanctions, embargo,
or breaking off of all diplomatic relations;

(d)  nuclear, chemical or biological contamination or sonic boom;

(e) any law or any action taken by a government or public authority,
including without limitation imposing an export or import restriction,
quota or prohibition [, or failing to grant a necessary licence or consent];

(H  collapse of buildings, fire, explosion or accident

“General Data
Protection
Regulation”

means Regulation (EU) 2016/679 of the European Parliament and of the
Council of 27 April 2016 on the protection of natural persons with regard to the
processing of personal data and on the free movement of such data (United
Kingdom General Data Protection Regulations), as it forms part of the law of
England and Wales, Scotland and Northern Ireland by virtue of section 3 of the
European Union (Withdraw) Act 2018 (see section 205(4));

“Good Industry
Practice”

means using standards, practices, methods and procedures conforming to the
Law and exercising that degree of skill and care, diligence, prudence and
foresight which would reasonably and ordinarily be expected from a skilled and
experienced person engaged as the case may be in the same type of
undertaking as that of the Service Provider under the same or similar
circumstances at the relevant time for such exercise;

“Information Laws”

means the Freedom of Information Act 2000, the Environmental Information
Regulations 2004, the Data Protection Legislation and any codes of practice
and guidance made pursuant to the same as amended or replaced from time
to time;

“Initial Period”

as set out in the Contract Particulars;

“Insolvent”

means in relation to the Service Provider:

(@) any arrangement or composition with or for the benefit of its creditors
(including any voluntary arrangement as defined in the Insolvency Act
1986) being entered into (or, in the case of such a voluntary arrangement,
being proposed);

(b) a supervisor, receiver, administrator, administrative receiver or other
encumbrancer of a similar nature taking possession of or being appointed
over or any distress, execution or other process being levied or enforced
(and not being discharged within seven (7) days) upon the whole or any
material part of the Service Provider’s assets;

(c) a court makes an order that the Service Provider be wound up or a
resolution for a voluntary winding up of the Service Provider is passed,;

(d) ceasing or threatening to cease to carry on business or being or being
deemed to be unable to pay its debts when they become due within the
meaning of Section 123 Insolvency Act 1986;

(e) being an individual(s), has a bankruptcy order made against him/her or
compounds with his/her creditors or comes to any arrangements with any
creditors; or

(f) any steps are taken in respect of or relating to the Service Provider by
Monitor, the Secretary of State for Health or a Trust Special Administrator
pursuant to the provisions of the National Health Service Act 2006;

“Intellectual Property
Rights”

means any and all patents, trademarks, service marks, copyright, moral
rights, rights in design, know-how, confidential information and all or any
other intellectual or industrial property rights whether or not registered or
capable of registration and whether now or in the future subsisting in the
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United Kingdom or any other part of the world together with all or any goodwill
and accrued rights of action;

“‘KPIs” means the key performance indicators set out at Schedule A (Specification);

“‘Law” means any applicable statute or any delegated or subordinate legislation,
any duly applicable guidance, code of practice, direction, judgment or
determination with which the Council and/or the Consultant is bound to
comply including the Council’s rules, procedures, guidelines, policies, codes
of practice, standing orders, financial regulations and standards from time to
time;

“‘Measurement means the period over which the relevant KPI is measured, as set out in the

Period” Specification;

“Mediation” means the Centre for Effective Dispute Resolution model mediation
procedure;

“Month” means a calendar month;

“‘Necessary means all approvals, certificates, authorisations, permissions, licences,

Consents” permits, regulations and consents required by Law or necessary from time to
time for the performance of the Services including without limitation all
planning permissions and waste management licences;

“New Service means any third party supplier of Replacement Services appointed by the

Provider” Council from time to time;

“Persistent Default”

means a continuing Default or series of Defaults as determined in
accordance with the Contract Particulars;

“Personal Data”

has the same meaning as is set out in the Data Protection Legislation;

“Process”

has the same meaning as is set out in the Data Protection Legislation;

“Prohibited Act”

means:

(a) directly or indirectly offering, promising or giving any person working for or
engaged by the Council a financial or other advantage to:

i. induce that person to perform improperly a relevant function or
activity; or

ii. reward that person for improper performance of a relevant function
or activity;

(b) directly or indirectly requesting, agreeing to receive or accepting any
financial or other advantage as an inducement or a reward for improper
performance of a relevant function or activity in connection with the
Contract;

(c) committing any offence:-
i. under the Bribery Act;
ii. under the Modern Slavery Act;
iii. under legislation creating offences concerning fraudulent acts;

iv. at common law concerning fraudulent acts relating to the Contract
or any other contract with the Council; or

v. defrauding, attempting to defraud or conspiring to defraud the
Council; or

(d) committing an offence under sub-section (2) of section 117 of the Local
Government Act 1972;

“Quality Standard”

means an appropriate and current British Standards Specification or British
Standard Code of Practice issued by the British Standard Institution or any
similar European Union standard applying to goods or services relating to the
Services or equivalent together with any additional standards set out in the
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Specification;

“‘Quarter” means a consecutive period of three Months commencing on 1 April, 1 July, 1
October or 1 January and “Quarterly” shall be interpreted accordingly;

“‘Regulatory Body” means government Departments and agencies, the European Union
Commission or any other regulatory Council or body (other than the Council)
including any health and safety enforcement agency, with power to regulate
the Services and their respective successors and substitutes;

“‘Relevant means those employees whose contracts of employment transfer with effect

Employees” from the Service Transfer Date to the Council or a New Service Provider by

virtue of the application of TUPE;

“Relevant Transfer”

means a relevant transfer of the Services for the purposes of TUPE, including
upon or as a result of expiry or termination of the Contract;

“Remediation
Notice”

means as defined at clause 9.2;

“‘Replacement

means any services that are fundamentally the same as any of the Services

Services” and which the Council receives in substitution for any of the Services
following the termination or expiry of this agreement, whether those services
are provided by the Council internally or by any New Service Provider;

“‘Representative” means any employee, officer, worker, agent or service provider engaged by a
party in connection with the Services including any Sub-Contractor;

“‘Required means as defined at clause 17.1;

Insurances”

“Services” means the services set out in the Contract Particulars that are to be provided

by the Service Provider under the Contract as more particularly described in
the Specification and any Variation thereto made in accordance with the
Contract;

“Service Provider
Premises”

as defined in clause 15.1;

“Service Provider’s
Assets”

as defined at clause 14.1;

“Service Provider’s
Final Staff List”

means the list of all the Service Provider’'s and Sub-Contractor’s personnel
engaged in, or wholly or mainly assigned to, the provision of the Services or
any part of the Services at the Service Transfer Date;

“Service Provider’s
Provisional Staff
List”

means the list prepared and updated by the Service Provider of all the
Service Provider’s and Sub-Contractor’s personnel engaged in, or wholly or
mainly assigned to, the provision of the Services or any part of the Services
at the date of the preparation of the list, and in the format requested by the
Council;

“Service Transfer
Date”

means the date on which the Services (or any part of the Services), transfer
from the Service Provider or Sub-contractor to the Council or any New
Service Provider;

“Specification” means the specification at Schedule A detailing the Services;

“Staff” means all persons employed by the Service Provider to perform its
obligations under the Contract together with the Service Provider’s servants,
agents, suppliers and Sub-Contractors used in the performance of its
obligations under the Contract;

“Staffing means in relation to all persons detailed on the Service Provider’s Provisional

Information” Staff List, in an anonymised format, such information as the Council may

reasonably request including the Employee Liability Information and details of
whether the personnel are employees, workers, self-employed, contractors or
consultants, agency workers or otherwise, and the amount of time spent on

OPL Short Form (Band D) Services Contract (January 2025) 9




the provision of the Services;

“Sub-Contract”

means any sub-contract entered into by the Service Provider or by any Sub-
Contractor for the purpose of the performance of any obligation on the part of
the Service Provider under the Contract;

“Sub-Contractor’

means the contractors or service providers engaged by the Service Provider
to provide goods, services or works to, for or on behalf of the Service
Provider for the purposes of providing the Services to the Council;

“Subsequent
Transfer”

means, following the commencement of the Contract, circumstances
whereby the identity of the provider of the Services (or any part of the
Services) changes (whether as a result of termination of the Contract, or part
or otherwise) resulting in a transfer of the Services in whole or in part from the
Service Provider to the Council or New Service Provider;

“Supervisory

means the office of the regulator appointed in the United Kingdom as the data

Authority” protection supervisory authority, known currently as the Information
Commissioner’s Office;

“TUPE” means the Transfer or Undertakings (Protection of Employment) Regulations
2006 (Sl 2006/246), as amended.

“Variation” means a variation of the Service or the Contract permitted under Regulation 74
of the Procurement Act 2023 and entered into in accordance with the Contract;

“VAT” means value added tax or any similar or substituted tax; and

“Working Days”

means Monday to Friday inclusive of each week excluding Christmas Day,
Good Friday and Bank Holidays in England.

1.2 In the Contract:

1.2.1

1.2.2

1.2.3

1.2.4

1.2.5

1.2.6

1.2.7

time shall, during the summer time be British summer time or otherwise Greenwich
Mean Time;

reference to any statutory provision, enactment, order, regulation of other similar
instrument shall be construed as a reference to the statutory provision, enactment,
order, regulation or instrument (including any EU instrument) as amended,
replaced, consolidated or re-enacted from time to time and shall (unless the
reference expressly states otherwise) include any orders, regulations, codes of
practice, instruments or other subordinate legislation made under it;

words importing one gender shall include the other; words in the singular shall
include the plural and vice versa and words importing individuals shall be treated
as importing corporations and vice versa;

clause, schedule and paragraph headings and notes are for ease of reference only
and do not affect the interpretation of the Contract;

a reference to a clause, schedule, section, part or appendices is a reference to a
clause, schedule, section, part or appendices within the Contract unless expressly
stated otherwise;

the schedules form part of the Contract and shall have effect as if set out in full in
the body of the Contract and any reference to the Contract includes the schedules;
and

a reference to writing or written includes email.

2 COMMENCEMENT, DURATION AND EXTENT OF CONTRACT

2.1 The Contract shall commence on the Commencement Date and unless terminated earlier in
accordance with the Contract will remain in force for the Contract Period.

2.2 Before the end of the Initial Period or before the end of any previous extension of the Contract

OPL Short Form (Band D) Services Contract (January 2025) 10




2.3

3.1

Period (as the case may be) the Council may extend the Contract Period by a further period
or periods (as set out in the Contract Particulars) by giving written notice to the Service
Provider of its wish to extend the Contract and the required length of such extension (an
“Extension Period”)

Unless otherwise agreed by the parties, any Extension Period shall be on the same terms and
conditions, including the Contract Price, as the Contract.

CONTRACT DOCUMENTS

Where there is any conflict or inconsistency between the provisions of the Contract, such
conflict or inconsistency shall be resolved according to the following order of priority:

3.1.1  these conditions of the Contract;

3.1.2  Schedule A (Specification);

3.1.3  all other schedules attached to the Contract except the schedules listed at clauses
3.1.4and 3.1.5;

3.1.4  Schedule C, Part 2 (Clarifications);
3.1.5 Schedule C, Part 1 (the Service Provider’'s Tender),

save to the extent that the standards or levels of the Services set out in Schedule C (the
Service Provider's Tender) exceed those set out in Schedule A (Specification); in which case,
such higher standards or levels of performance set out in Schedule C (the Service Provider’s
Tender) shall prevail (to the extent necessary to achieve the performance of such higher
standards or levels of performance only).

SECTION 2 - THE SERVICES

4
4.1

4.2

4.3

5.1

52
53

PROVISION OF THE SERVICES

During the Contract Period the Service Provider shall provide the Services with all reasonable
care, skill, prudence and foresight and in accordance with:

4.1.1  the provisions of the Contract (including the Specification);

4.1.2 the requirements of all Necessary Consents;

4.1.3 all applicable Laws;

414  Good Industry Practice;

415 the KPIs;

416 the Environmentally Sustainable Procurement Policy and

4.1.7 all reasonable instructions of the Council acting in good faith and in accordance with
the Contract.

The Service Provider shall, as a minimum, meet the Quality Standard(s) throughout the
Contract Period.

The Service Provider shall promptly provide all such information regarding the environmental
impact of any Services supplied or used under the Contract as may reasonably be required
by the Council to permit informed choices by end users.

PAYMENT AND INVOICING PROCEDURE

The Council shall pay the Service Provider the Contract Price in consideration for the provision
of the Services in accordance with Schedule B (Payment Schedule).

The Contract Price shall not be subject to indexation.

The invoice referred to in Part 1 of this Schedule B shall be rendered on the Service Provider's
own invoice form and shall show:

OPL Short Form (Band D) Services Contract (January 2025) 11



5.4

5.5

56

5.7

5.8

5.9

5.10

6.1

6.2

531 an invoice date and invoice number;
5.3.2 the period to which the invoice relates;
5.3.3 the aspects of the Services for which payment is claimed;

5.3.4 any VAT payable, with a breakdown showing the net figure, the VAT amount and the
gross figure;

5.3.5 a VAT registration number if VAT registered,
5.3.6  avalid purchase order number as issued by the Council;

5.3.7 the Service Provider’s vendor/supplier number as set out in the purchase order
issued by the Council;

5.3.8 the Service Provider’s full business name and address; and
5.3.9 the name and address of the Council.

The Council shall notify the Service Provider in writing within thirty (30) Working Days of the
date of the relevant invoice if it disputes any of the charges payable under an invoice submitted
pursuant to Part 2 of this Schedule B. Such disputes shall be resolved in accordance with the
provisions of section 9 (Dispute Resolution) of the Contract.

Where any party disputes any sum to be paid by it then a payment equal to the sum not in
dispute shall be paid and the dispute as to the sum that remains unpaid shall be referred to
section 9 (Dispute Resolution) of the Contract.

Interest due on any sums in dispute shall not accrue until the earlier of thirty (30) days after:
5.6.1 resolution of the dispute between the parties; or

5.6.2 receipt of the decision of the Mediator in accordance with section 9 (Dispute
Resolution) of the Contract.

A party shall pay interest on all overdue payments to the other party accruing from day to day
for the period of default at an annual rate of 2% over the daily base lender rate from time to
time of HSBC Bank Plc applicable in England from time to time.

Whenever any sum of money shall be recoverable from or payable by the Service Provider to
the Council under the Contract, the same may be deducted from any sum then due or which
may become due to the Service Provider under the Contract or any other contract with the
Council.

The Council shall pay to the Service Provider such VAT that may be chargeable by the Service
Provider in connection with the provision of the Services and the Service Provider shall issue
a tax invoice in respect thereof.

The Service Provider shall install and implement such apparatus and systems as the
Authorised Officer may reasonably require from time to time to ensure that the Council is
charged for and pays only such amounts as it is obliged to under the Contract.

VARIATIONS TO THE SERVICES
No Variation of the Contract shall be effective unless it is in writing and signed by the parties
(or their duly authorised senior representatives).

Unless the Variation expressly provides for an increase in payment, the Contract Price shall
not be increased as a result of a Variation.

SECTION 3 — REVIEW

7

7.1

COUNCIL MEETINGS

The Council and Service Provider's Manager shall hold regular meetings as set out in the
Specification.
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8.1

9.1

9.2

9.3

94

9.5

10

10.1

11

SOCIAL VALUE

The parties agree that the provisions of Part 3 of Schedule C (Social Value) will apply during
the Contract Period.

PERFORMANCE MONITORING

The Council may investigate any case where the Service Provider may have or appears to
have failed to perform the Services in whole or in part in accordance with the provisions of the
Contract (a “Default”).

Where the Council is satisfied that in any particular case the Service Provider has committed
a Default, it may instruct the Service Provider in writing to remedy the failure (a “Remediation
Notice”). The Remediation Notice shall:

9.21  specify the nature of the Default; and

9.2.2 instruct the Service Provider to remedy the Default within a reasonable period, as
determined by the Council (which unless otherwise stated shall be twenty-four (24)
hours from the Service Provider’s receipt of the Remediation Notice).

For the avoidance of doubt, the Remediation Notice may be issued by email.

Where the Service Provider fails to comply with any Remediation Notice issued by the Council,
the Council may issue a Default Notice to the Service Provider:

9.3.1  specifying the nature of the Default; and

9.3.2 instructing the Service Provider to remedy the Default within a reasonable period, as
determined by the Council (which unless otherwise stated shall be twenty-four (24)
hours from the Service Provider’s receipt of the Default Notice).

If the Service Provider fails to remedy any Default specified in a Default Notice within the
reasonable period specified, the Council may either:

9.4.1 issue a further Default Notice every twenty-four hours until the Council is satisfied
that the Default concerned has been remedied; or

9.4.2 following notification to the Service Provider, take action to rectify the Default itself
(including by instructing an alternative provider to rectify the same) and recover its
additional costs of doing so from the Service Provider as a debt.

Without prejudice to clause 9.4, where any failure by the Service Provider to perform the
Service in whole or in part in accordance with the provisions of the Contract amounts to a
Persistent Default, or is one which materially and adversely affects the performance of the
Services, or one which results in material damage to the reputation of the Council,
notwithstanding that a Remediation Notice and/or Default Notice(s) has been issued pursuant
to this clause 8 (Performance Monitoring), the Council shall be entitled, by service of notice
on the Service Provider to terminate the Contract forthwith by written notice to the Service
Provider.

SERVICE COMPLAINTS

The Service Provider shall develop a system for managing any complaints it receives in
relation to the Services, to the satisfaction of the Council. The Service Provider shall
immediately investigate any complaint it receives in relation to the Services and take
appropriate corrective action. The system for dealing with complaints and the steps taken by
the Service Provider shall be made available upon request to the Council for review.

SERVICE PROVIDER’S RECORDS

The Service Provider shall provide the Council with information and data reasonably
requested by the Council to enable it to be satisfied as to whether or not any terms of the
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Contract are being breached and/or whether the KPIs are being met in relation to the Services,
within such reasonable timescale given by the Council or where no timescale is provided
within no more than twenty eight (28) days of the request.

12 FINANCIAL INFORMATION & AUDITS
12.1 The Service Provider shall, as required by the Council, provide the Council with such financial
information and data reasonably requested by the Council to enable the Council to:

12.1.1 comply with the Code of Practice on Local Authority Accounting in the United
Kingdom 2020/21 issued by the Chartered Institute of Public Finance and
Accountancy (as the same may be updated or replaced from time to time); and

12.1.2 examine, evaluate and be satisfied as to the Council’s minimum standards of
economic and financial standing, technical and professional ability and general
standing required of the Service Provider with regard to the provision of the Services.

SECTION 4 — HEALTH AND SAFETY
13 HEALTH & SAFETY

13.1 The Service Provider shall comply with and ensure its Representatives comply at all times
with the Health and Safety at Work etc. Act 1974 and all other Laws pertaining to health and
safety of employees and other affected persons including, but not limited to, the Management
of Health and Safety at Work etc. Regulations 1999, and all other health, safety and welfare
requirements applicable to the Services including those detailed in the Specification.

SECTION 5 - PREMISES AND ASSETS
14 ASSETS

14.1 Except as otherwise specified in the Specification, the Service Provider shall be responsible
at its own cost for providing all equipment, vehicles, plant and materials necessary and/or
used for the proper and efficient performance of the Services during the Contract Period
(“Service Provider’s Assets”).

14.2 The Service Provider shall be responsible for the security of all equipment and materials used
by the Service Provider in connection with the provision of the Services and the Council shall
not (as far as permitted by law) be liable for loss, damage or injury in respect of the same.

15 SERVICE PROVIDER PREMISES

15.1 The Service Provider shall provide all premises and/or sites necessary to provide the Services
(“Service Provider Premises”).

SECTION 6 —- WARRANTIES AND ACKNOWLEDGEMENTS
16 INDEMNITY

16.1 The Service Provider shall indemnify and hold harmless the Council and keep the Council
indemnified against all actions, proceedings, costs, claims, demands, liabilities, losses and
expenses whatsoever whether arising in tort (including negligence) default or breach of
contract, including but without limitation:

16.1.1 any claim by a third party for damage occurring as a result of the Service Provider’s
performance of the Services;

16.1.2 any breach of its obligations as set out in Section 9 (Personnel); or
16.1.3 any breach of Law or Necessary Consents,

to the extent that any such loss, claim or liability is due to the breach of contract, negligence,

OPL Short Form (Band D) Services Contract (January 2025) 14



17

17.1

17.2

17.3

17.4

18

18.1

18.2

18.3

18.4

18.5

wilful default or fraud of itself or of its employees or of any of its Representatives or Sub-
Contractors save to the extent that the same is directly caused by or directly arises from the
negligence, breach of contract or Law by the Council.

INSURANCE

The Service Provider shall at its own cost take out and maintain the insurances listed at clause
17.2 (“Required Insurances”) and any other insurances required by Law with reputable
insurers.

The Required Insurances referred to above are:

17.2.1 public liability insurance with a limit of indemnity of not less than ten million pounds
(£10,000,000) in relation to any one claim or series of claims arising from the
Services;

17.2.2 employer’s liability insurance with a limit of indemnity of not less than five million
pounds (£5,000,000) in relation to any one claim or series of claims arising from the
Services; and

17.2.3 where applicable to the Services, professional indemnity insurance with a limit of
cover of not less than the amount set out in the Contract Particulars in relation to any
one claim or series of claims arising from the Services and shall maintain such cover
for six (6) years after the end of the Contract Period for all claims to which this clause
applies.

The Required Insurances must remain in place for the Contract Period and be effective in
each case no later than the date on which the relevant risk commences.

As and when reasonably required in writing by the Council, the Service Provider shall provide
the Council with copies of current insurance certificates or other evidence demonstrating to
the satisfaction of the Council that the requirements of this clause 17 are being met.

LIMITATION OF LIABILITY

Subject to clauses 16 (Indemnity), 18.3 and 18.4 neither party shall be liable to the other party
(as far as permitted by Law) for indirect, special or consequential loss or damage in connection
with the Contract which shall include, without limitation, any loss of or damage to profit,
revenue, contracts, anticipated savings, use, goodwill or business opportunities whether direct
or indirect.

Each party shall at all times take all reasonable steps to minimise and mitigate any loss or
damage for which the relevant party is entitled to bring a claim against the other party pursuant
to the Contract.

Any clause limiting the Service Provider’s liability does not apply in relation to the commission
of any Prohibited Act.

Notwithstanding any other provision of the Contract neither party limits or excludes its liability
for:

18.4.1 fraud or fraudulent misrepresentation;

18.4.2 death or personal injury caused by its negligence , or that of its employees, agents
or Sub-Contractors;

18.4.3 breach of any obligation as to title implied by statute; or
18.4.4 any other act or omission, liability for which may not be limited under Law.
Subject to clause 18.4, the Service Provider’s total aggregate liability:

18.5.1 is unlimited in respect of:

18.5.1.1 the indemnities in clauses 22 (Data Protection), 23 (Data Processor
Obligations); clause 24.3 (Intellectual Property) and 27 (Employment
Exit Provisions); or
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19

19.1

19.2

18.5.1.2 the Service Provider’s wilful default.

18.5.2 inrespect of all other claims, losses or damages, whether arising from tort (including
negligence), breach of contract or otherwise under or in connection with the Contract,
shall in no event exceed one hundred and twenty percent (120%) of the aggregate
Contract Price paid under or pursuant to the Contract in the applicable Contract Year
in respect of which the claim arises.

SERVICE PROVIDER WARRANTIES

The Service Provider warrants and represents that:

19.1.1 it has full capacity and authority to enter into and to perform the Contract and it is
executed by a duly authorised Representative of the Service Provider;

19.1.2 there are no actions, suits or proceedings or regulatory investigations pending or, to
the Service Provider's knowledge, threatened against or affecting the Service
Provider before any court or administrative body or arbitration tribunal that might
affect the ability of the Service Provider to meet and carry out its obligations under
the Contract;

19.1.3 it has operated, and will continue to operate, in compliance with applicable Laws and
regulations and will maintain all Necessary Consents, licences and registrations as
applicable;

19.1.4 any information obtained by the Service Provider during the Contract Period shall
only be used for the purposes contemplated under the Contract;

19.1.5 it has not committed any Prohibited Act in entering into the Contract or any other
agreement with the Council and will not commit any such acts in the performance of
or with regard to the extension of the term of the Contract or such other agreement.

For the avoidance of doubt the fact that any provision within the Contract is expressed as a
warranty shall not preclude any right of termination the Council may have in respect of breach
of that provision by the Service Provider.

SECTION 7 - INFORMATION AND IPR

20

20.1

20.2

CONFIDENTIALITY AND TRANSPARENCY

Subject to clause 20.2, the parties shall keep confidential all matters relating to the Contract
and shall use all reasonable endeavours to prevent their Representatives from making any
disclosure to any person of any matters relating hereto.

Clause 20.1 shall not apply to any disclosure of information:

20.2.1 required by Law, provided that clause 21 (Freedom of Information) shall apply to any
disclosures required under the Information Laws;

20.2.2 thatis reasonably required by persons engaged by a party in the performance of such
party’s obligations under the Contract;

20.2.3 where a party can demonstrate that such information is already generally available
and in the public domain otherwise than as a result of a breach of clause 20.1;

20.2.4 Dby the Council of any document to which it is a party and which the parties to the
Contract have agreed contains no commercially sensitive information;

20.2.5 to enable a determination to be made under Section 9 (Dispute resolution);

20.2.6 which is already lawfully in the possession of the receiving party prior to disclosure
by the disclosing party;

20.2.7 Dby the Council to any other department, office or agency of the Government; and

20.2.8 Dby the Council relating to the Contract and in respect of which the Service Provider
has given its prior written consent to disclosure.
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20.3

204

21

211

21.2

21.3

22
22.1

22.2

223

22.4

22.5

The Service Provider acknowledges that the Council is subject to transparency obligations
which require the Council to publish certain contract information and materials. Accordingly,
and notwithstanding any other term of the Contract, the Service Provider hereby gives its
consent for the Council to publish the Contract and its schedules and appendices in its
entirety, including from time to time agreed changes to the Contract (save and except such
matters as the Council is by Law able to exclude as being confidential, commercially sensitive,
or otherwise not in the public interest to disclose), to the general public in whatever form the
Council decides. The Service Provider shall render such assistance and cooperate with the
Council to enable such publication, including, if the Council so requires, assisting the Council
at no additional costs to the Council in the redaction of such contract documents prior to
publication to eliminate material considered confidential, commercially sensitive, or otherwise
not in the public interest to disclose.

Subject to clauses 22 (Data Protection) and 23 (Data Processor Obligations), on or before the
Expiry Date the Service Provider shall ensure that all documents and / or computer records in
its possession, custody or control which contain information relating to any of the Council’s
Representatives, Council Premises or Council customers including any documents in the
possession, custody or control of any Sub-Contractor, are delivered up to the Council or
securely destroyed.

FREEDOM OF INFORMATION

The Service Provider shall, at no additional cost to the Council, co-operate promptly with the
Council’s reasonable requests for assistance in complying with its disclosure obligations under
the Information Laws, provided that where the Council receives a request for information
relating to the Contract which the Council reasonably considers to be commercially sensitive
and/or confidential, where reasonably practicable, the Council shall not disclose the same
without first:

21.1.1 notifying the Service Provider in writing; and

21.1.2 allowing the Service Provider a reasonable opportunity (taking into account
timescales set by Law) to make representations to the Council as to disclosure of
such information.

Notwithstanding any other provision of the Contract, the Council shall have absolute discretion
as to whether to apply or not to apply any exemptions under the Information Laws.

In no event shall the Service Provider respond directly to a request for information unless
expressly authorised to do so by the Council.

DATA PROTECTION

Both parties shall, and the Service Provider shall procure that its Representatives shall,
observe all their obligations under the Data Protection Legislation which arise in connection
with the performance of the Contract.

The Service Provider shall, and shall procure that its Representatives shall, perform its
obligations under the Contract in such a way as to ensure that it does not cause the Council
to breach any of the Council’s obligations under the Data Protection Legislation.

The Service Provider shall be liable for and shall indemnify (and keep indemnified) the Council
against each and every action, proceeding, liability, cost, claim, loss, expense (including legal
fees) incurred by the Council which arise from the Service Provider’s breach of its obligations
under the Data Protection Legislation, including without limitation those arising out of any third
party demand, claim or action, or any breach of contract, negligence, fraud, wilful misconduct,
breach of statutory duty or non-compliance with any part of the Data Protection Legislation by
the Service Provider and/or its Representatives.

The parties agree that, where the Contract Particulars dis-apply clause 22 (Data Protection
Obligations), the Service Provider shall enter into a separate data sharing agreement with the
Council, on terms stipulated by the Council.

The provisions of this clause 21 shall apply during the continuance of the Contract and
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indefinitely after its expiry or termination.

23 DATA PROCESSOR OBLIGATIONS

23.1 With respect to the parties’ rights and obligations under the Contract, to the extent that the
Service Provider in delivering the Services to the Council acts as a Data Processor for the
Council as Data Controller the following provisions of this clause 22 shall apply. A description
of the Personal Data processed by the Service Provider and the processing activities
undertaken by the Service Provider is set out in Schedule D (Data Processing Activities).

23.2 In respect of Personal Data, the Service Provider shall and shall procure that its
Representatives shall:

23.2.1

23.2.2

23.2.3

23.24

23.25

23.2.6

23.2.7

23.2.8

23.29

23.2.10

23.2.11

solely process the Personal Data for the purposes of fulfilling its obligations under the
Contract and in compliance with the Council’s written instructions;

notify the Council immediately if any instructions of the Council relating to the
processing of Personal Data are unlawful;

not transfer to or access any Personal Data from a country outside of the United
Kingdom without the Council’s prior written consent;

comply with the Council’s instructions in relation to transfers of Personal Data to a
country outside of the United Kingdom unless the Service Provider is required
pursuant to applicable Laws to transfer Personal Data outside the United Kingdom,
in which case the Service Provider shall inform the Council in writing of the relevant
legal requirement before any such transfer occurs unless the relevant Law prohibits
such notification on important grounds of public interest;

ensure the reliability of any Staff who have access to the Personal Data and ensure
that all such Staff are subject to legally binding obligations of confidentiality in relation
to the Personal Data;

ensure that none of the Service Provider’s Staff publish, disclose or divulge any of
the Personal Data to any third party unless directed in writing to do so by the Council;

not engage any Sub-Contractor to carry out any processing of Personal Data without
the prior written consent of the Council provided that notwithstanding any such
consent the Service Provider shall remain liable for compliance with all the
requirements of the Contract including in relation to the processing of Personal Data;

ensure that obligations equivalent to the obligations set out in this clause 23 are
included in all contracts between the Service Provider and permitted Sub-Contractors
who will be processing Personal Data and who have been approved in accordance
with clause 23.2.7;

take appropriate technical and organisational measures against unauthorised or
unlawful processing of Personal Data and against accidental loss or destruction of,
or damage to, Personal Data taking into account the harm that might result from such
unauthorised or unlawful processing, loss, destruction or damage and the nature of
the Personal Data to be protected including without limitation, all such measures that
may be required to ensure compliance with the Data Protection Legislation;

upon request provide a written description of the technical and organisational
measures employed by the Service Provider pursuant to clause 23.2.9 (within the
timescales required by the Council) and if the Council does not consider that such
measures are adequate to enable compliance with the Data Protection Legislation,
implement such additional measures as may be specified by the Council (acting
reasonably) to ensure compliance;

taking into account the nature of the data processing activities undertaken by the
Service Provider, provide, at no cost to the Council, all possible assistance and co-
operation (including without limitation putting in place appropriate technical and
organisational measures) to enable the Council to fulfil its obligations to respond to
requests from individuals exercising their rights under the Data Protection Legislation,
including (without limitation):
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23.2.11.1 notifying the Council within two (2) Working Days, of receiving any
request from a Data Subject exercising their rights under the Data
Protection Legislation;

23.2.11.2 complying with the Council’s instructions in relation to complying with the
Data Subject’s rights under the Data Protection Legislation, which may
include (without limitation) providing notices to Data Subjects in a format
specified by the Council, rectifying inaccurate Personal Data, ceasing or
restricting processing of Personal Data, providing access to Personal
Data, permanently deleting or securely destroying Personal Data and
providing copies of Personal Data in a format specified by the Council,

23.2.12 maintain a record of the Service Provider's processing activities in accordance with
the requirements of the Data Protection Legislation;

23.2.13 assist the Council, at no cost to the Council, in ensuring compliance with the
obligations set out in Articles 32 to 36 (inclusive) of the General Data Protection
Regulation (or any equivalent legislation in the UK or any subsequent legislation)
taking into account the nature of the data processing undertaken by the Service
Provider and the information available to the Service Provider, including (without
limitation):

23.2.13.1 providing information and assistance upon request to enable the Council
to notify Data Security Breaches to the Supervisory Authority and/or to
affected individuals and/or to any other regulators to whom the Council is
required to notify any Data Security Breaches; and

23.2.13.2 providing input into and carrying out Data Protection Impact Assessments
in relation to the Service Provider’s data processing activities;

23.2.14 ensure that it has in place appropriate technical and organisational measures to
ensure that processing of Personal Data carried out by the Service Provider in
connection with the Contract meets the requirements of the Data Protection
Legislation and ensures protection of the rights of individuals under the Data
Protection Legislation;

23.2.15 notify the Council immediately and in any event within twenty four (24) hours in writing
if:
23.2.15.1 the Service Provider or any Sub-Contractor engaged by or on behalf of
the Service Provider suffers a breach of security leading to the accidental
or unlawful destruction, loss, alteration, unauthorised disclosure of, or
access to, Personal Data; or

23.2.15.2 the Service Provider or any Sub-Contractor engaged by or on behalf of
the Service Provider receives any Data Security Breach notification,
complaint, notice or communication which relates directly or indirectly to
the processing of the Personal Data or to either party’s compliance with
the Data Protection Legislation,

and in each case the Service Provider shall provide full co-operation, information and
assistance to the Council in relation to any such Data Security Breach, complaint,
notice or communication at no cost to the Council;

23.2.16 upon termination of the Contract, at the discretion of and at no cost to the Council,
delete securely or return all Personal Data to the Council and delete all existing
copies of the Personal Data unless and to the extent that the Service Provider is
required to retain copies of the Personal Data in accordance with applicable Laws in
which case the Service Provider shall notify the Council in writing of the applicable
Laws which require the Personal Data to be retained. In the event the Personal Data
is deleted or destroyed by the Service Provider, the Service Provider shall provide
the Council with a certificate of destruction evidencing that the Personal Data has
been destroyed or deleted.

23.2.17 make available to the Council at no cost to the Council all information necessary to
demonstrate compliance with the obligations set out in this clause 23 and, upon
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23.3

24

241

242

243

request, allow the Council, the Supervisory Authority and its Representatives access
to the Service Provider's Premises, records and Personnel for the purposes of
assessing the Service Provider’'s compliance with its obligations under this clause 23;
and

23.2.18 indemnify the Council from and against all costs, expenses (including legal and other
professional fees and expenses), losses, damages and other liabilities or whatever
nature (whether contractual, tortious or otherwise) suffered or incurred by the Council
and arising out of or in connection with any breach by the Service Provider or any
Sub-Contractors of this clause 23, including (for the avoidance of doubt) any fines
imposed by the Supervisory Authority on the Council in relation to a Data Security
Breach, where such breach is caused wholly or in part by the Service Provider.

The provisions of this clause 23 shall apply during the continuance of the Contract and
indefinitely after its expiry or termination.

INTELLECTUAL PROPERTY RIGHTS

Save as expressly granted under the Contract, neither the Council nor the Service Provider
shall acquire any right title or interest in any Intellectual Property Rights vested in or licensed
to the other party prior to or independently of the performance by the relevant party of its
obligations under the Contract.

The Service Provider agrees that the Intellectual Property Rights under its reasonable control
in any and all documents, drawings, designs, databases, data or other material in any format
created by the Service Provider in the course of and for the purpose of providing the Services
on behalf of the Council shall be assigned to the Council. The Service Provider shall execute
or cause to be executed all deeds, documents and acts required to vest such Intellectual
Property Rights in the Council.

The Service Provider shall indemnify the Council against all claims, demands, actions, costs,
expenses (including legal costs and disbursements on a solicitor and client basis), losses and
damages arising from or incurred by reason of any infringement or alleged infringement
(including the defence of such alleged infringement) of any Intellectual Property Right by the
availability of the Services, except to the extent that they have resulted directly from the
Council’s failure properly to observe its obligations under this clause 24.3.

SECTION 8 — PERSONNEL

25

251

25.2

25.3

26

26.1

PERSONNEL

The Service Provider shall ensure that all individuals employed or engaged in connection with
the Services are of suitable character and are appropriately qualified, trained and experienced
in the area of work which they are to perform.

The Service Provider shall ensure that there are at all times an adequate number of individuals
employed or engaged to provide the Services in accordance with the Contract.

The parties agree that the provisions of Schedule E (Safeguarding and Regulated Activites)
will apply during the Contract Period.

EQUAL OPPORTUNITIES AND HUMAN RIGHTS

In the performance of the Services and in its dealings with Council employees, customers and
members of the general public, the Service Provider shall, as if it were a public body, comply
and shall ensure that its Representatives comply with:

26.1.1 the Human Rights Act 1998

26.1.2 all Laws relating to equal opportunities and shall have an equal opportunities policy;
and

26.1.3 the Council’'s equal opportunities policies and procedures as may be adopted and
amended from time to time and as notified to the Service Provider.
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27
271

27.2

27.3

27.4

27.5

27.6

27.7

27.8

27.9

27.10

EMPLOYMENT EXIT PROVISIONS

Where a Subsequent Transfer constitutes a Relevant Transfer then the Council or New
Service Provider will inherit liabilities in respect of the Relevant Employees with effect from
the relevant Service Transfer Date.

The Service Provider shall and shall procure that any Sub-Contractor shall:

27.2.1 on request from the Council on a date not more than six (6) months immediately
preceding the expiry of the Contract and/or any review date; and/or

27.2.2 on receiving notice of termination of the Contract (on whatever grounds and in
whatever circumstances) or otherwise; and/or

27.2.3 at such times as required by TUPE,

provide promptly (and in any event within fourteen (14) days of request) and at no cost to the
Council, in respect of any person engaged or employed by the Service Provider or any Sub-
Contractor in the provision of the Services, the Service Provider's Provisional Staff List and
the Staffing Information together with any additional information required by the Council
(notwithstanding this may be beyond the information required to be provided under TUPE),
including information as to the application of TUPE to the employees. The Service Provider
shall notify the Council, within fourteen (14) days of the event (and in any event before the
Service Transfer Date), of any material changes to the information supplied, discovery of
further relevant information or on receipt of a request for or clarification or amplification by the
Council.

At least twenty eight (28) days prior to the Service Transfer Date, the Service Provider shall
and shall procure that any Sub-Contractor shall prepare and provide to the Council and/or, at
the direction of the Council, to the New Service Provider, the Service Provider's Final Staff
List, which shall be complete and accurate in all material respects. The Service Provider's
Final Staff List shall identify which of the Service Provider's and Sub-Contractor's personnel
named are Relevant Employees.

The Council shall be permitted to use and disclose the Service Provider's Provisional Staff
List, the Service Provider's Final Staff List and the Staffing Information for informing any
tenderer or other prospective New Service Provider for any services that are substantially the
same type of services as (or any part of) the Services.

The Service Provider warrants to the Council and any New Service Provider that the Service
Provider's Provisional Staff List, the Service Provider's Final Staff List, the Employee Liability
Information and the Staffing Information (the “TUPE Information”) will be true and accurate
in all material respects and that no persons are employed or engaged in the provision of the
Services other than those included on the Service Provider's Final Staff List.

The Service Provider shall and shall procure that any Sub-Contractor shall ensure at all times
that it has the right to provide the TUPE Information under Data Protection Legislation.

The Council regards compliance with this paragraph 26 as fundamental to the Contract. In
particular, failure to comply with paragraphs 26.2 and 26.3 in respect of the provision of
accurate information about the Relevant Employees shall entitle the Council to suspend
payment of the Contract Price until such information is provided. The maximum sum that may
be retained under this paragraph 2.7 shall not exceed to an amount equivalent to the Contract
Price that would be payable in the three (3) month period following the Service Provider’s
failure to comply with paragraphs 26.2 or 26.3, as the case may be.

Any change to the TUPE Information which would increase the total employment costs of the
staff in the six (6 months prior to termination of the Contract shall not (so far as reasonably
practicable) take place without the Council’s prior written consent, unless such changes are
required by law. The Service Provider shall and shall procure that any Sub-Contractor shall
supply to the Council full particulars of such proposed changes and the Council shall be
afforded reasonable time to consider them.

In the six (6) months prior to expiry or termination of the Contract or from the date of service
of a termination notice of the Contract, the Service Provider shall not and shall procure that
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27.11

2712

2713

27.14

any Sub-Contractor shall not materially increase or decrease the total number of staff listed
on the Service Provider's Provisional Staff List, their remuneration, or make any other change
in the terms and conditions of those employees or transfer or remove from the performance
of the services any supervisory or managerial personnel without the Council's prior written
consent (such consent not to be unreasonably withheld or delayed).

The Service Provider shall indemnify and keep indemnified in full the Council and each and
every New Service Provider against all Employment Liabilities arising from or connected with:

27.11.1 any person who is or has been employed or engaged by the Service Provider or any
Sub-Contractor in connection with the provision of any of the Services; or

27.11.2 any trade union or staff association or employee representative (where such claim
arises as a result of any act, fault or omission of the Service Provider and/or any Sub-
Contractor),

27.11.3 any failure by the Service Provider and/or any Sub-Contractor to comply with any
legal obligation, whether under regulation 13 or 14 of TUPE or any award of
compensation under regulation 15 of TUPE, under the Acquired Rights Directive or
otherwise and, whether any such claim arises or has its origin before or after the
Service Transfer Date.

27.11.4 any failure by the Service Provider or any Sub-Contractor to supply or delay in
supplying the Staffing Information, the Service Provider’'s Provisional Staff List, the
Service Provider’s Final Staff List and the Employee Liability Information and any
other information herein required (or inaccuracy or incompleteness of the same) or
to inform and consult in accordance with TUPE;

27.11.5 any failure on the part of the Service Provider or any Sub-Contractor to provide the
Relevant Employees with any benefit of any nature including Appropriate Pension
Provision or failure to make all due payments to the Relevant Employees or Pension
Fund;

27.11.6 any failure or omission of any legal or statutory obligation on the Service Provider;

27.11.7 any claim by any Relevant Employee arising out of any personal injury or injury at
work of whatever nature prior to the termination of the Contract; and

27.11.8 any other obligations of or arising under the Contract,

whether any such claim arises on or after the Service Transfer Date if it has its origins before
such date.

The parties shall co-operate to ensure that any requirement to inform and consult with the
employees and or employee representatives in relation to any Relevant Transfer as a
consequence of a Subsequent Transfer will be fulfilled.

The parties agree that the Contracts (Rights of Third Parties) Act 1999 shall apply to
paragraphs 26.2 to 26.11, to the extent necessary to ensure that any New Service Provider
shall have the right to enforce the obligations owed to, and indemnities given to, the New
Service Provider by the Service Provider or the Council in its own right under section 1(1) of
the Contracts (Rights of Third Parties) Act 1999.

Despite paragraph 26.12, it is expressly agreed that the parties may by agreement rescind or
vary any terms of the Contract without the consent of any other person who has the right to
enforce its terms or the term in question despite that such rescission or variation may
extinguish or alter that person's entitlement under that right.

SECTION 9 - DISPUTE RESOLUTION

28

28.1

REFERRAL TO OFFICERS AND SENIOR REPRESENTATIVES

If any dispute arises out of or in connection with the Contract, the parties shall promptly notify
each other of the matter in dispute (“Dispute”), which shall in the first instance be referred to
the Council and the Service Provider's Manager who shall use all reasonable skill, care and
diligence to ensure that they receive the views of all parties and consider all solutions
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28.2

28.3

29

29.1

29.2

proposed with the objective of resolving the dispute and achieving an agreed solution.

Where the Council and the Service Provider's Manager do not achieve within fourteen (14)
days of notification of a Dispute a solution acceptable to all parties involved, and provided no
right of termination has been exercised, then senior representatives of both parties shall meet
promptly, and in any event within twenty one (21) days of notification of the Dispute, in good
faith to discuss and seek to resolve the Dispute.

The Service Provider agrees that the provision of the Services shall not be affected or
suspended in the event of and during any Dispute.

MEDIATION

In the event that the Dispute cannot be resolved by negotiation or conciliation under clauses
28.1 and 28.2 within two (2) Months, or such other period as may be determined by the Council
at its absolute discretion, both parties shall attempt to settle it by Mediation.

If the parties fail to resolve the Dispute by mediation within two (2) Months of the Mediator
being appointed, or such longer period as may be agreed between the parties, then any
dispute or difference between them may be referred to the courts pursuant to clause 33.19
(Governing Law and Jurisdiction).

SECTION 10 — TERMINATION

30

30.1

30.2

30.3

EXPIRY & TERMINATION

The Contract shall expire automatically on the Expiry Date unless it shall have been
terminated earlier in accordance with its terms. For the avoidance of doubt the Service
Provider shall not be entitled to any compensation on such expiry.

The Council may terminate the Contract by giving notice in writing to the Service Provider,
such notice to expire at any time. The amount of notice required is as set out in the Contract
Particulars. For the avoidance of doubt the Service Provider shall not be entitled to any
compensation on such expiry.

The Council may terminate the Contract with immediate effect by notice in writing to the
Service Provider on or at any time if the Service Provider:

30.3.1 becomes Insolvent;

30.3.2 commits a breach of any of its obligations under the Contract which: (1) materially
and adversely affects the performance of the Services; (2) may or will cause a health
and safety risk or (3) results in damage to the reputation of the Council provided that
if such breach is in the reasonable opinion of the Council capable of remedy, the
Council may only terminate the Contract under this clause 30.3.2 if the Service
Provider has failed to remedy such breach within thirty (30) days (or such shorter
timescale as the Council specifies and is reasonable in the circumstances) after
receipt of written notice from the Council to remedy the breach;

30.3.3 commits a Persistent Default;
30.3.4 commits a Prohibited Act;
30.3.5 fails to achieve any KPI for two (2) consecutive Measurement Periods;

30.3.6 fails to provide the Services during a continuous period of seven (7) days or for a total
period of ten (10) days in any three (3) Month period during the Contract Period other
than as a result of a Force Majeure Event; or

30.3.7 fails to obtain or loses any Necessary Consent or has any Necessary Consent varied
or restricted the effect of which might reasonably be considered by the Council to
have a material adverse affect in the performance of the Services.

30.3.8 makes an assignment or novation of this Contract in breach of clause 33.8
(Assignment or Novation) or sub contracts the Services or any part of the Services in
breach of clause 33.9 (Sub-Contracting);
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30.4

30.5

31

311

31.2

30.3.9 breaches any of its obligations under clause 17 (Insurance);

30.3.10 undergoes a change of control within the meaning of section 1124 of the Corporation
Tax Act 2010 to which the Council reasonably objects.

If a Force Majeure Event prevents either party from performing its obligations under the
Contract in any material respect for such period as is set out in the Contract Particulars then,
provided the notification requirements set out in clause 33.14 (Force Majeure) have been met,
without prejudice to any accrued rights or remedies under the Contract, either party may
terminate the Contract by notice in writing to the other party having immediate effect.

The Council may terminate the Contract, in whole or in part, by giving such period of notice
as the Council reasonably considers is necessary in the circumstances, in writing, to the
Service Provider if it reasonably believes that any of the circumstances set out in section 78(2)
of the Procurement Act 2023 apply, such notice to expire at any time. For the avoidance of
doubt the Service Provider shall not be entitled to any compensation on such termination.

EFFECT OF TERMINATION OR EXPIRY & DUTY TO CO-OPERATE

Where the Contract is terminated the Council shall not be required to make further payments
under the Contract until the costs, loss and/or damage due under the Contract have been
calculated and when such payment become due the Council shall be entitled to withhold from
such payments the costs, loss and/or damages due to it under the Contract; and

The Service Provider shall co-operate fully with the transfer of responsibility for the Services
(or any of the Services) to any New Service Provider undertaking such services, the same or
similar to the Services.

SECTION 11 - GENERAL

32

32.1

32.2

32.3

32.4

NOTICES

Subject to clause 32.3 below, all notices and other communications in relation to this Contract
shall be in writing and shall be deemed to have been duly given if personally delivered, e-
mailed, or mailed (first class postage prepaid or recorded delivery) to the address of the
relevant party, as notified in writing upon signing of this Contract, or as notified by a party from
time to time.

If personally delivered or if e-mailed, all such communications shall be deemed to have been
given when received (except that if received on a non-working day or after 5.00 pm on any
working day they shall be deemed received on the next working day) and if mailed all such
communications shall be deemed to have been given and received on the second working
day following such mailing.

Termination notices, meaning a notice to enforce the terms of Section 10 — Termination, may
not be served by email, and therefore must be served personally, by first class mail, or by
recorded delivery mail.

All notices must be served on the persons set out below, as may be amended from time to
time by the parties in writing, email being an acceptable format, to be considered validly
served:

Notices for service onto the Council shall be sent to:

Name, Job Title Address Email
Rebecca Harrison Safer Victoria Gate, Chobham Road, |Rebecca.harrison@surreycc.gov.uk
Travel Team Leader Woking, GU21 6JD

Notices for service onto the Service Provider shall be sent to:

Name, Job Title | Address | Email
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33
33.1

33.2

33.3

33.4

33.5
33.6

33.7

33.8

33.9

33.10

Katy May Director Collingwood Learning, Katy@collingwoodlearning.com
Development

GENERAL

If the Service Provider or anyone acting on its behalf or to its knowledge (whether such person
is a Service Provider Representative or a Council Representative) commits any Prohibited Act
in relation to the Contract or any other agreement with the Council or in relation to any matter
or activity pertaining to any public body in the United Kingdom, the Service Provider shall
promptly inform the Council of the occurrence of such Prohibited Act and render all such
assistance to the Council as the Council may reasonably require in investigating such acts.

The Service Provider acknowledges that the Council has a duty under the Counter Terrorism
and Security Act 2015 (“CTSA 2015”) to have due regard to the requirement to prevent people
from being drawn into terrorism. The Service Provider shall, and shall procure that its
Representatives shall, give all reasonable assistance and support to the Council in meeting
its duty as a specified authority pursuant to the CTSA 2015 (and all regulations made
thereunder) and the Service Provider shall have regard to the statutory guidance issued under
section 29 of the CTSA 2015.

In performing its obligations under the Contract, the Service Provider shall:

33.3.1  comply with all applicable labour, employment, anti-slavery and human trafficking
laws, statutes, regulations from time to time in force including but not limited to the
Modern Slavery Act 2015;

33.3.2 not engage in any activity, practice or conduct that would constitute an offence under
sections 1, 2 or 4, of the Modern Slavery Act 2015 if such activity, practice or conduct
were carried out in the UK;

33.3.3 include in contracts with its direct subcontractors and suppliers provisions which are
at least as onerous as those set out in this Clause 33.3; and

33.3.4 notify the Council as soon as it becomes aware of any actual or suspected slavery or
human trafficking in a supply chain which has a connection with this Contract.

Subject to clause 27 (Employment Exit Provisions), it is agreed for the purposes of the
Contracts (Rights of Third Parties) Act 1999 that the Contract is not intended to, and does not,
give to any person who is not a party to the Contract any rights to enforce any provisions
contained in the Contract.

The provisions of the Contract are binding on any successors in title of the parties.

The Service Provider and its Sub-Contractors shall not be or be deemed to be an agent of the
Council and the Service Provider and its Sub-Contractors shall not hold itself out as having
authority or power to bind the Council in any way, other than expressly conferred by the
Contract.

Nothing in the Contract shall be construed as creating a partnership within the meaning of the
Partnership Act 1890, or as a contract of employment between the Service Provider and the
Council.

The Service Provider shall not assign, novate or otherwise dispose of any of its rights or
benefits under the Contract other than with the prior written consent of the Council, which
consent the Council may in its absolute discretion refuse and/or grant on terms.

The Service Provider shall not be entitled to sub-contract, sub licence or otherwise dispose of
the provision of the Services or any part thereof without the prior written consent of the Council.

In the event that the Service Provider enters into any Sub-contract in connection with the
Contract it shall:

33.10.1 remain responsible to the Council for the performance of its obligations under the
Contract notwithstanding the appointment of any Sub-Contractor and be responsible
for the acts omissions and neglects of its Sub-Contractors;

33.10.2 impose obligations on its Sub-Contractor in the same terms as those imposed on it
pursuant to the Contract and shall procure that the Sub-Contractor complies with
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33.11

33.12

33.13

33.14

33.15

33.16

33.17

33.18

33.19

33.20

such terms; and

33.10.3 provide a copy, at no charge to the Council, of any such sub-contract on receipt of a
request for such by the Contract Manager.

No term or provision of the Contract shall be considered as waived by any party unless a
waiver is given in writing by that party and specifically states that it is a waiver of such term or
provision. No waiver shall be a waiver of a past or future Default or breach, nor shall it amend,
delete or add to the terms, clauses or provisions of the Contract unless (and then only to the
extent) that it is expressly stated in that waiver.

The Council reserves all rights and remedies in relation to any past or future Default or breach
of this Contract.

Each party shall use all reasonable endeavours to ensure that any formal public statements
made by a party as to each other’s activities or the performance of the Contract shall only be
made after consultation with the other party, except as required otherwise by Law. Neither
party shall make use of the other party’s logo without their express permission.

A party who becomes aware of a Force Majeure Event which gives rise to, or which is likely
to give rise to any failure or delay in performing its obligations under the Contract shall forthwith
notify the other and shall inform the other of the period for which it is estimated that such
failure or delay will continue. The affected party shall take all reasonable steps to mitigate the
effect of the Force Majeure Event.

This Contract may be executed in any number of counterparts, each of which when executed
and delivered shall constitute a duplicate or original, but all the counterparts shall constitute
the one agreement. Transmission of an executed counterpart of this Contract (but for the
avoidance of doubt not just a signature page) by email (in PDF, JPEG or other agreed format)
shall take effect as delivery of an executed counterpart of this Contract. If the method of
delivery is adopted, without prejudice to the validity of the agreement thus made, each party
shall provide the others with the original of such counterpart as soon as reasonably possible.

If any provision of the Contract shall become or shall be declared by any court of competent
jurisdiction to be invalid or unenforceable in any way, such invalidity shall not impair or affect
any other provision all of which shall remain in full force and effect.

With the exception of any agreement required under clause 22.4, the Contract constitutes the
entire agreement between the parties relating to the subject matter of the Contract. The
Contract supersedes all prior negotiations, representations and undertakings, whether written
or oral, save that this clause 33.17 shall not exclude liability in respect of any fraudulent
misrepresentation.

Termination of the Contract for any reason shall not affect this clause 33.18 and the following
clauses or sections, which shall continue in force after such termination: clause 1 (Definitions
and interpretation), clause 11 (Service Provider's Records), section 6 (Warranties and
Acknowledgements), clause 20 (Confidentiality and Transparency), clause 21 (Freedom of
Information), clause 22 (Data Protection), 23 (Data Processor Obligations), clause 27 (TUPE),
section 9 (Dispute Resolution), section 10 (Termination), clause Error! Reference source
not found. (Notices), clause 33.8 (Assignment), clauses 33.9 and 33.10 (Sub-Contracting),
clause 33.19 (Governing Law and Jurisdiction) and, where applicable, any provisions relating
to disputed sums and set off set out in Schedule B (Payment Schedule).

If applicable to the Services under this Contract, the Service Provider shall ensure compliance
with the Public Sector Bodies (Websites and Mobile Applications) (No.2) Accessibility
Regulations 2018, as amended from time to time, throughout the Contract Period. If the
Service Provider fails to comply with such Regulations, and this results in loss or liability by
the Council, the Service Provider shall indemnify the Council for all reasonable losses.

The parties agree that the Contract shall be construed in accordance with the laws of England
and the parties submit to the exclusive jurisdiction of the English Courts.
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SCHEDULE A — SPECIFICATION AND KPIS

INTRODUCTION

Surrey County Council aim is to introduce a Theatre in Education company to provide
a Road safety production for the Year 7 cohort of 2025 across schools in Surrey. This
intervention for secondary school children is to improve their road safety awareness
and skills ultimately to reduce the risk of becoming a road casualty as a pedestrian.
This would be the only road safety educational intervention provided to secondary
school children prior to the pre-driver intervention DriveFit which is targeted at young
people attending 6th form and college (aged 16 to 18).

Theatre in Education provides an immersive, engaging, and impactful way to deliver
road safety messages. By leveraging emotional engagement, active participation,
tailored content, and social learning principles, TiE can be a highly effective tool for
promoting safe road behaviour, particularly among young audiences and vulnerable
road users. Evidence from educational and behavioural studies supports the
effectiveness of interactive and participatory methods like TiE in creating lasting
behavioural change.

Analysis of road casualty data shows that children are more frequently injured as
pedestrians on Surrey’s roads once they reach secondary school age. The age that

suffers the greatest number of pedestrian road casualties is age 12. The aim of this
bid is:

® To reduce the number of child pedestrian casualties on Surrey’s roads.
* |mprove confidence to support more walking to school among children and
parents

WHAT WE ARE TRYING TO ACHIEVE

Surrey County council are wanting to raise awareness using the power of theatre to
the target age group about the importance road safety when embarking on
independent travel to their secondary schools.

The target group for this project is Year 7 students (11-12 years old), a key transition
period as they move from primary to secondary school. At this stage, they begin
travelling independently, either as pedestrians or passengers on public transport,
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often over longer distances. This age group faces increased peer pressure and higher
risk.

The project is designed to change attitudes and behaviours in pupils covering the
following learning objectives, in-line with current National Curriculum guidelines as
well as raising awareness of the risks when using the road system as a pedestrian.
Identify risks that pupils may take around roads and their consequences such as:

Talking, texting or playing with a phone

Listening to music via a device

Messing around with friends

Suddenly crossing, changing direction or running out into the road
Crossing on a blind junction or from behind parked cars

THE THEATRE PERFORMACE OBJECTIVES ARE TO

® (reate real life strategies to overcome peer pressure / peer influence around
poor road safety.

® Address unhelpful stereotyping, especially when good advice is ignored due to
a stereotyped view of the person giving it

® Encourage the use of school crossing patrols, zebra crossings and traffic light
crossings and to ask for help when it's needed

® |ncrease the pupil’s knowledge of how to remain safe when using the roads
and have the confidence to continue using this information

® |eave a legacy of knowledge about how to use the roads safely, especially on
routes they take every day, such as their route to school.

DETAILED REQUIREMENTS OF THE WORK

The theatre company will be solely responsible for the recruitment of at least 40 schools to
deliver the performance to. The company will provide weekly updates to the Safer Travel
Team as to progress made. The company will be provided with a list of target schools.

PERFORMANCE

Pedestrian Safety

Length Tie Production: 35 minutes in total
Length of Forum: 15 minutes in total

Objectives: to make students aware of the risks and consequences of failure to adopt
safe behaviour as pedestrians
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To provide strategies for students to enable them to influence the behaviour of others
(e.g. peers/parents/guardians and other family members) and to have the confidence
to do so.

ISSUES

Distraction: Mobiles/l Pods/ Headphones
Pedestrians

Chatting with friends

Peer Pressure

Playing Chicken

and to make the correct choices with confidence and without feeling scared or
embarrassed.

This intervention will represent steps towards making them aware of their own safety
as pedestrians.

REPORTING AND COMMUINCATION

We request that the theatre company provide Safer Travel Team with weekly updates
on the following:

® Schools Booked
® Schools that have declined and the reason
® List of schools that have been approached

FINANCE AND BUDGET

This project is Grant funded by our Road Safety Partnership. The amount granted is
£35,000. We will not be able to accept any bids that come over this amount.

Payment 1 This will be paid at the start of the contract. Date to be
agreed.

Payment 2 This will be paid after the first week of performances.
Date to be agreed.
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Payment 3 This will be paid once all the performances have been
completed and all paperwork relating to the
evaluations has been received. We will release
payment when the minimum target of 40 school
performances has been achieved.

Criteria - the factors that are important to us in this assignment

ESSENTIAL

Relevant local market knowledge

Experience of providing similar work for other public sector bodies
Inclusion of social media

Enhanced DBS required

Risk assessments for delivering in school settings

All documentation must be made available to Surrey anytime during the contract.

DESIRABLE

It is important that we can deliver to as many students as possible in 2025, County
cohort of year 7 students is approximately 12,000, ensuring that the largest schools
are targeted first.

Performances must have a minimum audience of 100 students.

The performance must be hard hitting to achieve maximum impact.

Performance Monitoring — how we will measure satisfactory performance

Evaluation report to be provided at the end of the tour including both qualitative and
quantitative findings from teachers and students,
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SCHEDULE B - PAYMENT SCHEDULE

PRICING SCHEDULE GUIDANCE

Prices should be guoted in £GBP unless stated otherwise.
Prices should be exclusive of VAT,
Value Added Taxwill be paid, if applicable, at the prevailing rate of the day.

All subcontractors and suppliers used in the delivery of this contract by the Supplier should be offered equivalent or better terms for
payment.

Payments will be made to the successful Supplier at the agreed rates, in GB pounds sterling, which are fixed prices and will not vary
according to the situation and circumstances, unless agreed by the Council or its Authorised Officer.

Your organisation must be able to send and receive invoices and payment electronically.

No price variations shall be implemented by the Supplier without the written acceptance of such variations by the Council. Changes
to the Price will only become effective when agreed and accepted in writing by the Council’s Authorised Officer.

The Council’s standard payment terms are 30 days from receipt of a valid invoice. Suppliers must also include a maximum of 30
days payment terms in any sub-contracts which wholly or substantially contribute to the performance of this public contract.

Pricing Shedule: Theatre in Education - Road Safety

Supplier name: Collingwood Learning Solutions Ltd

Costs Description Price Assumptions
40 schools x £750 per school

Cost per School £30,000.00
Total £30,000.00

We confirm this cost covers all elements of the specification and is exclusive of VAT.

*Bids over the grant amount of £35,000 will be rejected
*costs should be inclusive of all aspects eg. travel, booking service etc
*cost should exclude VAT
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SCHEDULE C - SERVICE PROVIDER QUOTE / TENDER / PROPOSAL AND

PART 1 - SERVICE PROVIDER QUOTE/TENDER/PROPOSAL

CLARIFICATIONS

Bidder's Submission

The below is provided as a guide. Please amend the below as appropriate for
your procurement ensuring that the requirements are relevant and
proportionate to the size and complexity of the RFQ.

L R

Questions 1a) — 1h) are for information only and not scored.
Question 2 will be assessed on a pass / fail basis.

1. Main Contact Details

a)

b)

c)

d)

e)

Full Legal name of your business or
organisation.

Name, telephone number and email of
the primary point of contact who will be
managing the confract on behalf of the
service provider.

If your organisation operates under a
different trading or ‘doring business as’
name, please also specify the
trading/DBA name.

Type of organisation (e.g. private limited
company, partner, charity, sole trader).

Registered Address.

Address from which the services will be
performed, if difierent from the above.
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Katy May
katy@collingwoodlearning.com

01484 681025

N/A

Private limited company

Collingwood Learning Solutions
Ltd,

Bridge Mills,

Huddersfield Road,

Holmfirth,

West Yorkshire,

HD9 3TW

N/A




g) Company Regisiration or Charity Number | Registration Number:
and date of registration (and of any | 06928252
holding / parent company). Date of Registration: June

h) Please specify if you intend to use|NA
subcontractors to deliver any part of the
goods, services or works outlined in your
bidder submission.

2. Insurance

Please confirm whether you already have, or can commit to obtain, prior to
the award of the contract, the levels of insurance cover indicated below:

Public Liability Insurance (£10million) Will

Ves No Provide
Employers Liability Insurance (£5 - Yes N Will
10million) 0 Provide

*There is a legal requirement for certain empioyers to hold Employer's
(Compulsory) Liability Insurance of £3 million as a minimum. See the Health and
Safety Executive website for more information:
www.hse.gov.uk/pubns/hse39.pdf

QUALITY QUESTIONNAIRE - (Total Weighting 75%)

1. Objectives- How will you meet our objectives? (20%)
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Bidders should write their response here:

Owr approach to learning

Finding creative ways to communicate ideas and placing the learner at the heart of the learning
experience is essential to our approach. To meet your objectives, we will employ a range of
methods to ensure a student-centric approach which prioritises the needs and leaming
experiences of young people. This includes:

* Personalisation — we recognise every student is unigue, with different leaming styles,
preferences, and interests. By tailoring the learning experience to a range of learmning
styles, we can create an inclusive and effective learning space.

+ Relevance —we connect the stories we tell with real-life situations to ensure leaming is
meaningful and applicable, as this enhances engagement and understanding.

+ Active learning — we encourage participation through idea sharng and group
discussions so that students can actively engage in the leaming and reflect on what they
see during the performance.

+ Empowerment — we empower students to participate as actively as possible in the
sessions as this helps them take ownership of their own leaming journey.

The performance

To improve the road safety awareness and skills of Year T pupils across schools in Surrey, we
propose creating a multimedia fast paced theatre parfformance exploring the lives of three young
people they can relate to. As they navigate their everyday lives, the production will show how
changing dynamics within the characters relationships can impact on their behaviour as
pedestrians.

The characters will be slightly oclder than the audience, enabling a plot which revolves around the
relationships with peers and family members, exploring risk taking and rebellion. Peer influence
leading to risky behaviours, along with being late for school, and distractions like mobile phones
all contribute to a series of dangercus moments, which culminate im an incident that could be life
changing for the characters.

The performance will be designed to capture the enthusiasm, excitemnent and stimulation of this
time in a young person's life. The audience will recognise the characters in themselves and their
friends, along with their relationships, pressures and priorities.

Staging

We will utiise a professional, Collingwood branded backdrop, with a central multi-media
projection screen that will use film, graphics, and contemporary visuals to appeal to young
people's digifally sawvy lives. Used to interplay with the action, the sound and visuals provide
setting backdrops, film shorts, and visualisation of social media messaging to maintain interest
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and support the ive action. s use continues in the workshop to provide key prompts and a
visual representation of the leaming outcomes to support the interactive segments.

The workshop

The workshop, which begins straight after the performance, will be designed to highlight and
reinforce the key messages around safe behaviour on the roads. Using interactive and
participatory technigues like hot seating, allowing pupils to question the characters, we look back
at the characters story. We trace back to see when and where this chain of events was setin
miotion and what led to the decisions made, explorng the critical moments in each characters’
story. We want to help students leam to identify risky moments for themselves and become more
emotionally aware and conscigus of their own state of mind. We then model these “split-second”
moments and provide alternative strategies they can implement to keep themselves and those
around them safe.

Finally, we replay a key scene in the play involving unsafe pedestrian behaviour and peer
pressure, enabling the pupils to offer the characters suggestions as to how they might navigate
the events differently. The actors take on board the pupils’ suggestions until the scene is
resolved safely. This technigue empowers young people to take personal responsibility, resist
peer influences and make safe choices.

Learning objectives

These are our proposed key learning objectives, designed to address the main risk factors on
the road, as well as the social dynamics driving unthinking behaviour:

* Increasing knowledge of the key causes of pedestrian KS1's (not looking properly, being
distracted by friends & peers, mobile phone distractions from talking, texting, playing

games, listening to music etc)

*+ Raising awareness of the short- & longer-term consequences of KSI's (injury, death,
long-term impact on family, friends & the driver).

* Raising awareness of the different influences that might affect our behaviour (peers,
parents, emotions, mobile devices, social media etc) when out and about.

+ Developing skills for managing our attifudes and behaviours on the reads and making
healthy choices for ourselves and others.

* Exploring strategies for how to remain safe on the reads (designated crossing peints,
avoiding blind junctions & crossing near buses, parked cars etc).

These learning objectives clearly reflect the cument Mational Curriculum guidelines, but we can
also adjust the emphasis on messaging, as required, to reflect local priorities in Surmey.

Owr approach to road safety education

Teaching practice and techniques change over time and here at Collingwood we are always
keen to keep innovating. Having recently taken part in a series of RSGE courses on road safety
and having researched new thinking on behavioural change (especially research on how young
people, especially teenage boys. might respond to graphic ar hard-hitting content) we have
reworked some of our existing programmes to reflect the most recent behavioural change
research. Our new methodology involves using identifiable everyday situations that pupils can
relate to as more of a focus than threat appeals.
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Strengths based learning

At Collingwood our whole ethos is based on celebrating young people’'s strengths, creativity, and
resilience, empowering student voice and training actors to use affirming language and reinforce
positive behaviours and contributions in our workshops. We work to ensure students are in a
positive and enthusiastic state of mind during sessions, so they are more receptive to the
experience, and this mitigates against the risk of them becoming defensive and fearful, and thus
resistant to leaming. We use young people's emerging selfidentity as a driver for change (for
example, "as a good friend, you will look after each other by crossing the road safely together™).
This supports their sense of positive self-identity, which young people of this age are looking for,
even if only at a subliminal level.

Normative messaging

We use normative messaging. building on the importance of descriptive norms and working with
positive statistics wherever possible, e.g. "xx% of young peogple locally have already pledged fo
put their phone away every time they cross the road”. We model safe behaviours in the
waorkshop to help students understand and intermnalise socially accepted behaviours and
expectations. We also work to hamess peer pressure in a positive way by encouraging young
people to ‘do what others like you do,” promoting the message that these are the behaviours that
mature teenager's display.

Building on the concept of the COM-B model, we create an intention/willingness forming activity
at the end of the session, encouraging young people to write down their key takeaway and what
they are going to do or how they are going to behave differently after taking part in the
performance and workshop.

Trauma-informed practice

Underying all the above, we always sirive to create a safe, supportive environment that
acknowledges and accommodates frauma. We are mindful that some students may have
experienced road trauma and make sure teachers are aware of the nature of the learning before
we begin. Our productions avoid graphic or triggering content and instead focus on metaphor
and abstract storytelling to explore the key issues. We also explain to students that they can

seek out a teacher if they feel uncomfortable at any time.
Pupils with additional needs

We have many years of experience of adapting mainstream content for SEN and PRU settings.
As needs are extremely diverse and differ greatly from school to school and child to child, we
always speak with the school contact ahead as they can share invaluable information that will

guide us in terms of how we best adapt to suit the needs of the audience.

For example, we can supply a script to the school in advance so they can arrange for quality sign
language for the students or suggest running multiple shows to smaller audiences. Ways we
might adapt the perfformance include:

* slowing the dialegue, considerng pupils’ sensory needs and volume, particulary music
and dramatic moments of the show.

* ensuring pupils have clear expectations about what will take place, by being clear that we
are actors playing characters and they are going to watch a show and take partin a
workshop.
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+ highlighting certain messages within the show and making subile changes to the
performance fo promote the most relevant messages.

2. Performance Methods/ Monitoring— how we will measure sotisfoctory
performance? [20%)

Total Allocated Weighting for Question 20%

Max 3 A4 Pages. Font must be "Anal” Size 11. Anything that Exceeds thiz limit will nof be

Bidders should write their response here:
Previous experience

With ower fifteen years of experience, we deliver bespoke educational programmes for young
people in at least 500 UK schools every year. Undenpinning all our work is the mission to enable
behavioural change by telling the stores of lived human experience. Our work spans live
engagement through educational theatre and interactive workshops, as well as award-winning e-
leaming projects that integrate multimedia and live approaches.

We always endeavour to find creative ways to communicate ideas and believe that to
successfully embed "behaviour change’ in the minds of young people on any given topic, there
are three key areas to develop:

+ Hearts and minds - Connecting young people with their capacity to make a unique
difference in the world to themsealves and athers

+  5kills - Helping them identify skills they need and how to practice, develop and enjoy
using these skills

+ Role Modelling - Providing aspirational role models they can relate to and who reflect
themselves

West Yorkshire Vision Zero Partnership

In January 2025, we launched a new road safety programme targeting Year 7 students across
the five local authorities of West Yorkshire, commissioned by West Yorkshire Vision Zero. Split

Second ran for ten weeks during the Spring term and reached over 14,800 students across
Bradford, Calderdale, Kirklees, Leeds and Wakefisld.

Split Second is a multi-media immersive theatrical experience designed to help young people
develop their skills and employ behaviour change sirategies to keep them safe on the roads as
they transition into secondary school and begin living more independently. The programme
increases awareness of the key distractions most likely to trigger K5Is involving this age group,
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as well as cultivating skills to manage attitudes and decision-making and promote safer choices.
The workshop following the performance includes a Q&A session, hot seating, and forum
theatre, supporting students to identify high-risk moments and develop strategies for safer
behaviours to keep themselves and their peers safe.

In terms of behaviour change, T8% of students said they are now more likely to make safe
choices as pedestrians. The most common pledges for change included using pedestrian
crossings (24%), looking both ways before crossing (22%]), awoiding distractions (19%]), and
being more cautious near roads {15%).

Other specific behaviour changes that pupils were willing to commit to included:
* Removing air pods while crossing roads
* Ensuring hoods do not obstruct vision
* LUsing zebra crossings even when inconvenient
*  Avoiding phone use while crossing
* Prioritising safety over punctuality
* Recognising that flashing car lights don't guarantee safety
* Cross-checking independently rather than relying on friends
+ WWaiting for clear visibility after a bus has departed before crossing

e are now gearing up delivering a second tour of West Yorkshire schools, which will begin
rolling out in October 2025, For further details, contact Becky Murray at West Yorkshire Vision
Zero: Bebecca Murrayi@eeds, gov, uk.

Safer Essex Roads Partnership

We are now in our tenth consecutive year of delivering an interactive road safety learning
experience for Year 11+ students on behalf of Safer Essex. Our most recent five-weaek tour
engaged 5,561 young people across 35 educational establishments.

Dead End is a mature multi-media experience aimed at young drivers and passengers, using live
theatrical episodes, character monologues, screen imnagery and dramatic effects to illustrate the
critical moments of decision making. which take place in the run up to and immediately before a
collision, as well as the subsequeant impact and consequences.

We explore the subtle social influences that trigger unsafe driving and passenger behaviour, as
well as the "Fatal Four" causes of road crashes—speeding, drink and drugs, seatbelt misuse,
and distractions. Following the performance, students participate in workshops that encourage
authentic dialogue about the concepts explored, collaborating to remodel the challenging
situations witnessed, helping them develop better decision-making skills for real-world
SCRNArios.

I our most recent evaluation, 3% of students found Dead End an effective way to leam about
road safety and 85% said they were more aware of the impact of their own behaviour, either as a
driver or passenger. Pre- and post-survey comparisons also evidenced a 71% increase in
student ability to identify the "Fatal Four™.
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Diageo

Other relevant experience includes Smashed LIVE. our global theatre education project
designed to address the dangers of underage drinking, sponsored by Diageo as part of their
ESG commitments. Smashed is a fast-moving theatre performance and interactive workshop
that explores the social and health impacts of drinking alcohol, societal and social influence, and
where to turn for help.

As well as managing the programme across 38 countries, Collingwood delivers the programme
directly in UK secondary schools, visiting 288 schools this year and reaching owver 74,000 Y7 &
8 students. Smashed is quality assured by PWC on a global scale, with all projects evaluated
to the same standards.

The scale of our activities across multiple educational programmes ensures we have access fo:
* Acclaimed writers and directors with decades of educational content experience

* An inhouse bookings team who can liaise with schools at any time during the academic
year

# Comms and Branding expertise to present the programme to schools in an engaging and
professional manner

+ Dedicated evaluation and data analysis expertise ensuring thorough pre and post
evaluation

Incorporating local guidance - Surrey County Council’s PSHE education guidance is designed
to support schools in delivenng high-quality PSHE education, including health and wellbeing,
relationships, and safety topics. The guidance includes contributions from a range of agencies
and professionals, indicating a multi-agency approach to safety education which we would be
keen to support.

Fioad safety is clearly integrated into wider wellbeing and safeguarding initiatives and referenced
in relation to nsk awareness and risk prevention, as well as linked to personal safety and
decision-making. We'd be keen to collaborate with and support local agencies like Surrey Paolice
or others inwolved in local PSHE initiatives.

The COM-B model — \We are careful to embed each of the three components into all our road
safiety performance and workshop plans.

Capability - This is about whether students have the knowledge and skills to perform safe
behaviours so we use clear and relatable language and make sure the performance
communicates safety messages in a way that Year 7s can understand and remember. Our
interactive approach ensures students can practise decision-making and respond to dilemmas,
building their capability and we also model a range of scenanos which demonstrate correct road-
crossing techniques and how to handle peer pressure around risky behaviowr.

Opportunity - This refers to the environmental and social factors that enable or hinder safe
behaviour, so we stage our scenes in familiar environments (e.g. in town, outside school, near
bus stops ete) to mirror students’ actual opportunities for safe choices. The performance and
workshop both show moments where characters are encouraging each other to act safely—
modelling social norms by normalizing positive behaviour. We also include moments where
characters (and audience) face challenges and creatively overcome them; this is designed to
help students recognize and navigate obstacles.
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Maotivation - This is about the desire or willingness to act safely, both consciously and
unconsciously. We create characters students can relate to and show the conseguences of
unsafe choices in a sensitive, age-appropriate way. We let students see how the characters
played by actors (and audience members) respond positively to safety messages. boosting
reflective and automatic motivation through positive peer influence.

Bringing it together - The final forum theatre activity is designed to create positive
reinforcement of all the above. By inviting the pupils to offer the characters suggestions as to
how they might navigate the events differently, and the actors taking on board these suggestions
until the scene is resolved safely, we build capability by showing the pupils suggestions, we
reflect opportunity by poriraying a relatable setting, and we spark motivation by celebrating
the characters who, with the help of the audience, have now made safe choices and feel good
about it.

3. Recruitment of Schools- {20%)

Toial Alloceted Weighfing for Quesfion 20%

Max 2 A4 Pages. Font must be "Aral’ Size 11. Anything that Exceeds thiz limi will not be
considered and therefore will not be scored.

Bidders should write their response here:
Planning and project management

Good communication will be at the heart of ewerything we do, and we will draw up a detailed
project plan and timeline for your review, ensuring that feedback periods are built into all
elements of programme delivery, from creative development and school booking milestones,
through to project rollout and project evaluation.

We propose scheduling a 4 week tour, based on delivery of ten performances per week and an
average audience size of 175 students. We are confident this will enable us to reach at least
G000 - 3000 students, depending on the size of year groups.

School bookings

Owr bookings process is structured to ensure maximum uptake throwgh strategic targeting,
persistent outreach, and ongoing communication. All bookings will be made directly with schools
and upon contracting we will produce a schools’ communications and booking timeline, which
will include data cleansing, a branded email campaign, school booking forms and a phone
campaign, which will continue until the tour is full.

We already hold a comprehensive database of Surrey schools so our first task will be to ensure
we have up to date contact details for the Head of ¥7 and PSHE lead in each school, which we
will achieve by phoning each school and asking for the relewvant contact's name, email address,
and telephone number (plus best time for contacting them).
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Alongside this we will agree with you the approach for bookings and how to prioritise bookings
for the largest schools first. We propose spliting the schools into twe or three categories based
on the size of the ¥7 cohort, which we can establish as we make the phone calls descnbed
above.

We can send letters out to A schools (largest) first and start following up these schools with
phone calls a week later. We can send the letters out to B schools (medium sized) two weeks

later, and then C schools (smallest) a few wesks later, assuming there are still slots available.

A schools B schools C schools
Weeak 1 Letters to schoaols

Week 2 Phone Campaign
starts

Week 3 | Campaign continues Letters to schools
Week 4 | Campaign continues Phone Campaign starts
Week & | Campaign continues Campaign continues Letters to schools
Week & | Campaign continues Campaign continues Phone Campaign starts

This means priority schools have longer to book and there will be more slots available to

accommaodate them. When categorising the schools, we can also factor in statistics around
recent K5Is andfor socio-economic areas of deprivation, if this is important to you. Either way,
early access to booking will be designed to maximise paricipation where it's needed most.

Letters.

Branded letters will be sent fo schools wia email. Our appreach to letters is to keep them as clear
and simple as possible, whilst ensuring all the most relevant information is to hand. This
includes:

+ Brief summary (e.g. road safety education programme for %7 students)

Diates of tour and kength of session (e.g. 50-80 minutes)

Purpose of programme, funders & learning objectives

Video trailer, which brings performance to life (e.g. Split Second - West Yorkshire Vision

Zero - YouTube)

* (Case study. which reassures teachers of track record and credibility (e.g. Boad Safety
Strategies for Student Safety)

* Logos of funding partners/clients & imagery for visual interest

Also attached fo the letter will be a link to our online Booking Form (Microsoft Teams), which
schools can use to register interest in making a booking and share any preferred dates they
hawve. As soon as we receive 3 completed booking form or email, we contact the school o
confirm the booking.

Phone campaign & approach to cancellations

After distributing our booking letter by email, we begin our targeted phone campaign a week
later. This two-pronged approach—email plus phone—continues until all places are filled.

Owr Bookings Team is persistent and experienced and having delivered multiple educational
programmes across Surrey (most recently our alecohol education programme), we have strong
existing relationships here, making us well-positiored to achieve full uptake.
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Where schools prove difficult to reach, we would, of course, welcome local intelligence on the

ground from Surrey County Council or neighbourhood police officers, for example, who can
serve as valuable intermedianes and strengthen emngagement with the priority schoals.

Once a booking is agreed, we send more detailed information and a Booking Agreement form for
the school to sign, all designed to ensure everything runs smoothly on the day. Our bookings
team supporis schools in the lead-up to each performance, confirming and reconfirming all
logistics as the day of the visit approaches.

The Booking Agreement includes a clause that cancellations made within 7 days of the
scheduled performance will incur a cancellation fee. This fee, fo be agreed in consultation with
yourselves prior to commencing communications with schoaols, is usually wery effective at
keeping cancellations to 3 minimum and enables us to activate a contingency plan if required.

Wherever possible, we maintain a waiting list of interested schools once the tour is fully booked).
This usually allows us to quickly reallocate a wacated slot in the event of a cancellation and the
T-day cancellation window usually provides just enough time to coordinate another school,
ensuring that the leaming opportunity is not lost. We believe this approach is highly effective at
minimising disruption and ensuring we deliver the maximum number of performances possible.

The tour schedule can be shared as a live Teams file or via regular weekly reports, alongside a
full record of all commumnication and interactions with schools.

4. Evaluation- [15%)

Total Allocated Weighting for Quesfion 15%

Max 1 A4 Page. Font must be ‘Anal’ Size 11. Anything that Exceeds thiz limit will nof be

Bidders should write their response here:

Teaching materials - The use of supplemeantary teaching materials is a vital element of our road
safety theatre programmes, helping embed and extend kearning beyond the live perfformance
and workshop. To support our current %7 work we have produced an engaging digital eLeaming
resource with film assets.

Promotion of these materials begins as soon as a school confirms its booking. In our
confirnation letter, we share the resources via accessible digital links for easy distribution among
teaching staff, aligning them with national curriculum objectives and PSHE outcomes to
demonstrate their educational walue. The materials are positioned as essential follow-up tools
that help pupils explore the themes raised in the performance, reflect on behaviours, and engage
in meaningful classroom discussions.
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After the performance, we reconnect with schools via email and phone to ask for post-evaluation

forms to be completed as soon as possible. We use this as an opportunity to resend the links
and encourage use of the teaching resources.

Ewvaluation - WWe use an outcomes-based framework which seeks to measure the immediate
impact of our intervention on the knowledge, awareness, attitudes, and values of participating
pupils by comparing pre and post intervention responses to an agreed set of pre-determined
questions.

This rationale forms the basis of our programme, alongside the Generic Learning Qutcomes
model pioneered by Arts Council England, based on the rationale that a positive and effective
leaming experience needs fo address each of these learning outcomes:

*  HKnowledge/Understanding - Improved knowledge of the key risks and dangers
associated with pedestrian use at this age

# 5kills - Increased awareness of the personal, social and communication skills required to
keep safe from harm, make responsible choices and resist social influence & peer
pressure

+ Attitudes/Values - Increased perception and understanding of personal risk in relation to
pedestrian safety. Confidence in managing challenging situations and empowering pupils
to make the right choices

+ Enjoyment/nspiration/Creativity - Measurement of whether young people have
enjoyed the learning experience, how it has appealed to different learning styles and
whether they thought it was an effective way to learn

+ Behaviour/Progression - Measuring immediate changes in intention around behaviours
near the road as a direct result of taking part in the programme, confidence to ask for

help, and openness fo discussing related issues with their peers.

Pupil and teacher evaluation forms are based upon the above model, using a range of
quantitative and qualitative questions. We analyse pre and post event data and cross reference
findings against each of the intended leaming outcomes. By comparing the pre and post
responses, we can measure the “distance travelled™ by participanis against the key performance
mefrics, through a mixture of data analysis and collated qualitative feedback.

3. SOCIAL VALUE DELIVERY PLAN (Total Weighting 2.5%)

Social Value Delivery - How you will deliver and evidence your social value
commitment {presented in the social valuwe charter) throughout the duration of the
contract?

Total Allocated Weighfing for Question 2.5%

Max 500 words. Anything that Exceeds thiz mit will nof be considered and therefore will nof
be scored.

Title or Titlez of the Evidence of the commitments made
measurement{s)/ SV and how these will be monitored?
Commitment{s)

[as specified on youwr 5V Charter)
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Theme 1: Career awareness programmes

Economy offered to local schools and
colleges

Theme 2: Fundraising activity and

Social donations offered to locally
based voluntary and community
groups

Themsa 3: A

Enwironmenta
|

Theme 4: M
Other
Initiatives
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‘We will offer a minimum of 4 schools (one
per week) the opportunity of an hour lang
interactive session for GCSE dramalarts.
based students. Most GGSE courses
include a "Theatre |g Educaton’ module and
this will be an ideal opportunity for students
to engage with professional actors, find out
more about the acting & theatre industry,
and ask questions of the actors. This will be
delivered by the actors on a voluntary basis
(3 actors x 1 hour x 4 sessions = 12 hours)
and we will ensure that participating schools
confirm in writing {on school letterhead) that
the sessions were delivered.

‘We will donate £300 to a local organisation
which works to increase opportunities for
young people to engage in the arts {theatre
& dance). We hawe shortlisted the following
organisations for consideration and will
make a final decision in consultation with
you upon contracting. We will share
evidence of our donation via receipt and
bank statemant.

Guildford Shakespeare Company

wiwnw Euildford-shakespeare-
company.co.uk

Prologue Youth Theatre Company
[Guildford)

wosns.prologue org,uk
Stopgap (Farmham)

www . Stopeapdance.com



1.1.

1.2.

Project Name - PROCUREMENT POPULATES THE PROJECT NAME

Supplier Name - COLLINGWOOD LEARNING SOLUTIONS LTD

Mandatory Checkd

Bid Summary
Theme 1: Economy
Owircemes Meassm Uit Promy Vakue | Chantieygs|  Bder Comments Hou wil you monfar / Tatal
sewidence and report Oy / £5 commitment
“E B
[Fee—— pregpamemis ol il sl sebusck and ks M
Econoemy: Develop 3 strong and competitie local econamy Theme Tatal £300.00
Theme 2: Social
h ary al 5
Fun g ativity svnd o ationss offon i b Kby Lusuiad skt ary ared coommmmrily
g e w
alal
Sociak Support the health, welbeing and independence of kcal residents Thissa Tetal £300
Theme 3: Environment
as
Erwirorment: Protect and preserve the local epvirnment and natural resounces in the area Theme Tatal E0.00
Theme 4: Other Initiatives
Inrowation Theme Total =]
Total Secial Valhuse Commitment for this Bid EGDOLDD
Camplete the mandatory checkl st belaw by selecting ves or no as appropriate. Fallure fo complete the mandatory checklist prior &0 submission will result in a zero scone for social vakue.
o Yes | No

Ves

oo

oo

s

s

Ves

Ves

oo

oo

Viog

PART 2 — CLARIFICATIONS — NOT USED

PART 3 - SOCIAL VALUE

The definitions and rules of interpretation in this clause apply in this Contract:

“Social Value
Requirements”

environmental

Provider’s Tender;

well-being of the

local

means the commitment to improving the economic, social and
area and to supporting
employment and skills made by the Service Provider in the Service

“Social Value
Schedule”

[INSERT LINK]

means the Council’'s Social Value Measurement Charter available at

During the Contract Period the Service Provider shall deliver the Social Value Requirements in
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1.3.

1.4.

1.5.

1.6.

1.7.

line with the Council’s commitments to improving the social, economic and environmental
wellbeing of the local area, as detailed in the ITT/RFQ.

Prior to the Commencement Date, the Council shall determine in consultation with the
Service Provider a Key Performance Indicator applicable to the Social Value Requirements
during the Initial Period (“the Social Value KPI"). For the avoidance of doubt, all references
in this Contract to KPI's shall include the Social Value KPI.

The Council shall be entitled at its absolute discretion to share any monitoring information
relating to the Social Value KPI and details of the Service Provider’s compliance with this
Schedule H (Social Value) and delivery of the Social Value Requirements with any other
Contracting Authority including without limitation by sharing such information to any local,
regional and / or national database for the purposes of monitoring social value delivery.

The parties may, by written agreement, vary the measures adopted by the Service Provider
to deliver the Social Value Requirements provided that such replacement measures are of
equivalent or greater value calculated by reference to the Social Value Schedule.

For the avoidance of doubt, any and all costs relating to compliance with and
implementation of the Social Value Requirements by the Service Provider during the
Contract Period must not be included in the calculation of the Contract Price.

In the event of an Extension, prior to the expiry of the Initial Period the Council shall
determine in consultation with the Service Provider a revised performance indicator
applicable to the Social Value Requirements during the relevant Extension (“the Updated
Social Value KPI”). For the avoidance of doubt, all references in this Contract to KPIs
shall, from the commencement of the relevant Extension, include the Updated Social Value
KPI.

SCHEDULE D - DATA PROCESSING ACTIVITIES — NOT USED

Categories of Data Please tick all relevant boxes and add more detail if required:

Personal Data

Name

identification number

location data

o ggo

online identifier (email/IP address)

Other (please insert details):

Special Categories of Personal Data
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race

ethnic origin

political opinions

religion

trade union membership

genetics

biometrics (where used for ID purposes)

health

sex life

sexual orientation

Oggoogoiog oo

Criminal Offence Data

allegations O
proceedings ]
convictions ]
Categories of Data
.g Please tick all relevant boxes:
Subjects
Council service users/customers O
Council service user/customer next of kin [l
Council employees O
Council employees next of kin ]
Other (please insert details):
Processing Operations Please tick all relevant boxes:
Using data provided by the Council(s)
Collecting new data from Data Subjects
Transforming data by adding new data collected from service ]
users/customers to data provided by the Council
Sharing data with anyone other than the Council ]
Erasure or destruction of personal data L]
Other (please insert details):
Location of Processing .
. Please tick one box only:
Operations
UK Ol
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EEA! (European Economic Area) O

Outside EEA (European Economic Area) O

If outside the EEA please provide details:

Identity of sub-
contractors

Insert details of all permitted sub-contractors, including full legal name,
registered address and location where processing of Personal Data will occur
and a description of the processing operations undertaken by each sub-
contractor. Please note that you are not permitted to engage any sub-
contractors to process this data without prior written Council approval.

Purposes For the purpose of performing the Contract.

If you're using the data for a reason other than the purpose of delivering the
contract, please amend this section accordingly and provide details here.

Duration Until the expiry or termination date of the Contract.

If the length of time for which data processing activities will be carried out will
go beyond the expiry date of the Contract, please amend this section

accordingly and detail how long these activities will go on for.

1 Details of countries in the EEA are available at the following website: www.gov.uk/eu-eea
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SCHEDULE E — SAFEGUARDING AND REGULATED ACTIVITIES

1.1 The definitions and rules of interpretation in this paragraph apply in this Contract:

has the meaning contained in the

“Regulated Activity” Safeguarding Vulnerable Groups Act 2006,
as amended;
“Relevant Conviction” means a Conviction that is relevant to the

nature of the Services to be provided;

“VYulnerable Adult” means any adult to whom an activity which is
a Regulated Activity relating to vulnerable
adults by virtue of any paragraph of
paragraph 7(1) of Schedule 4 of the
Safeguarding Vulnerable groups Act 2006 is
provided;

PERSONNEL

1.2 The Service Provider shall not employ, engage or use the service of any person who:

1.2.1 is barred from, or whose previous conduct or records indicate that he or she would
not be suitable to carry out any Regulated Activity or who may otherwise present a
risk to children or Vulnerable Adults or any other person, in the provision of any part
of the Services involving a Regulated Activity or access to or unsupervised contact
with children or Vulnerable Adults without the Council’s prior and express written
consent; or

1.2.2 discloses that he or she has a Relevant Conviction, or who is found by the Service
Provider to have any Relevant Convictions (whether as a result of a police check or
through the Disclosure and Barring Service (or any successor body) procedures or
otherwise), in the provision of any part of the Services involving access to or
processing of financial data, or access to or processing of sensitive personal data
without the Council’s prior and express written consent.

1.3 The Service Provider shall (and shall procure that the relevant Sub-Contractor shall):

1.3.1 ensure that all Staff who, in providing the Services, will be engaged in the provision
of Regulated Activity are subject to a valid enhanced disclosure check undertaken
through the Disclosure and Barring Service (or any successor body) including a
check against the adults’ barred list or the children’s barred list, as appropriate; and

1.3.2 monitor the level, frequency and validity of the checks required under this clause
29.9 for each member of Staff
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1.4 The Service Provider warrants that at all times for the purposes of this Contract it has no
reason to believe that any person who is or will be employed or engaged by the Service
Provider in the provision of the Services:

1.4.1 has a Relevant Conviction; or
1.4.2 is barred from carrying out Regulated Activity.

1.5 The Service Provider shall immediately notify the Council of any information that it
reasonably requests to enable it to be satisfied that the obligations of this clause 29 have
been met.

1.6 The Service Provider shall refer information about any person carrying out the Services to
the Disclosure and Barring Service (or any successor body) where it removes permission for
such person to carry out the Services (or would have, if such person had not otherwise
ceased to carry out the Services) because, in its opinion, such person has harmed or poses
a risk of harm to children or Vulnerable Adults.

SAFEGUARDING

1.7 The Service Provider is a Regulated Activity Provider with ultimate responsibility for the
management and control of a Regulated Activity provided under this Contract and for the
purposes of the Safeguarding Vulnerable Groups Act 2006.

1.8 The Service Provider must have systems and procedures in place to safeguard adults,
children and young people from abuse, exploitation and neglect.

1.9 The Service Provider shall have internal procedures in place, and ensure its Staff are
appropriately trained to respond effectively, efficiently and professionally to child
safeguarding concerns relating to all persons to whom they provide the Services.

1.10 The Service Provider shall co-operate with representatives of the Council in any
investigation carried out in relation to the Council’s statutory duties including in respect of
safeguarding vulnerable adults and children.

1.11 The Service Provider shall adhere to, hold copies of, and ensure that it and its
Representatives are familiar with and follow, the current the Surrey Safeguarding Adults
Multi Agency Procedures, Information and Guidance produced by the Safeguarding Adults
Boards of Surrey County Council updated in June 2018 and the Surrey Safeguarding
Children Board Procedures Manual (and any future amended versions of this policy). A copy
of these documents, or details on where these documents can be accessed, shall be held by
managers in all local offices and the Service Provider must ensure that all Staff are
appropriately trained on, and are aware of and follow the policy and procedures, including
their responsibility to report concerns to the Council’s Children’s’ Services department.

1.12 The Service Provider shall adopt Safeguarding Policies and Procedures and such
policies and procedures shall comply with the local Multi Agency Policies and Procedures
referred to in clause 1.11, as amended from time to time. Both parties shall work together to
ensure that such Safeguarding Policies and Procedures are kept under regular review and
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updated during the Contract Period to the satisfaction of the Council. The Service Provider
shall provide evidence to the Council that it is addressing any safeguarding concerns by no
later than five (5) Working Days following a written request of the Council.

1.13 Without prejudice to Section 10 (Termination) of this Contract, the Council shall have the
right to terminate provision of the Services in accordance with clause 30 (Termination) in the
event of an investigation as to the protection, safety or welfare of any person using the
Services by the Council and / or any other Regulatory Body in respect of the Services.
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	DATED 11 November 2025
	BACKGROUND
	SECTION 1 – PRELIMINARY
	1 DEFINITIONS AND INTERPRETATION
	1.1 The definitions and rules of interpretation in this clause apply (unless the context requires otherwise) to the Contract:
	1.2 In the Contract:
	1.2.1 time shall, during the summer time be British summer time or otherwise Greenwich Mean Time;
	1.2.2 reference to any statutory provision, enactment, order, regulation of other similar instrument shall be construed as a reference to the statutory provision, enactment, order, regulation or instrument (including any EU instrument) as amended, rep...
	1.2.3 words importing one gender shall include the other; words in the singular shall include the plural and vice versa and words importing individuals shall be treated as importing corporations and vice versa;
	1.2.4 clause, schedule and paragraph headings and notes are for ease of reference only and do not affect the interpretation of the Contract;
	1.2.5 a reference to a clause, schedule, section, part or appendices is a reference to a clause, schedule, section, part or appendices within the Contract unless expressly stated otherwise;
	1.2.6 the schedules form part of the Contract and shall have effect as if set out in full in the body of the Contract and any reference to the Contract includes the schedules; and
	1.2.7 a reference to writing or written includes email.


	2 COMMENCEMENT, DURATION AND EXTENT OF CONTRACT
	2.1 The Contract shall commence on the Commencement Date and unless terminated earlier in accordance with the Contract will remain in force for the Contract Period.
	2.2 Before the end of the Initial Period or before the end of any previous extension of the Contract Period (as the case may be) the Council may extend the Contract Period by a further period or periods (as set out in the Contract Particulars) by givi...
	2.3 Unless otherwise agreed by the parties, any Extension Period shall be on the same terms and conditions, including the Contract Price, as the Contract.

	3 CONTRACT DOCUMENTS
	3.1 Where there is any conflict or inconsistency between the provisions of the Contract, such conflict or inconsistency shall be resolved according to the following order of priority:
	3.1.1 these conditions of the Contract;
	3.1.2 Schedule A (Specification);
	3.1.3 all other schedules attached to the Contract except the schedules listed at clauses 3.1.4 and 3.1.5;
	3.1.4 Schedule C, Part 2 (Clarifications);
	3.1.5 Schedule C, Part 1 (the Service Provider’s Tender),


	SECTION 2 – THE SERVICES
	4 PROVISION OF THE SERVICES
	4.1 During the Contract Period the Service Provider shall provide the Services with all reasonable care, skill, prudence and foresight and in accordance with:
	4.1.1 the provisions of the Contract (including the Specification);
	4.1.2 the requirements of all Necessary Consents;
	4.1.3 all applicable Laws;
	4.1.4 Good Industry Practice;
	4.1.5 the KPI’s;
	4.1.6 the Environmentally Sustainable Procurement Policy and
	4.1.7 all reasonable instructions of the Council acting in good faith and in accordance with the Contract.

	4.2 The Service Provider shall, as a minimum, meet the Quality Standard(s) throughout the Contract Period.
	4.3 The Service Provider shall promptly provide all such information regarding the environmental impact of any Services supplied or used under the Contract as may reasonably be required by the Council to permit informed choices by end users.

	5 PAYMENT AND INVOICING PROCEDURE
	5.1 The Council shall pay the Service Provider the Contract Price in consideration for the provision of the Services in accordance with Schedule B (Payment Schedule).
	5.2 The Contract Price shall not be subject to indexation.
	5.3 The invoice referred to in Part 1 of this Schedule B shall be rendered on the Service Provider's own invoice form and shall show:
	5.3.1 an invoice date and invoice number;
	5.3.2 the period to which the invoice relates;
	5.3.3 the aspects of the Services for which payment is claimed;
	5.3.4 any VAT payable, with a breakdown showing the net figure, the VAT amount and the gross figure;
	5.3.5 a VAT registration number if VAT registered;
	5.3.6 a valid purchase order number as issued by the Council;
	5.3.7 the Service Provider’s vendor/supplier number as set out in the purchase order issued by the Council;
	5.3.8 the Service Provider’s full business name and address; and
	5.3.9 the name and address of the Council.

	5.4 The Council shall notify the Service Provider in writing within thirty (30) Working Days of the date of the relevant invoice if it disputes any of the charges payable under an invoice submitted pursuant to Part 2 of this Schedule B.  Such disputes...
	5.5 Where any party disputes any sum to be paid by it then a payment equal to the sum not in dispute shall be paid and the dispute as to the sum that remains unpaid shall be referred to section 9 (Dispute Resolution) of the Contract.
	5.6 Interest due on any sums in dispute shall not accrue until the earlier of thirty (30) days after:
	5.6.1 resolution of the dispute between the parties; or
	5.6.2 receipt of the decision of the Mediator in accordance with section 9 (Dispute Resolution) of the Contract.

	5.7 A party shall pay interest on all overdue payments to the other party accruing from day to day for the period of default at an annual rate of 2% over the daily base lender rate from time to time of HSBC Bank Plc applicable in England from time to ...
	5.8 Whenever any sum of money shall be recoverable from or payable by the Service Provider to the Council under the Contract, the same may be deducted from any sum then due or which may become due to the Service Provider under the Contract or any othe...
	5.9 The Council shall pay to the Service Provider such VAT that may be chargeable by the Service Provider in connection with the provision of the Services and the Service Provider shall issue a tax invoice in respect thereof.
	5.10 The Service Provider shall install and implement such apparatus and systems as the Authorised Officer may reasonably require from time to time to ensure that the Council is charged for and pays only such amounts as it is obliged to under the Cont...

	6 VARIATIONS TO THE SERVICES
	6.1 No Variation of the Contract shall be effective unless it is in writing and signed by the parties (or their duly authorised senior representatives).
	6.2 Unless the Variation expressly provides for an increase in payment, the Contract Price shall not be increased as a result of a Variation.

	SECTION 3 – REVIEW
	7 Council MEETINGS
	7.1 The Council and Service Provider’s Manager shall hold regular meetings as set out in the Specification.

	8 SOCIAL VALUE
	8.1 The parties agree that the provisions of Part 3 of Schedule C (Social Value) will apply during the Contract Period.

	9 PERFORMANCE MONITORING
	9.1 The Council may investigate any case where the Service Provider may have or appears to have failed to perform the Services in whole or in part in accordance with the provisions of the Contract (a “Default”).
	9.2 Where the Council is satisfied that in any particular case the Service Provider has committed a Default, it may instruct the Service Provider in writing to remedy the failure (a “Remediation Notice”).  The Remediation Notice shall:
	9.2.1 specify the nature of the Default; and
	9.2.2 instruct the Service Provider to remedy the Default within a reasonable period, as determined by the Council (which unless otherwise stated shall be twenty-four (24) hours from the Service Provider’s receipt of the Remediation Notice).
	For the avoidance of doubt, the Remediation Notice may be issued by email.

	9.3 Where the Service Provider fails to comply with any Remediation Notice issued by the Council, the Council may issue a Default Notice to the Service Provider:
	9.3.1 specifying the nature of the Default; and
	9.3.2 instructing the Service Provider to remedy the Default within a reasonable period, as determined by the Council (which unless otherwise stated shall be twenty-four (24) hours from the Service Provider’s receipt of the Default Notice).

	9.4 If the Service Provider fails to remedy any Default specified in a Default Notice within the reasonable period specified, the Council may either:
	9.4.1 issue a further Default Notice every twenty-four hours until the Council is satisfied that the Default concerned has been remedied; or
	9.4.2 following notification to the Service Provider, take action to rectify the Default itself (including by instructing an alternative provider to rectify the same) and recover its additional costs of doing so from the Service Provider as a debt.

	9.5 Without prejudice to clause 9.4, where any failure by the Service Provider to perform the Service in whole or in part in accordance with the provisions of the Contract amounts to a Persistent Default, or is one which materially and adversely affec...

	10 SERVICE COMPLAINTS
	10.1 The Service Provider shall develop a system for managing any complaints it receives in relation to the Services, to the satisfaction of the Council. The Service Provider shall immediately investigate any complaint it receives in relation to the S...

	11 SERVICE PROVIDER’S RECORDS
	11.1 The Service Provider shall provide the Council with information and data reasonably requested by the Council to enable it to be satisfied as to whether or not any terms of the Contract are being breached and/or whether the KPIs are being met in r...

	12 FINANCIAL INFORMATION & AUDITS
	12.1 The Service Provider shall, as required by the Council, provide the Council with such financial information and data reasonably requested by the Council to enable the Council to:
	12.1.1 comply with the Code of Practice on Local Authority Accounting in the United Kingdom 2020/21 issued by the Chartered Institute of Public Finance and Accountancy (as the same may be updated or replaced from time to time); and
	12.1.2 examine, evaluate and be satisfied as to the Council’s minimum standards of economic and financial standing, technical and professional ability and general standing required of the Service Provider with regard to the provision of the Services.


	SECTION 4 – HEALTH AND SAFETY
	13 HEALTH & SAFETY
	13.1 The Service Provider shall comply with and ensure its Representatives comply at all times with the Health and Safety at Work etc. Act 1974 and all other Laws pertaining to health and safety of employees and other affected persons including, but n...

	SECTION 5 – PREMISES AND ASSETS
	14 ASSETS
	14.1 Except as otherwise specified in the Specification, the Service Provider shall be responsible at its own cost for providing all equipment, vehicles, plant and materials necessary and/or used for the proper and efficient performance of the Service...
	14.2 The Service Provider shall be responsible for the security of all equipment and materials used by the Service Provider in connection with the provision of the Services and the Council shall not (as far as permitted by law) be liable for loss, dam...

	15 SERVICE PROVIDER PREMISES
	15.1 The Service Provider shall provide all premises and/or sites necessary to provide the Services (“Service Provider Premises”).

	SECTION 6 – WARRANTIES AND ACKNOWLEDGEMENTS
	16 INDEMNITY
	16.1 The Service Provider shall indemnify and hold harmless the Council and keep the Council indemnified against all actions, proceedings, costs, claims, demands, liabilities, losses and expenses whatsoever whether arising in tort (including negligenc...
	16.1.1 any claim by a third party for damage occurring as a result of the Service Provider’s performance of the Services;
	16.1.2 any breach of its obligations as set out in Section 9 (Personnel); or
	16.1.3 any breach of Law or Necessary Consents,


	17 INSURANCE
	17.1 The Service Provider shall at its own cost take out and maintain the insurances listed at clause 17.2 (“Required Insurances”) and any other insurances required by Law with reputable insurers.
	17.2 The Required Insurances referred to above are:
	17.2.1 public liability insurance with a limit of indemnity of not less than ten million pounds (£10,000,000) in relation to any one claim or series of claims arising from the Services;
	17.2.2 employer’s liability insurance with a limit of indemnity of not less than five million pounds (£5,000,000) in relation to any one claim or series of claims arising from the Services; and
	17.2.3 where applicable to the Services, professional indemnity insurance with a limit of cover of not less than the amount set out in the Contract Particulars in relation to any one claim or series of claims arising from the Services and shall mainta...

	17.3 The Required Insurances must remain in place for the Contract Period and be effective in each case no later than the date on which the relevant risk commences.
	17.4 As and when reasonably required in writing by the Council, the Service Provider shall provide the Council with copies of current insurance certificates or other evidence demonstrating to the satisfaction of the Council that the requirements of th...

	18 LIMITATION OF LIABILITY
	18.1 Subject to clauses 16 (Indemnity), 18.3 and 18.4 neither party shall be liable to the other party (as far as permitted by Law) for indirect, special or consequential loss or damage in connection with the Contract which shall include, without limi...
	18.2 Each party shall at all times take all reasonable steps to minimise and mitigate any loss or damage for which the relevant party is entitled to bring a claim against the other party pursuant to the Contract.
	18.3 Any clause limiting the Service Provider’s liability does not apply in relation to the commission of any Prohibited Act.
	18.4 Notwithstanding any other provision of the Contract neither party limits or excludes its liability for:
	18.4.1 fraud or fraudulent misrepresentation;
	18.4.2 death or personal injury caused by its negligence , or that of its employees, agents or Sub-Contractors;
	18.4.3 breach of any obligation as to title implied by statute; or
	18.4.4 any other act or omission, liability for which may not be limited under Law.

	18.5 Subject to clause 18.4, the Service Provider’s total aggregate liability:
	18.5.1 is unlimited in respect of:
	18.5.1.1 the indemnities in clauses 22 (Data Protection), 23 (Data Processor Obligations); clause 24.3 (Intellectual Property) and 27 (Employment Exit Provisions); or
	18.5.1.2 the Service Provider’s wilful default.

	18.5.2 in respect of all other claims, losses or damages, whether arising from tort (including negligence), breach of contract or otherwise under or in connection with the Contract, shall in no event exceed one hundred and twenty percent (120%) of the...


	19 SERVICE PROVIDER WARRANTIES
	19.1 The Service Provider warrants and represents that:
	19.1.1 it has full capacity and authority to enter into and to perform the Contract and it is executed by a duly authorised Representative of the Service Provider;
	19.1.2 there are no actions, suits or proceedings or regulatory investigations pending or, to the Service Provider’s knowledge, threatened against or affecting the Service Provider before any court or administrative body or arbitration tribunal that m...
	19.1.3 it has operated, and will continue to operate, in compliance with applicable Laws and regulations and will maintain all Necessary Consents, licences and registrations as applicable;
	19.1.4 any information obtained by the Service Provider during the Contract Period shall only be used for the purposes contemplated under the Contract;
	19.1.5 it has not committed any Prohibited Act in entering into the Contract or any other agreement with the Council and will not commit any such acts in the performance of or with regard to the extension of the term of the Contract or such other agre...

	19.2 For the avoidance of doubt the fact that any provision within the Contract is expressed as a warranty shall not preclude any right of termination the Council may have in respect of breach of that provision by the Service Provider.

	SECTION 7 - INFORMATION AND IPR
	20 CONFIDENTIALITY AND TRANSPARENCY
	20.1 Subject to clause 20.2, the parties shall keep confidential all matters relating to the Contract and shall use all reasonable endeavours to prevent their Representatives from making any disclosure to any person of any matters relating hereto.
	20.2 Clause 20.1 shall not apply to any disclosure of information:
	20.2.1 required by Law, provided that clause 21 (Freedom of Information) shall apply to any disclosures required under the Information Laws;
	20.2.2 that is reasonably required by persons engaged by a party in the performance of such party’s obligations under the Contract;
	20.2.3 where a party can demonstrate that such information is already generally available and in the public domain otherwise than as a result of a breach of clause 20.1;
	20.2.4 by the Council of any document to which it is a party and which the parties to the Contract have agreed contains no commercially sensitive information;
	20.2.5 to enable a determination to be made under Section 9 (Dispute resolution);
	20.2.6 which is already lawfully in the possession of the receiving party prior to disclosure by the disclosing party;
	20.2.7 by the Council to any other department, office or agency of the Government; and
	20.2.8 by the Council relating to the Contract and in respect of which the Service Provider has given its prior written consent to disclosure.

	20.3 The Service Provider acknowledges that the Council is subject to transparency obligations which require the Council to publish certain contract information and materials. Accordingly, and notwithstanding any other term of the Contract, the Servic...
	20.4 Subject to clauses 22 (Data Protection) and 23 (Data Processor Obligations), on or before the Expiry Date the Service Provider shall ensure that all documents and / or computer records in its possession, custody or control which contain informati...

	21 FREEDOM OF INFORMATION
	21.1 The Service Provider shall, at no additional cost to the Council, co-operate promptly with the Council’s reasonable requests for assistance in complying with its disclosure obligations under the Information Laws, provided that where the Council r...
	21.1.1 notifying the Service Provider in writing; and
	21.1.2 allowing the Service Provider a reasonable opportunity (taking into account timescales set by Law) to make representations to the Council as to disclosure of such information.

	21.2 Notwithstanding any other provision of the Contract, the Council shall have absolute discretion as to whether to apply or not to apply any exemptions under the Information Laws.
	21.3 In no event shall the Service Provider respond directly to a request for information unless expressly authorised to do so by the Council.

	22 DATA PROTECTION
	22.1 Both parties shall, and the Service Provider shall procure that its Representatives shall, observe all their obligations under the Data Protection Legislation which arise in connection with the performance of the Contract.
	22.2 The Service Provider shall, and shall procure that its Representatives shall, perform its obligations under the Contract in such a way as to ensure that it does not cause the Council to breach any of the Council’s obligations under the Data Prote...
	22.3 The Service Provider shall be liable for and shall indemnify (and keep indemnified) the Council against each and every action, proceeding, liability, cost, claim, loss, expense (including legal fees) incurred by the Council which arise from the S...
	22.4 The parties agree that, where the Contract Particulars dis-apply clause 22 (Data Protection Obligations), the Service Provider shall enter into a separate data sharing agreement with the Council, on terms stipulated by the Council.
	22.5 The provisions of this clause 21 shall apply during the continuance of the Contract and indefinitely after its expiry or termination.

	23 DATA PROCESSOR OBLIGATIONS
	23.1 With respect to the parties’ rights and obligations under the Contract, to the extent that the Service Provider in delivering the Services to the Council acts as a Data Processor for the Council as Data Controller the following provisions of this...
	23.2 In respect of Personal Data, the Service Provider shall and shall procure that its Representatives shall:
	23.2.1 solely process the Personal Data for the purposes of fulfilling its obligations under the Contract and in compliance with the Council’s written instructions;
	23.2.2 notify the Council immediately if any instructions of the Council relating to the processing of Personal Data are unlawful;
	23.2.3 not transfer to or access any Personal Data from a country outside of the United Kingdom without the Council’s prior written consent;
	23.2.4 comply with the Council’s instructions in relation to transfers of Personal Data to a country outside of the United Kingdom unless the Service Provider is required pursuant to applicable Laws to transfer Personal Data outside the United Kingdom...
	23.2.5  ensure the reliability of any Staff who have access to the Personal Data and ensure that all such Staff are subject to legally binding obligations of confidentiality in relation to the Personal Data;
	23.2.6 ensure that none of the Service Provider’s Staff publish, disclose or divulge any of the Personal Data to any third party unless directed in writing to do so by the Council;
	23.2.7 not engage any Sub-Contractor to carry out any processing of Personal Data without the prior written consent of the Council provided that notwithstanding any such consent the Service Provider shall remain liable for compliance with all the requ...
	23.2.8 ensure that obligations equivalent to the obligations set out in this clause 23 are included in all contracts between the Service Provider and permitted Sub-Contractors who will be processing Personal Data and who have been approved in accordan...
	23.2.9 take appropriate technical and organisational measures against unauthorised or unlawful processing of Personal Data and against accidental loss or destruction of, or damage to, Personal Data taking into account the harm that might result from s...
	23.2.10 upon request provide a written description of the technical and organisational measures employed by the Service Provider pursuant to clause 23.2.9 (within the timescales required by the Council) and if the Council does not consider that such m...
	23.2.11 taking into account the nature of the data processing activities undertaken by the Service Provider, provide, at no cost to the Council, all possible assistance and co-operation (including without limitation putting in place appropriate techni...
	23.2.11.1 notifying the Council within two (2) Working Days, of receiving any request from a Data Subject exercising their rights under the Data Protection Legislation;
	23.2.11.2 complying with the Council’s instructions in relation to complying with the Data Subject’s rights under the Data Protection Legislation, which may include (without limitation) providing notices to Data Subjects in a format specified by the C...

	23.2.12 maintain a record of the Service Provider’s processing activities in accordance with the requirements of the Data Protection Legislation;
	23.2.13 assist the Council, at no cost to the Council, in ensuring compliance with the obligations set out in Articles 32 to 36 (inclusive) of the General Data Protection Regulation (or any equivalent legislation in the UK or any subsequent legislatio...
	23.2.13.1 providing information and assistance upon request to enable the Council to notify Data Security Breaches to the Supervisory Authority and/or to affected individuals and/or to any other regulators to whom the Council is required to notify any...
	23.2.13.2 providing input into and carrying out Data Protection Impact Assessments in relation to the Service Provider’s data processing activities;

	23.2.14 ensure that it has in place appropriate technical and organisational measures to ensure that processing of Personal Data carried out by the Service Provider in connection with the Contract meets the requirements of the Data Protection Legislat...
	23.2.15 notify the Council immediately and in any event within twenty four (24) hours in writing if:
	23.2.15.1 the Service Provider or any Sub-Contractor engaged by or on behalf of the Service Provider suffers a breach of security leading to the accidental or unlawful destruction, loss, alteration, unauthorised disclosure of, or access to, Personal D...
	23.2.15.2 the Service Provider or any Sub-Contractor engaged by or on behalf of the Service Provider receives any Data Security Breach notification, complaint, notice or communication which relates directly or indirectly to the processing of the Perso...

	23.2.16 upon termination of the Contract, at the discretion of and at no cost to the Council, delete securely or return all Personal Data to the Council and delete all existing copies of the Personal Data unless and to the extent that the Service Prov...
	23.2.17 make available to the Council at no cost to the Council all information necessary to demonstrate compliance with the obligations set out in this clause 23 and, upon request, allow the Council, the Supervisory Authority and its Representatives ...
	23.2.18 indemnify the Council from and against all costs, expenses (including legal and other professional fees and expenses), losses, damages and other liabilities or whatever nature (whether contractual, tortious or otherwise) suffered or incurred b...

	23.3 The provisions of this clause 23 shall apply during the continuance of the Contract and indefinitely after its expiry or termination.

	24 INTELLECTUAL PROPERTY RIGHTS
	24.1 Save as expressly granted under the Contract, neither the Council nor the Service Provider shall acquire any right title or interest in any Intellectual Property Rights vested in or licensed to the other party prior to or independently of the per...
	24.2 The Service Provider agrees that the Intellectual Property Rights under its reasonable control in any and all documents, drawings, designs, databases, data or other material in any format created by the Service Provider in the course of and for t...
	24.3 The Service Provider shall indemnify the Council against all claims, demands, actions, costs, expenses (including legal costs and disbursements on a solicitor and client basis), losses and damages arising from or incurred by reason of any infring...

	SECTION 8 – PERSONNEL
	25 PERSONNEL
	25.1 The Service Provider shall ensure that all individuals employed or engaged in connection with the Services are of suitable character and are appropriately qualified, trained and experienced in the area of work which they are to perform.
	25.2 The Service Provider shall ensure that there are at all times an adequate number of individuals employed or engaged to provide the Services in accordance with the Contract.
	25.3 The parties agree that the provisions of Schedule E (Safeguarding and Regulated Activites) will apply during the Contract Period.

	26 EQUAL OPPORTUNITIES AND HUMAN RIGHTS
	26.1 In the performance of the Services and in its dealings with Council employees, customers and members of the general public, the Service Provider shall, as if it were a public body, comply and shall ensure that its Representatives comply with:
	26.1.1 the Human Rights Act 1998
	26.1.2 all Laws relating to equal opportunities and shall have an equal opportunities policy; and
	26.1.3 the Council’s equal opportunities policies and procedures as may be adopted and amended from time to time and as notified to the Service Provider.


	27 EMPLOYMENT EXIT PROVISIONS
	27.1 Where a Subsequent Transfer constitutes a Relevant Transfer then the Council or New Service Provider will inherit liabilities in respect of the Relevant Employees with effect from the relevant Service Transfer Date.
	27.2 The Service Provider shall and shall procure that any Sub-Contractor shall:
	27.2.1 on request from the Council on a date not more than six (6) months immediately preceding the expiry of the Contract and/or any review date; and/or
	27.2.2 on receiving notice of termination of the Contract (on whatever grounds and in whatever circumstances) or otherwise; and/or
	27.2.3 at such times as required by TUPE,

	27.3 provide promptly (and in any event within fourteen (14) days of request) and at no cost to the Council, in respect of any person engaged or employed by the Service Provider or any Sub-Contractor in the provision of the Services, the Service Provi...
	27.4 At least twenty eight (28) days prior to the Service Transfer Date, the Service Provider shall and shall procure that any Sub-Contractor shall prepare and provide to the Council and/or, at the direction of the Council, to the New Service Provider...
	27.5 The Council shall be permitted to use and disclose the Service Provider's Provisional Staff List, the Service Provider's Final Staff List and the Staffing Information for informing any tenderer or other prospective New Service Provider for any se...
	27.6 The Service Provider warrants to the Council and any New Service Provider that the Service Provider's Provisional Staff List, the Service Provider's Final Staff List, the Employee Liability Information and the Staffing Information (the “TUPE Info...
	27.7 The Service Provider shall and shall procure that any Sub-Contractor shall ensure at all times that it has the right to provide the TUPE Information under Data Protection Legislation.
	27.8 The Council regards compliance with this paragraph 26 as fundamental to the Contract. In particular, failure to comply with paragraphs 26.2 and 26.3 in respect of the provision of accurate information about the Relevant Employees shall entitle th...
	27.9 Any change to the TUPE Information which would increase the total employment costs of the staff in the six (6 months prior to termination of the Contract shall not (so far as reasonably practicable) take place without the Council’s prior written ...
	27.10 In the six (6) months prior to expiry or termination of the Contract or from the date of service of a termination notice of the Contract, the Service Provider shall not and shall procure that any Sub-Contractor shall not materially increase or d...
	27.11 The Service Provider shall indemnify and keep indemnified in full the Council and each and every New Service Provider against all Employment Liabilities arising from or connected with:
	27.11.1 any person who is or has been employed or engaged by the Service Provider or any Sub-Contractor in connection with the provision of any of the Services; or
	27.11.2 any trade union or staff association or employee representative (where such claim arises as a result of any act, fault or omission of the Service Provider and/or any Sub-Contractor),
	27.11.3 any failure by the Service Provider and/or any Sub-Contractor to comply with any legal obligation, whether under regulation 13 or 14 of TUPE or any award of compensation under regulation 15 of TUPE, under the Acquired Rights Directive or other...
	27.11.4 any failure by the Service Provider or any Sub-Contractor to supply or delay in supplying the Staffing Information, the Service Provider’s Provisional Staff List, the Service Provider’s Final Staff List and the Employee Liability Information a...
	27.11.5 any failure on the part of the Service Provider or any Sub-Contractor to provide the Relevant Employees with any benefit of any nature including Appropriate Pension Provision or failure to make all due payments to the Relevant Employees or Pen...
	27.11.6 any failure or omission of any legal or statutory obligation on the Service Provider;
	27.11.7 any claim by any Relevant Employee arising out of any personal injury or injury at work of whatever nature prior to the termination of the Contract; and
	27.11.8  any other obligations of or arising under the Contract,

	27.12 The parties shall co-operate to ensure that any requirement to inform and consult with the employees and or employee representatives in relation to any Relevant Transfer as a consequence of a Subsequent Transfer will be fulfilled.
	27.13 The parties agree that the Contracts (Rights of Third Parties) Act 1999 shall apply to paragraphs 26.2 to 26.11, to the extent necessary to ensure that any New Service Provider shall have the right to enforce the obligations owed to, and indemni...
	27.14 Despite paragraph 26.12, it is expressly agreed that the parties may by agreement rescind or vary any terms of the Contract without the consent of any other person who has the right to enforce its terms or the term in question despite that such ...

	SECTION 9 – DISPUTE RESOLUTION
	28 REFERRAL TO OFFICERS AND SENIOR REPRESENTATIVES
	28.1 If any dispute arises out of or in connection with the Contract, the parties shall promptly notify each other of the matter in dispute (“Dispute”), which shall in the first instance be referred to the Council and the Service Provider’s Manager wh...
	28.2 Where the Council and the Service Provider’s Manager do not achieve within fourteen (14) days of notification of a Dispute a solution acceptable to all parties involved, and provided no right of termination has been exercised, then senior represe...
	28.3 The Service Provider agrees that the provision of the Services shall not be affected or suspended in the event of and during any Dispute.

	29 MEDIATION
	29.1 In the event that the Dispute cannot be resolved by negotiation or conciliation under clauses 28.1 and 28.2 within two (2) Months, or such other period as may be determined by the Council at its absolute discretion, both parties shall attempt to ...
	29.2 If the parties fail to resolve the Dispute by mediation within two (2) Months of the Mediator being appointed, or such longer period as may be agreed between the parties, then any dispute or difference between them may be referred to the courts p...

	SECTION 10 – TERMINATION
	30 EXPIRY & TERMINATION
	30.1 The Contract shall expire automatically on the Expiry Date unless it shall have been terminated earlier in accordance with its terms. For the avoidance of doubt the Service Provider shall not be entitled to any compensation on such expiry.
	30.2 The Council may terminate the Contract by giving notice in writing to the Service Provider, such notice to expire at any time. The amount of notice required is as set out in the Contract Particulars. For the avoidance of doubt the Service Provide...
	30.3 The Council may terminate the Contract with immediate effect by notice in writing to the Service Provider on or at any time if the Service Provider:
	30.3.1 becomes Insolvent;
	30.3.2 commits a breach of any of its obligations under the Contract which: (1) materially and adversely affects the performance of the Services; (2) may or will cause a health and safety risk or (3) results in damage to the reputation of the Council ...
	30.3.3 commits a Persistent Default;
	30.3.4 commits a Prohibited Act;
	30.3.5 fails to achieve any KPI for two (2) consecutive Measurement Periods;
	30.3.6 fails to provide the Services during a continuous period of seven (7) days or for a total period of ten (10) days in any three (3) Month period during the Contract Period other than as a result of a Force Majeure Event; or
	30.3.7 fails to obtain or loses any Necessary Consent or has any Necessary Consent varied or restricted the effect of which might reasonably be considered by the Council to have a material adverse affect in the performance of the Services.
	30.3.8 makes an assignment or novation of this Contract in breach of clause 33.8 (Assignment or Novation) or sub contracts the Services or any part of the Services in breach of clause 33.9 (Sub-Contracting);
	30.3.9 breaches any of its obligations under clause 17 (Insurance);
	30.3.10 undergoes a change of control within the meaning of section 1124 of the Corporation Tax Act 2010 to which the Council reasonably objects.

	30.4 If a Force Majeure Event prevents either party from performing its obligations under the Contract in any material respect for such period as is set out in the Contract Particulars then, provided the notification requirements set out in clause 33....
	30.5 The Council may terminate the Contract, in whole or in part, by giving such period of notice as the Council reasonably considers is necessary in the circumstances, in writing, to the Service Provider if it reasonably believes that any of the circ...

	31 EFFECT OF TERMINATION OR EXPIRY & DUTY TO CO-OPERATE
	31.1 Where the Contract is terminated the Council shall not be required to make further payments under the Contract until the costs, loss and/or damage due under the Contract have been calculated and when such payment become due the Council shall be e...
	31.2 The Service Provider shall co-operate fully with the transfer of responsibility for the Services (or any of the Services) to any New Service Provider undertaking such services, the same or similar to the Services.

	SECTION 11 – GENERAL
	32 NOTICES
	32.1 Subject to clause 32.3 below, all notices and other communications in relation to this Contract shall be in writing and shall be deemed to have been duly given if personally delivered, e-mailed, or mailed (first class postage prepaid or recorded ...
	32.2 If personally delivered or if e-mailed, all such communications shall be deemed to have been given when received (except that if received on a non-working day or after 5.00 pm on any working day they shall be deemed received on the next working d...
	32.3 Termination notices, meaning a notice to enforce the terms of Section 10 – Termination, may not be served by email, and therefore must be served personally, by first class mail, or by recorded delivery mail.
	32.4 All notices must be served on the persons set out below, as may be amended from time to time by the parties in writing, email being an acceptable format, to be considered validly served:

	33 GENERAL
	33.1 If the Service Provider or anyone acting on its behalf or to its knowledge (whether such person is a Service Provider Representative or a Council Representative) commits any Prohibited Act in relation to the Contract or any other agreement with t...
	33.2 The Service Provider acknowledges that the Council has a duty under the Counter Terrorism and Security Act 2015 (“CTSA 2015”) to have due regard to the requirement to prevent people from being drawn into terrorism. The Service Provider shall, and...
	33.3 In performing its obligations under the Contract, the Service Provider shall:
	33.3.1 comply with all applicable labour, employment, anti-slavery and human trafficking laws, statutes, regulations from time to time in force including but not limited to the Modern Slavery Act 2015;
	33.3.2 not engage in any activity, practice or conduct that would constitute an offence under sections 1, 2 or 4, of the Modern Slavery Act 2015 if such activity, practice or conduct were carried out in the UK;
	33.3.3 include in contracts with its direct subcontractors and suppliers provisions which are at least as onerous as those set out in this Clause 33.3; and
	33.3.4 notify the Council as soon as it becomes aware of any actual or suspected slavery or human trafficking in a supply chain which has a connection with this Contract.

	33.4 Subject to clause 27 (Employment Exit Provisions), it is agreed for the purposes of the Contracts (Rights of Third Parties) Act 1999 that the Contract is not intended to, and does not, give to any person who is not a party to the Contract any rig...
	33.5 The provisions of the Contract are binding on any successors in title of the parties.
	33.6 The Service Provider and its Sub-Contractors shall not be or be deemed to be an agent of the Council and the Service Provider and its Sub-Contractors shall not hold itself out as having authority or power to bind the Council in any way, other tha...
	33.7 Nothing in the Contract shall be construed as creating a partnership within the meaning of the Partnership Act 1890, or as a contract of employment between the Service Provider and the Council.
	33.8 The Service Provider shall not assign, novate or otherwise dispose of any of its rights or benefits under the Contract other than with the prior written consent of the Council, which consent the Council may in its absolute discretion refuse and/o...
	33.9 The Service Provider shall not be entitled to sub-contract, sub licence or otherwise dispose of the provision of the Services or any part thereof without the prior written consent of the Council.
	33.10 In the event that the Service Provider enters into any Sub-contract in connection with the Contract it shall:
	33.10.1 remain responsible to the Council for the performance of its obligations under the Contract notwithstanding the appointment of any Sub-Contractor and be responsible for the acts omissions and neglects of its Sub-Contractors;
	33.10.2 impose obligations on its Sub-Contractor in the same terms as those imposed on it pursuant to the Contract and shall procure that the Sub-Contractor complies with such terms; and
	33.10.3 provide a copy, at no charge to the Council, of any such sub-contract on receipt of a request for such by the Contract Manager.

	33.11 No term or provision of the Contract shall be considered as waived by any party unless a waiver is given in writing by that party and specifically states that it is a waiver of such term or provision. No waiver shall be a waiver of a past or fut...
	33.12 The Council reserves all rights and remedies in relation to any past or future Default or breach of this Contract.
	33.13 Each party shall use all reasonable endeavours to ensure that any formal public statements made by a party as to each other’s activities or the performance of the Contract shall only be made after consultation with the other party, except as req...
	33.14 A party who becomes aware of a Force Majeure Event which gives rise to, or which is likely to give rise to any failure or delay in performing its obligations under the Contract shall forthwith notify the other and shall inform the other of the p...
	33.15 This Contract may be executed in any number of counterparts, each of which when executed and delivered shall constitute a duplicate or original, but all the counterparts shall constitute the one agreement. Transmission of an executed counterpart...
	33.16 If any provision of the Contract shall become or shall be declared by any court of competent jurisdiction to be invalid or unenforceable in any way, such invalidity shall not impair or affect any other provision all of which shall remain in full...
	33.17 With the exception of any agreement required under clause 22.4, the Contract constitutes the entire agreement between the parties relating to the subject matter of the Contract. The Contract supersedes all prior negotiations, representations and...
	33.18 Termination of the Contract for any reason shall not affect this clause 33.18 and the following clauses or sections, which shall continue in force after such termination: clause 1 (Definitions and interpretation),  clause 11 (Service Provider’s ...
	33.19 If applicable to the Services under this Contract, the Service Provider shall ensure compliance with the Public Sector Bodies (Websites and Mobile Applications) (No.2) Accessibility Regulations 2018, as amended from time to time, throughout the ...
	33.20 The parties agree that the Contract shall be construed in accordance with the laws of England and the parties submit to the exclusive jurisdiction of the English Courts.
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