Payroll – New Software
Have four different PAYE References:
· EKC Group – 1500 active employees
· MAT Schools – 700 employees from April 2026.
· Yarrow (Hotel) – 41 employees 
· Tronc – 52 employees. (Different because we have a couple of Yarrow employees on EKC Group payroll).
Data Compliance Check
· Post Code – format.
· National Insurance 
· Bank Details
· Start Date entry.
· Missing address fields
· Min Wage warnings
· Not having to do EOY update figures manually.
Pension Providers
Supporting at least three pension schemes:
· Teachers’ pensions – ability to automatically create Monthly Data Collection (MDC) and Monthly Contributions Reconciliation (MCR) without running additional reports.
· LGPS – Kent Pension Fund (hoping to be on I-connect but may need end of year return). 
· Ability to deal with employees being in both LGPS and TPS, only need them to show on the correct pension return as one line.
· Nest pensions (Yarrow).
· Automation for elements such as Pension New Starter letters.
Pay Spines
· Ability to adapt and manage these by payroll and People Services teams. 
· Adaptability to deal with various pay elements e.g. overtime at normal rate, supply rate at normal rate or time & half; Allow holiday pay to be added to the rate of pay for additional hours or hourly paid employees; adapt calculations based on number of working days in the month.
Sickness Requirements
· Ability to handle a range of sickness scenarios e.g. various occupational sickness policies and procedures; staff finishing probation early and allow the system to start paying occupational sickness from this date; Different working patterns for sickness; sickness reports to advise when pay is being reduced. (Full pay to Half pay)
Maternity Pay
· Maternity – automation of updates with statutory increases in April; Create Maternity Schedules and recalculate if employee receives a pay rise during maternity leave; creation of shared Parental Leave Schedules – all within two different Occupational Schemes. 
Processing/reports
· Flexible and adaptability reporting: easy import and export payroll information; batch input; create macros for reports; split and cut reports by location, PAYE type etc; create queries; prior period adjustments for late amendments.
· Automation for key tasks e.g. download Tax codes, Student Loan info; calculation of Holiday accruals; Pro Rata Term Time only; staff averages split by full and part time, female, and male.
· Systems links - GEN Codes – able to cope with fifteen numbers for codes; Nominal Ledger link to Sage Accounts. (Journals); BACS file format to work with PTX software; linkages to various salary sacrifice schemes.
Staff Self Service Portal 
· Self Service Portal - Payslips and P60 access; submit additional hours and uplifts; Expense Claims functionality with range of rules embedded; Unpaid Leave claims – filter through to payroll by deducting the hours; Ability for staff to update personal details (Bank account and address changes); Provide leavers access to final payslip and P45 for a month after leaving.
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