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Dear Supplier,

Thank you for your interest in this tendering opportunity.  Royal Greenwich utilises the Proactis Rego platform for all our tenders and this document is provided to support you to find the documents, particularly if you are new to the system.  To access the system you will need to use the following link:

Proactis - Supplier Network

[bookmark: _Toc193893099]REGISTRATION
The following screen will appear:
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If you are registered you can login - but if not, please use the "Register" link on the right hand side of the screen.  If you are already registered, you can jump to the “Finding Opportunities” Section to locate the relevant tender.



You will need to provide and confirm an email address.
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Then your address details:
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And finally, some contact details before you can click the register button.
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You will then see the following screen:
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You will then receive an email (if you have Microsoft 365 it may appear in the "Other" inbox) - with the following text:

[image: A screenshot of a computer

Description automatically generated]
I have blanked the user name - this will normally be your email address.  Click on the link to finish the registration process.

Enter the User name and the temporary password that has been provided.  You can change the password later.

You will now see the Self Registration screen to complete the process.  You will need to work through each section and note that fields with a red * are mandatory.
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The first two elements (Organisation details and addresses) are self explanatory.
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Product classifications will help identify what services or goods you provide and you will be notified of suitable opportunities that include these classifications.  For example, my supplier "Steffyg2 Ltd" is a business consultancy.
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I typed "Business consultancy" into the box, and the options above came up.  I chose the most relevant category and clicked the button[image: A white arrow in a circle

Description automatically generated]to add it.
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The Buyers section is optional.  You should finally choose which email notifications you wish to receive.  We suggest you select all to start and then you can change this later if you receive too many.  Part of the screen is shown below.
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Once you have completed all sections click "Save" and "Finish".



The welcome screen will appear:
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You can now create a more meaningful password that you can remember (and save in your browser too if you prefer).

You will need to check the Terms of Use box to confirm before you can proceed.
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You are now registered on the Supplier Network and will be able to view all open tenders issued by all contracting authorities who use the Proactis Rego system.  Individual authorities, including Greenwich, may ask you some further questions at the time we are ready to engage with you further, including if we were to invite you directly to submit a quote, or when we award you a contract.

For now, this is sufficient information to be able to submit a tender for any "advertised" opportunity via the Find a Tender Service or directly on the Proactis network. 
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To find the specific tender you are looking for, you should log into the Proactis system.  You will now be able to see the Supplier Network page:
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Click on the red "Opportunities" tile to find what opportunities are available.

All current live opportunities will be listed.  To narrow these down type Greenwich into the "Search by customer……" box (below).
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Now only the live opportunities from Greenwich will be shown.  You can also do this for any other contracting authorities in whom you are interested.
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Click on the "show me" button to access the opportunity you are interested in:

You will now see details about the tender and you can click the "Register Interest" button to see further details.
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You are now taken to the response screen from which you can download documents, answer questions, provide pricing and submit when you are ready.  The messages button is available if you have any questions about the tender opportunity.  Please use this if anything is not clear.
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Further guidance to using the system can be provided on request.  Just let us know by using the "Messages" button.
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Thank you

Your registration is being processed.

1. An activation email has been sent to the email address of your primary contact.

2. Click on the link contained within the email to activate your account.
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You have been sent this email because your Organisation has requested to be registered on the Supplier Network website.

You must use the link below to activate your account within 7 days from the time that you submitted your Registration Request.

The details entered were:

Organisation Name: SteffyG Ltd 2
Primary Contact Name: Stefanie Seff

Username:
Temporary Password:

Supplier Network website URL: https://SupplierLive.ProactisP2P.com/
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/\ Notification Subscriptions

This is the full list of email notifications, and they are all disabled at present. To be made aware of opportunities we recor
changes can be made via the 'Manage Preference’ option from the dropdown menu.

Select/Unselect all options here.

Notification Subscriptions

Notifications of new Buyer Dialogue in Contracts

Reminders sent to Suppliers when their Documents are nearing their expiry
Notifications of new Buyer Dialogue in Opportunities

Notification of new Buyer Dialogue in Sourcing Requests

M cunnlier natificatione for amandmente ta REXY Reatieet Daclimante





image13.png
Welcome to the Supplier Network

Please complete the registration process by confirming that the details below are correct. You will also need to agree to Terms and Use for the
Supplier Network and create a new password for your account.

Logon Information @ Create your Password G)
Username New Password Repeat Password
steffyg100@gmail.com eesssceeee

Personal Information G)

First Name Surname Email Address Telephone Number
Stefanie Seff steffyg100@gmail.com 07526187901

Terms of Use

Click here to view the Terms and Conditions, then tick the box to confirm your agreement below.
| have read and understood the Terms and Conditions for using the Supplier Network.
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Terms of Use

Click here to view the Terms and Conditions, then tick the box to confirm your agreement below.
| have read and understood the Terms and Conditions for using the Supplier Network.
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From here you can review the requests that have been sent to you by customers and create responses.
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Opportunity | RBG/RFX/1000018

Opportunity Description

This framework is seeking to appoint providers to the Adult Skills Framework 2025-2029. Mini-competitions will be held yearly ahead of each new academic year.

Alongside appointing successful providers to the Framework, the Council will also be seeking quotes by mini competition for the delivery of part of our Adult Learning
programme in Greenwich for 2025/26.

Contract Start Date
01 September 2025

Contract End Date
31 August 2029

Delivery Address
2nd floor

Woolwich Centre A
35 Wellington Street
London
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From here you can edit your response by completing the various steps within the wizard below, or process it using the options above.

Central Digital Platform >

< General

V' Request Documents (2)
V' About You

/\ Request Overview

Request | RBG/RFX/1000018

Customer Name Allow multiple responses?
Royal Borough of Greenwich No
Title

Allow response re-submit before deadline?
Adults Skills Framework 2025-2029 Yes
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