HOUSEKEEPING ON HENDERSON
Current provider schedule 

	Time
	Task

	10:00 –10:40
11:00
12:00-12:30

12:15-12:25
13:30
14:30-14:50
14:50-15:30
16:30
17:15
Sundays
Mondays
	Tea Round
Unload/load dishwasher

Prepare tea trolley for lunchtime. Put all china and cutlery away
Place order for kitchen foodstuff from the blue folder

Empty bins & recycling 
Prep Cleaning Trolley - paper/soap/bags/chemicals/cloths/mops
Prepare buckets – 3 actichlor tablets per mop bucket with cold water
Small buckets with 1 actichlor tablet per bucket
Wipe down all touch points and rails in corridor
Large Sluice wipe down all sides and cupboards, all touch points. Empty rubbish, wipe bins and wash floor
All rubbish to be stored in large Sluice room 
Corridor work your way down the corridor cleaning and restocking each wash station with soap, sanitiser and paper towels. Empty bins and wipe over
Treatment room wipe down cupboards and all touch points, all surfaces, mop floor

Care Office wipe all surfaces and touch points, empty and wipe bin
Small Sluice wipe down all surfaces and cupboards, wipe touch points. Empty and wipe bin, mop floor
Visitor Toilet Clean all the sink, trap, taps, the whole toilet and other surfaces. Wipe touch points and empty and wipe bin. Restock paper towels, soap & sanitiser. Clean mirror

Lunch for patients

Staff Rest Room /Kitchen quick tidy - wipe tables & sink, empty bin if full, load/unload dishwasher if needed

One hour to Deep Clean one area

Main Kitchen load/unload dishwasher, wipe seals. 
Put all china and cutlery away.
Wipe down all surfaces and cupboard doors. 

Clean & empty toaster. Wipe out fridges where necessary. 

Clean microwave inside & out, underneath. Wipe over water dispenser. Prepare tea trolley. 
Wipe over tables and chairs. 

Empty bins and wipe over. Mop floor
Your lunch break 
Tea Round.
Clear & restock trolley. Empty dishwasher/ reload. Empty bins if needed. 
Corridors. Empty bins in Corridor, Office, Toilet & Dayroom (where needed)
Vacuum corridors
Staff Toilets Mens & Womens. Clean sinks & restock soap, sanitiser & paper towels. Clean all of the toilets & shelves. Clean all surfaces, all touch points. Empty bins, wipe clean

Rubbish trolley must be in the lift by 16:30 for collection 
Locker Room. Wipe down touch points and mop floor

Dayroom. Wipe tables, chairs, wipe all touch points. Vacuum floor and under cushions of sofa and chairs. Wipe any stains

Therapy Room. Wipe all touch points and mop the floor

Office empty bin. Wipe down all surfaces possible and touch points. Vacuum floor

Staff Rest Room /Kitchen load/unload dishwasher, wipe seals. Wipe cupboards, tables, chairs and all surfaces. Clean sink & taps. Clean small sink & restock soap, paper towels. 
Clean microwave inside & out, underneath. 
Clean inside fridge if needed. Wipe touch points. 
Empty bin & wipe. Mop floor

Corridor wipe all touch points and hand rails

Empty and clean all equipment including your trolley. Set it up for the next day.

Record D/C and D/S on record sheet in cleaning cupboard

Dirty Cloths go in red bag in the housekeeping cupboard

Red bag gets sent down by Housekeeper on Sundays
Order Stock List of all toiletries and chemicals (to go to office)
Cleaning Equipment to be ordered by sending list to current provider plus any repairs needed




