
 

 
 
 
 
 

Asset at Risk – Project Completion Form 
 
 
Date: Click or tap to enter 

a date. 
Project Manager: Click or tap here to enter 

text. 
 

Site: Click or tap here to 
enter text. 

Location: Click or tap here to enter 
text. 

Project Number: 
 

Click or tap here to 
enter text. 

Project Costs: 
(Total Project Cost) 

£Click or tap here to 
enter text. 

Project Title: Click or tap here to enter text. 
Summary of works 
carried out: 

 
 
 
 

Condition Report 
Returned: 

Yes ☐   No ☐ 
N/A ☐ 

O&M Required: 
(Complete Checklist) 

Yes ☐    No  ☐ 

Condition report must be provided detailing required works not included in scope of project 

Snagging & 
defects  

Yes ☐   No ☐ Warranty details 
provided and 
installation 
certificates 

Yes ☐    No  ☐ 

Details of snagging and defects rectifications 

Asset installation 
and removal form 

Yes ☐   No ☐ Miscellaneous 
information provided 

Yes ☐   No ☐ 
      N/A ☐ 

Asset information request form completed and returned 
Photos Provided Yes ☐   No ☐ Drawings provided Yes ☐   No ☐ 
Hazards with Area: Yes ☐   No ☐ 

      N/A ☐ 
Provide Hazard 
Details: 

Yes ☐   No ☐ 
      N/A ☐ 

e.g. asbestos, high objects, confined space etc. 

Attachments: 
(Links to attachment 
locations within Estate 
SharePoint) 

Click or tap here to enter text. 
 
 

Comments: Click or tap here to enter text. 
 
 

Project Manager Sign off: 
Name and Date 

Click or tap here to enter text. 
Click or tap to enter a date.  

Estate Manager Sign off: 
Name and Date 

Click or tap here to enter text. 
Click or tap to enter a date. 
 

Asset Management Sign off: 
Name and Date 

Click or tap here to enter text. 
Click or tap to enter a date. 
 

https://sciencemuseumgroup.sharepoint.com/:w:/r/sites/Estates/_layouts/15/Doc.aspx?sourcedoc=%7BAF152135-2216-4D9E-9AF2-7BE91BDC8F8A%7D&file=O%26M_Checklist.docx&action=default&mobileredirect=true
https://sciencemuseumgroup.sharepoint.com/:x:/r/sites/Estates/Shared%20Documents/Process_and_Procedure/Estate_SOPs/Asset_Management_SOP/AM002.Project_Planning_Process/Asset_Installation_and_or_Removal_Form.xlsx?d=we493582b2b4547d58847b4f6476c9d7d&csf=1&web=1&e=Gqqneg
https://sciencemuseumgroup.sharepoint.com/:x:/r/sites/Estates/Shared%20Documents/Process_and_Procedure/Estate_SOPs/Asset_Management_SOP/AM002.Project_Planning_Process/Asset_Installation_and_or_Removal_Form.xlsx?d=we493582b2b4547d58847b4f6476c9d7d&csf=1&web=1&e=Gqqneg


 

Head of Estate Sign off: 
Name and Date 

Click or tap here to enter text. 
Click or tap to enter a date. 
 

 


