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Creating a Supplier Profile on Jaggaer

Go to https://fcdo.bravosolution.co.uk/web/login.html and click ‘Click here to register’

Foreign, Commonwealth

& Development Office

e Foreign, Commonwealth & Development
Doing Bus 5 with the Oﬁice eSOUFCiI"Ig Portal

FCDO

Grown Commercial ce Delivering Procurement Excellence

GOV UK This wehsite provides a suite of collaborative, web-based tools that enable Enter

procurement professionals and suppliers to conduct the stralegic aclivilies of the
procurement Ii‘fe(.,ncle aver the internet | cannol access my account

Contracts Finder

It provides a simple, secure and efficient means for managing tendering activities
reducing the time: and effort required for both buyers and suppliers

Chick here to registernt
Two-Factor Authentication will be

PLEASE MOTE — you will need a DUNS number to register. If you do not currently  required to access the portal which
requires Google Authenticater to be

Constructionling

Two Factor Authentication

E’I;a‘?:siontact our eTendaring know your number. then you can uss the Loakup function on the registration downloaded onto your mobile device
Phgne- page For mare information around this
0203 368 2859 access the guide below.
Call ma back 1. Entar your registared company name and selact "Loskup” in the battom right Click here for Tare-Fadior

corner Authentication Guide

2. Select your comect company / branch [ site from the list returned and select
“Download” in the bottom right comer (if selecting a branch that is not a legal
entity the DUNS number downloaded will be of the owning Company Legal entity
not the DUNS number of the branch) Prompt Payment Reform Letter

3. Once the information is downloaded, please select “Update Registration” in the
bottom right comer, this will take you to the registration screen Please dick the link below to see the
4 Complete all mandatory fields and follow on screen instructions to complete the  Prompt Payment Requirements letter

. . with its two new initiatives
registration process

New Promote Payment Code Reforms

If there ks na number returned and you dao not currently know your company - January
DUMS number, you can register for free to get one by going to the Dun & Prompt Payment Measure - Threshald
Bradstreat website and following the on-screen instructions Increase from 1 April

hittps. e dnb.co_uk/duns-numberflockuprequest-a-duns-numbar. html

Complete all Mandatory details (those marked with a *).

Remember to make a note of the Username you choose, then click 'Save'

You will shortly receive an email with your unique password (please keep this secure)
Return to the login page and enter your Username and Password

Complete the two stage authentication process using an app such as MS Authenticator on a smart phone
and scanning the QR code

Microsoft
Authenticator

Microsoft Corporation

Read the User Agreement select “I Agree” and “Next”
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USER AGREEMENT
1. Introduction A
1.1. This User Agreement between Foreign and Commonwealth Office eSourcing Portal (the Buyer) and the Supplier governs the access and use of the eSourcing
System (the System) by the Supplier to respond to an invitation from the Buyer to participate in a procurement exercise.
1.2. A procurement exercise may include a Pre-Qualification Questionnaire (PQQ), a Request for Information (RF1), an Invitation to Tender (ITT), an Invitation to
Negotiate (ITN), an Invitation to Participate in Dialogue (ITPD), an Invitation to Submit Final Offer (ITSFO), Invitation to Submit Final Tender (ITSFT), a Best And Final
Offer (BAFOQ), a Request for Proposal (RFP), a Request for Quotation (RFQ); an electronic Auction or an electronic Contract. This above list of individual procurement
exercise processes is indicative and a non-exhaustive representation of commonly used terminology. Buyer Organisations may have their own, unique terminology to
be applied on a case by case basis
1.3. The System is provided by BravoSolution UK Ltd and operated by the Buyer. This User Agreement applies to the Supplier's and its Supplier Users' access to and use
of the System. The Supplier acknowledges that by a Supplier User accessing the System using the user ID and password provided by, or on behalf of the Buyer, the
Supplier agrees to be bound by this User Agreement
1.4. The Supplier shall only use the System to respond to an invitation to participate in a procurement exercise in accordance with this User Agreement and any further
rules expressed and presented in the System. In the event that there is any conflict between this User Agreement and any such further rules, then the provisions of such
further rules shall take precedence over this User Agreement
2. Access
2.1. The Buyer grants to the Supplier, free of charge, access to the System by Supplier Users for the purpose of responding to any invitation to participate in a v

procurement exercise, subject to this User Agreement.

| have read and agree to the eSourcing Service User Agreement

® lagree (O 1donot agree

L e

Once your account is activated FCDO Services Procurement team can invite you to tender opportunities and/
or you can search for opportunities open to all suppliers under the relevant ITT or PQQ tabs.

If you require any further assistance please consult the online help or contact the eTendering
Helpdesk.
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