Employees and volunteers
All employees and volunteers will ensure that:

e they are fully conversant with this safety policy
e they comply with this policy

e they take care of themselves and others who may be affected by their
acts or omissions

e they reportall accidents, near misses and dangerous occurrences
immediately to their manager

e they are fully conversant with all fire procedures applicable to the area in
which they are working

e if they identify any condition which in their opinion is hazardous, they will
report the situation to the manager.

Resolution of health and safety problems

If you have a health and safety concern you should inform the Operations manager. If,
after investigation, the problem is not corrected in a reasonable time, or the manager
decides that no action is required but you are not satisfied with the outcome, you may

then refer the matter the Chief Executive.

If you are still dissatisfied, the matter will be entered on the agenda for the next
meeting of the Risk sub-committee.

Planning and control

The Trustee Board will make, and implement, any appropriate arrangements for the
effective planning, organisation, control, monitoring and review of any preventative or
protective measures identified as a result of risk assessments.

Supplementary policies and procedures
All policies and procedures issued in the interests of health and safety will be

regarded as supplementary to this policy.

Procedures relating to Health and Safety (e.g. fire and emergency evacuation) can be

found here.

Signed: Jinstey

fackie Insley
Chief Officet
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