Blofield Park – A new Community Hub / Centre in Blofield
Introduction: 
Following extensive community consultation, Blofield Parish Council is creating a new community hub designed to meet the increasing demand for community facilities due to significant population growth and the increased pressure on existing community facilities.   
The site is centrally located, directly opposite the new primary school and Doctors Surgery and is close to the library.
Currently, the Parish Council is looking for Tenders to develop and manage RIBA Stages 3 to 6 for the new community centre, working closely with the Parish Council.

Location: To the west of Plantation Road, Blofield, NR13 4RH.
Site Description:  The site includes the old school playing field, a standalone classroom, a hard play area and playground, and a small car park. It is bordered by the A47 to the north, Plantation Road to the east, the old school to the south, and residential bungalows to the west. 
Planning Permission - 2024/3727: Full planning approval has been obtained for the change of use, new highway access, car park, and playground.  Outline planning permission was approved for the community centre.  The Parish Council aims to  submit a full  planning permission application for the community building late 2025.  
Details: The Parish Council is acquiring part of the old school site through a land swap with Norfolk County Council. The site will remain a community asset for social interaction, play and access to open green space. It is intended to build the hall using energy efficient materials, and local companies where possible to reduce carbon emissions. 
Design and Facilities:  Architects have worked on and supported the Parish Council with the Planning Application (2023/3727) and district council funding was provided for work on RIBA Stage 2.  The design  includes:
· [bookmark: _Hlk199791442]Village Hall: A main hall (110m²) with a moveable room divider.
· [bookmark: _Hlk199791466]Storage room off the main hall (15m²) – accessible to both sides of hall when divided.
· Plant room off the main hall (9.7m²)
· Lobby with the hall and following areas off it:
· WC facilities (3.3m² disabled / 9m² female /  9m² male) 
· Kitchen: Between hall and café (19m²), with double hatch to main hall and double hatch to Café area.
· Community Café: (26m²) -  Served by (ideally) a commercial kitchen.
· Office Space / reception: For the parish clerks (8m²).
· Outdoor Play Area: Already installed with funding by National Highways.  
· Adult Gym area: As above (installed & funded). 
· Car Park: 57 spaces.   (Current total cost based on 39 spaces using BodPav.) 
· Corridor access to Preschool facility
· SEN room / office (8.5m²) 
· Preschool Lobby (7m²) 
· Preschool Facility: The hub will include the existing standalone (YR6) classroom to be renovated and potentially become a designated area for Blofield Preschool.  (Existing hall is 61m².  Renovations required to existing structure that are not included within the 61m² main hall, are an additional toilet, and additional kitchenette (6.5m²), and separate office of 7.5m².  Additionally, ramp up to existing door to west, to be created for pushchair / wheelchair access.
Total Project Cost is £1.4M excluding vat.  Currently, the Parish Council is working to this sum which must include all build costs, the renovation cost of the existing standalone classroom, all consultancy fees, planning costs, and 15% contingency.  It also includes carparking for 39 cars but does not include all the carparking spaces (57) for which there is planning permission.  It does not currently include a fully furnished ‘commercial’ kitchen.
Outline Timeline:
· May-June 2025: Commence new access works on to Plantation Road in coordination with Norfolk County Council.
· June-July 2025: Tender for RIBA Stages 3 to 6 posted, for responses by 12.00noon on Monday 30th June.  Tender assessments, followed by final decision on 21st July.
· July-August 2025: Land transfer of site to Parish Council.
· Autumn 2025: RIBA Stage 3 plans finalised and full planning application submitted to BDC Planning by December 2025. 
· Further estimate timings available on request. (Build works anticipated to start September 2026.)

1. Enquiries concerning the Tender
Any enquiry in connection with the Tender should be addressed solely to Eleanor Bannister (Parish Clerk) via email at clerk@blofield-pc.gov.uk or by phone: 07703 124544, or to Sarah Osbaldeston (Parish Clerk and RFO) by email: finance@blofield-pc.gov.uk or by phone; 01603 270819.
 
2. Completion of Tender
Your tender should include information noted below however it is understood that you may require more information before submitting the tender.  Please contact the Parish Clerk for information if you have any questions.
· Costings for completion of each RIBA stage; 3 to 6 including project management until build handover. 
· A breakdown of costings including build cost, architects fees, consultancy fees, etc.
· Confirmation of insurance and liability cover provided.
· Confirmation of availability if appointment confirmed by early August.
· Confirmation of relevant experience of community buildings.
[Please note, it is anticipated that the Tenderer can provide the project management / cost consultancy service in-house, helping to reduce costs.]
3. Procurement Timetable  (c. to f. may need to be amended by the Council)

a. Tender Notice Issued:		3rd June 2025
b. Tender Return:			30th June 2025
c. Tender Evaluation & Questions:	1st to 18th July 2025
d. Tender Confirmation:		22nd July 2025 
e. Contract Start date:		August-September 2025
f. Contract End date:	 		On completion of RIBA stage 6 (aim is for late spring 2027)
4.	Financial Standing & Resources
The Council wishes to ensure that suppliers have the necessary financial standing and resources to meet their obligations throughout the duration of this contract.  The Council may undertake a credit check on all organisations who submit a tender. 

5. Freedom of Information Act
The Freedom of Information Act 2000 applies to all the activities of Blofield Parish Council.  As a Tenderer providing services to the Council, you should be aware of the Council’s obligations and its responsibilities under the Act to provide on request access to recorded information held by it.  One of the consequences of these statutory responsibilities is that information which the Council holds about your organisation may be subject to disclosure, in response to a request, unless the Council decides that one of the various statutory exemptions applies. 

6. Disclaimer 
All information contained in this document together with any subsequent statements howsoever conveyed, in respect of this Tender process, is provided in good faith and given to assist you.  However, the Council will not accept any liability in respect of the preparation or execution of your proposals, or any penalties / costs that you may incur thereof. 

7. Modification by Blofield Parish Council 
Any advice of a modification to the invitation to Tender shall be issued at least six days before the Tender Date and shall be issued as an addendum to, and shall be deemed to constitute part of the invitation to Tender.  If necessary, the Council shall revise the Tender Date in order to with this requirement.  Except under exceptional circumstances no extension of time and date by which the Tender must be submitted will be granted. 

8. General Conditions
a. Costs: 
Blofield Parish Council will not be responsible for any costs or expenses incurred by the Tenderer in connection with either the preparation or delivery or in the evaluation of the Tender.

b. Validity of Tender:  
All details of the Tender, including prices are to remain valid for acceptance for 90 days from Tender Return date. 

c. Treatment of Tender:  
Blofield Parish Council does not undertake to accept the lowest tender, or part, or all of any Tender, and the acknowledgement of receipt of any submitted Tender shall not constitute any actual or implied agreement between the Council and the Tenderer.   The Council reserves the right to accept any part or all of any Tender or Tenders at its sole discretion.
 
d. Data Protection, Security, Ownership & Use of Data: 
All Council data must remain in the control of the Council and the services supplied must comply with the Data Protection Act (2018) and maintain confidentiality and security of data.  
Any reports, notes of meetings, outputs, data, information and research finding will be the property of the Council, all the rights pertaining thereto.
Potential Suppliers must confirm in writing that they accept this ownership as part of their Tender submission. 

e. Combined Liability Insurance: 
It is a requirement of this Contract that the appointed Tenderer should be insured against Professional Indemnity Insurance – with a minimum Limit of Indemnity of £2,000,000.  
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