[bookmark: _Toc456276684][bookmark: _Toc511035394][bookmark: _Toc511123526]
Volume 6


Mandatory Undertaking, Conflict of Interest and Reserved Information
For
QEOP Advertising Concession 


Bidders as part of their submission, will need to provide the below:
	Appendix A 
	Mandatory Undertaking

	Appendix B
	Conflict Of Interest Form

	Appendix C
	Reserved Information






APPENDIX A – MANDATORY UNDERTAKING

Company Name –
<<Insert Registered Name of the Applicant>>
Re: Procurement by LLDC of an Advertising Concession Media Partner 
Mandatory Undertaking
When you have completed your response to this RfP, ensure that: -
· You have answered all appropriate questions on the LLDC Procurement Portal; and
· You have enclosed all documents requested; and
· You have completed the red text entries required in this Mandatory Undertaking; and 
· You have read, signed (for the Applicant and all Relevant Companies) and returned an electronic copy of this Mandatory Undertaking to the Authority before the Deadline for the Receipt of Application.

1.1. Authority of Main Contact
I/We confirm that the representative named in the response to this RfP is authorised to act as the contact point on behalf of this Applicant and all its Relevant Companies in dealings with the Authority during the Procurement, as set out in this RfP
1.2. Disclaimers
I/We confirm that I/we have read and accept the disclaimers set out in this RfP
1.3. Accuracy of response
I/We certify that the information supplied is accurate to the best of my/our knowledge. I/We understand and accept that false information could result in exclusion from this procurement process.
I/We certify that I/we have made no alterations to the questions asked. I/we understand that if it is found that alterations, whether by addition, omission or substitution and whether made purposefully or not, have been made to the questions that I/we may be excluded from further consideration for any concession to which this procurement process relates.
I/We undertake to notify the Authority as soon as practicable of any changes to any of the information given in response to this RfP that may arise during the Procurement.
1.4. Gifts and inducements
I/We also understand that it is a criminal offence, punishable by imprisonment, to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of a Public Body. I/We also understand that any such action will empower the Authority to cancel any Concession in force and will result in exclusion from this procurement process.  
I/We confirm that we have made careful enquiry of our respective organisations and are satisfied that no criminal offence and no offer of a gift, consideration, inducement and/or reward to any servant of the Authority or anyone acting on the Authority’s behalf has been made in connection with this or any other Authority procurement. 
1.5. Canvassing and solicitation
I/We confirm that I/we have not canvassed or solicited any officer or employee of the Authority or anyone acting on behalf of the Authority in connection with this pre-qualification process and that no person employed by me/us or acting on my/our behalf has done any such act.
I/We further hereby undertake that I/we will not in the future canvass or solicit any officer or employee of the Authority or anyone acting on behalf of the Authority in connection with this pre-qualification process and that no person employed by me/us or acting on my/our behalf will do any such act.
1.6. Bribery
I/We undertake that I/we will not offer or agree to pay or give, or pay or give any sum of money, or inducement of valuable consideration directly or indirectly to any person or have done so or cause or have caused to be done in relation to any other response to this pre-qualification process any such act or omission.
1.7. Collusion
I/We undertake that I/we will not collude with any other person to enter into any agreement or arrangement that he/she shall refrain from participating in this pre-qualification process.
I/We also undertake that I/we will not at any time discuss with any other person any aspect of our response, and as evidenced below have procured this same undertaking from the Relevant Companies.
1.8. Eligibility to engage in a public Concession
I/We confirm that none of the grounds set out in NPA2023 apply, other than those declared in response to questions in the RfP uploaded in LLDC sourcing system.
1.9. Conflicts of Interest
Having made comprehensive enquiries of our organisation (including the Relevant Companies) we are not aware of any actual or potential Conflict of Interest, whether professional, commercial or other conflict of interest nor to the best of our knowledge is there likely to be a conflict of interest should the Applicant or any Relevant Company be invited to enter into a Concession with the Authority.
1.10. No Marketing Rights
I/We have not and will not do any of the following and we will procure that our sub-contractors, agents, advisors and/or representations do not do any of the following:
· Make a public statement or communicate in any form with the media in connection with this Procurement without first obtaining the prior written consent of the Authority;
· Use any trademarks, logos or other intellectual property rights associated with the Olympic Games, QEOP or the Stakeholders;
· Represent that the Applicant or any Relevant Company is directly or indirectly associated in any way with the Olympic Games, the Authority or that its or their respective products and/or services are in any way endorsed by any Stakeholders; or
· Engage in any form of ambush marketing or marketing which creates or implies or refers to an association between the Applicant, the Relevant Companies and or the Olympic Games;
unless such action is expressly approved in writing by the Authority prior to such action taking place.  
1.11. Confidentiality
I/We undertake to execute and be bound by the terms of the Confidentiality referenced. 
I/We acknowledge that the Authority may in its discretion publish the content of this RfP and any other documents issued by the Authority as part of this procurement process, including the full terms of any Concession entered into as a result of this procurement process, to the general public.
1.12. Warranty
We accept and agree that the Authority will only consider our Response on the basis of this Mandatory Undertaking, and we acknowledge that the Authority will rely on this Mandatory Undertaking.  We the undersigned confirm that the Mandatory Undertaking is true and accurate and reflects our honestly held beliefs at the date of this Undertaking and if circumstances change such that the undertakings set out in this Mandatory Undertaking can no longer be honoured by any of us, we will immediately notify the Authority.

Signature: <<insert your signature>>
Name: <<insert full name of signatory>>
Title: <<insert job title of signatory>>
For and on behalf of (Applicant)

Signature: <<insert your signature>>
Name: <<insert full name of signatory>>
Title: <<insert job title of signatory>>
For and on behalf of (Relevant Company)

APPENDIX B - CONFLICT OF INTEREST FORM
In responding to the questions below the signatory is to include in its consideration of any matters, private interests or relationships which could or could be seen to influence any decisions taken or to be taken, or the advice you are giving to LLDC, or that may result in an adverse impact on competition for the purposes of this procurement.
The types of interests and relationships that may need to be disclosed include investments, shareholdings, trusts or nominee companies, company directorships or partnerships, other significant sources of income, significant liabilities, gifts, private business, employment, voluntary, social or personal relationships that could, or could be seen to impact upon your responsibilities and existing or previous involvement that could create a potential, actual or perceived conflict.
If response is “Yes” to any of the questions below, provide full details as a separate attachment.
	Questions
	Y / N

	Are you affiliated or otherwise connected (e.g. in joint venture whether incorporated or unincorporated, partnership, alliance or as a sub-contractor/sub-consultant) with any firm that supplies products, works or services to LLDC or is currently Responding to do so?
	

	In the past 12 months, to the best of your knowledge, has any member of your organisation or your supply chain had any direct or indirect involvement (by way of trading, sharing information, participating in industry for or jointly delivery goods/works/services) with any other company acting as a supplier to LLDC?
	

	At any time in the past twelve months, have you or anyone from your organisation or supply chain given any gift (other than promotional items) or hospitality to an employee of LLDC?
	

	Is there any occasion where you or members of your organisation or supply chain may use GLAP/LLDC resources (equipment, space, supplies or paid individuals) in performing paid or unpaid activities for organisations other than LLDC?
	

	Are there any other activities not reported under the previous questions that may give rise to a conflict of interest with respect to their work with LLDC e.g. through personal or working relationships with current or former employees or through prior employment with LLDC or third-party suppliers. 
	





I, as representative of all companies associated with the Applicants submission, hereby confirm that I have read and understood the above statements and that I will make full disclosure of interests, relationships and holdings that could potentially result in a conflict of interest.
I agree that if I become aware of any information that might indicate that this disclosure is inaccurate, I will notify LLDC promptly and no later than 28 days of becoming aware of such information and undertake to take such action as LLDC may reasonably direct.

SIGNED___________________________________________________________

FOR AND ON BEHALF OF* ____________________________________________

PRINT NAME _______________________________________________________

POSITION __________________________________________________________

DATE______________________________________________________________

*Insert company name.

APPENDIX C – RESERVED INFORMATION
All Bidders must notify LLDC within this Response Document of any information that they intend to submit during the Response process, which they consider to be eligible for exemption from disclosure under the Freedom of Information Act (FOIA).
All such information must be referred to as reserved information. All information not identified as reserved information in this appendix will be made available to Authority on request.
Information which the Bidder wishes to put forward as reserved information must clearly describe, with supporting detail:
(a) The information itself, or class(es) of information; and
(b) Why the Supplier considers the information to be exempt from disclosure.  Grounds for exemption may be one or more of the following:
(i) The information is a trade secret.
(ii) The disclosure of the information would prejudice the commercial interests of any person or organisation.
(iii) The information will be disclosed by you to Authority, and the nature of the information or the circumstances of its disclosure, or other circumstances, justify the acceptance by Authority of an obligation of confidence in relation to that information.
(iv) The information is personal data or otherwise relates to the private life of an individual and is therefore appropriate for protection; and/or
(v) Any other specific exemption under the FOIA.

LLDC may disclose your reasons for exemption and any additional or supporting information as reserved information.
(add rows as appropriate)
	Reserved Information  
Bidder Name: …………………………………

	Information Class/Title
	Reasons for Exemption
	Additional and Supporting Information
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