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Request for QUOTE

[bookmark: _Hlk220274441]Project:   Electrical Testing Commercial Properties 

Dept/Section:  City Services – Compliance 

Project Owner: Michael Burch

Estimated/Required Start date: March 2026

[bookmark: _Hlk95408214]Contract Duration (including extensions) 2 years + 1 Year Extension  

[bookmark: _Hlk196987239]Project Number: Supplied by procurement 
Issue date and Notice number of project: 

Date and time of return   	6 March 2026 12:00	Comment by Sarah Bail: Updated date
	
1. Introduction 

This procurement exercise is being run by Cambridge City Council under the Procurement Act 2023 Part 6 S84/85/86/87/88 for and on behalf of Cambridge City Council.  Evaluation of all submissions, all appointments of suppliers and management of any awarded contract will be by the commissioning Council.  At the appointment/contract signatures of this contract a named contract manager will be given to the supplier.  This named person will be responsible for the management of this contract through to its conclusion. The supplier is also required to provide a named point of contact for the duration of this contract.  Should either party change their point of contact written notification must be given.

Cambridge City Council are requesting bidders to provide a quotation for a range of electrical testing and remedial works for properties that are operational, commercial or used in the public realm. 
This project has been identified by Cambridge City Council as a priority to obtain the condition of the electrical installations on a specific asset area to provide assurance and potential compatible with EV//PV upgrades in future projects. 

The properties that have been identified range from offices/, commercial units, community centres/, public toilets and car parks.
Due to the variety of properties, the functions that they provide and the requirements to keep the operational activity un effected and functioning. The specific requirements regarding working times, access arrangement and the ability to de energise any specific circuits will vary. 
The contract is listed as a 2 year plus 1 year extension option, however the ability to mobilise and commit resource immediately is essential to the success of the project. 
2. Timescales

The timescales for this quote are below, and a response is required by 
· Tender issued - 16 February 2026
· Lines of communication open - 16 February 2026
· Lines of communication close - 2 March 2026
· Deadline for return of tenders – 6 March 2026, 1200, hours
· Sign off on successful bidders / notification to bidders - 13 March 2026 
· Contract Commences: - 23 March 2026 

Cambridge City Council reserves the right to amend timescales due to unforeseen circumstances. In the event of timescales being revised all bidders will be notified in advance.

3. Questions and Answers

Bidders are able to seek clarification or explanation of the details of this RfQ.  These must be submitted via the Proactis portal. 

Responses to any questions will be given (via the portal) within 48 working hours. 

Questions raised and answers given may form part of the final contract. 

4. Overview of Requirements and Specification
This project will be judged on the request to quote price of a 40% Price and 60% Quality.  
Below is the requirement that will assist you in completing your submission for this work.  The criteria for assessing your bid will be in Section 5 Submission and Quality and Section 6 Pricing.
The successful contractor will deliver Electrical Condition Inspection Reports on a variety of building. Identifying and rectifying Code 1 and Code 2 remedial works with materials compatible with a variety of equipment that has been installed previously.
The woks will be delivered in consideration of the operational use of the property; night working and weekend working will be routinely expected. 
Access restrictions to properties or areas within specific property should be expected and reasonable allowance of these conditions within the contractual price should be budgeted.
Bidding contractors must submit alongside their Request to Quote return, a copy of the following company policies. Please note these are mandatory and bidders may be excluded if they do not upload.

· Equal opportunity policy
· Workplace health and safety policy
· Employee code of conduct policy
· Data security and privacy policy
· Drug and alcohol policy
· Confidentiality policy
· Social media policy
· Working hours policy
· Conflicts of Interest policy
· Training and development policy
· Risk management policy 
· Management and expectations of sub-contractors’ policy

The contractor will attend properties as programmed and agreed with Cambridge City Council during project mobilisation phase, Contractor will execute a fixed wire test of the property, producing a draft certificate highlighting any Code 1, Code 2 and Code 3 defects. 
On completion of the complete fixed wire test, the contractor will provide to Cambridge City Council the contractor will submit an itemised quotation detailing material quantities for rectification of all Code 1 and Code 2 defects. This document must detail the manufacturer information with the part code that they are specifying. 
In circumstances where the defect is creating a serious health and safety risk to themselves, the public or Cambridge City Council Staff. The contractor should raise immediately as Immediate Danger/At Risk and complete and rectification to remove the immediate risk straight away. In circumstances such as this the Contractor and Cambridge City Council will agree the process to rectify defect fully at the earliest opportunity. This agreement should be confirmed within 24 hours via oral communication with written confirmation completed immediately following. 
Code 3 recommendations should be quoted and submitted alongside the Certification and Invoice on completion of the property.  

Requirements for the project –
· The contractor must be a member of either NAPIT Commercial Electrical Inspection EIS and Electrical Installation or NICEIC Approved Contractors Scheme.
· Public Liability Insurance cover for £5 Million.
· Employers Liability Insurance cover for £10 Million.
· Product Indemnity Insurance cover for £5 Million.
· Fire Compartmentation Approved Scheme Member.
· Demonstrate ability to mobilise in line with the project requirements through sub-contractor commitment agreements or use of permanent staff.
· Provide Certification Digitally on a weekly basis.
· Provide Contract Manager for the project.
· Provide Liasson Staff for the project.
· All engineers assigned to the program will be in possession of a CRB certificate obtained within the last 12 months.
· Contractor must be a member of an SSIP scheme at Platinum level.
·  The contractor manager will attend a weekly contract meeting during the delivery stage. This meeting will be conducted via teams.
· The contractor manager will attend a monthly project meeting at Cambridge City Council Offices while in delivery stages.
· The contractor will provide liaison and customer service administration support throughout the contract.
· Any fire stopping that is compromised through the remedial works would need to be reinstated and signed off.

The contract duration will be 2 years, with an option to extend for an additional year.
(Subject to the agreement of both parties.)

The Social Value proposition I would make for this contract is 5% of the contractual spend.



5. Terms and Submissions – Quality Questions – Please complete  
Q1. Please provide an outline of how you will deliver the services detailed in the RfQ. Ensure you consider all the prerequisites laid out in the requirements and overview above.  Particular attention should be detailed to the delivery model of electrical works, any sub-contractor commitments that confirm the ability to deliver the project and how you can ensure continuity of personnel throughout the contract duration. 20%
(Maximum 1000 words) 

[bookmark: _Hlk220256683]Q2. Please confirm the governing body that you are member of and the level of membership you hold. (In addition, attach certificate of membership) Pass/Fail

Q3. Please provide detail of SSIP accreditation (In addition, attach certificate of membership) Pass/Fail

Q3. Please provide C.V. and summary for key personnel to the project. Please include an escalation procedure (Summary sheet maximum 500 words) 10%

Q4. Please provide 2 examples where you have delivered a project like this (of similar nature and contract value – do you have any Local Authority experience) and before with contact details to obtain reference. 10%

Q5. Please provide training matrix for the electricians that you are intending to use on this project should you be successful. 5%

Q6. Scenario- An engineer is scheduled to complete a FWT through the night. When completing the FWT, it has identified a defect that there is a serious risk to health and safety. With a severed wire that is routed through various fire compartmentation areas. However, it is essential that Cambridge City Council keep the isolated circuit live in work hours for business continuity. Please detail the process map from discovery to the property opening for operation the following day. (you may use flow charts and diagrams, but the process muse be detailed on no more than 2 sides of A4)  5%

Q7. Scenario- Your subcontractor has been awarded alternative work, so therefor can no longer complete the scheduled work that you have committed to with Cambridge City Council. How will you ensure the project remains resourced and the specific site knowledge that has been gained throughout the project is not lost. (500 words maximum) 5%

Q8. The project requires you to deliver 5% social value. Taking into account Cambridge City Council Core Values and “Our Vision Statement” how will you ensure that you deliver social value to this contract. (maximum 500 words) 5%


All quality narrative submitted will be judged using the following criteria 

	
Quality Scoring Scale

	10 marks
	Excellent Response.
* The response is comprehensive in all areas
* The Bidder demonstrates an excellent understanding of the requirement
* The Bidder demonstrates a very high level of skills/abilities to meet the requirement
* The response provides very high confidence that the Bidder will deliver the service as per standards listed in the service specification.

	8 marks
	Good Response.
* The response covers all areas
* The Bidder demonstrates high level of understanding of the requirement
* The Bidder demonstrates high level of skills/abilities to meet the requirement
*The response provides high confidence that the Bidder will be able to deliver the service as per standards listed in the service specification

	6 marks
	Satisfactory Response.
* The response covers most areas
* The Bidder demonstrates an acceptable level of understanding of the requirement
* The Bidder demonstrates an acceptable level of skills/abilities to meet the requirement
* The response provides acceptable confidence that the Bidder will be able to deliver the service as per standards listed in the service specification.

	4 marks
	Partially satisfactory response
* The response is missing some areas
* The Bidder demonstrates poor understanding of the requirement
* The Bidder demonstrates poor level of skills/abilities to meet the requirement
* The response provides some confidence that the Bidder will be able to deliver the service as per standards listed in the service specification

	2 marks
	Poor Response
* The response is missing most areas
* The Bidder demonstrates no understanding of the requirement
* The Bidder has provided no evidence of skills/abilities to meet the requirement
* The response provides no confidence that the Bidder will be able to deliver the service as per standards listed in the service specification.

	0 marks
	No response
no response at all or insufficient information provided in the response such that the response is totally un- assessable and/or incomprehensible






6. Pricing – 40%

Contractors are required to submit a quote for the provision of the above service, based on a price to complete an Electrical Installation Condition Report, test all circuits and then the completing of the Certification, Quotation and Advisory Documentation 

Additional remedial works will be quoted as per M3NHF Schedule of Rates version 8.0 with alteration of plus or minus percentage as per contractors’ submission.

Please complete the table below and submit you’re pricing with your proposal.  This should show the total cost (excluding VAT) and will represent the maximum payments that will be made during the contract term.

Testing and Inspecting 
	Item 
	Quantity 
	Cost 
	Total

	Complete EICR on Commercial Property
Price includers testing of 
- 1 Consumer unit 
- Up to 8 circuits 
	100
	£0.00
	£0.00

	Price per additional consumer unit on site 
	100
	£0.00
	£0.00

	Price to test a addition 8 circuits 
	100
	£0.00
	£0.00

	Price for certification and documentation pack
	100
	£0.00
	£0.00

	
	
	
	

	
	
	Total Testing Cost 
	£0.00





Remedial Works 


	
	Item 
	Adjustment 
	Amount 
	Total
	Total Following Adjustment 

	Example
	M3NHF Schedule of Rates Version 8.0
	+ or -
	7%
	£10,000
	£9,300

	Your Price 
	M3NHF Schedule of Rates Version 8.
	+ or -
	 
	£10,000
	 




	Submission Value 

	EICR Submitted Value Cost
	£

	Remedial Submitted Value Cost 
	£

	Total Tender Submitted Value 
	£















Scores will be assigned as laid out below, Tender Price by measuring each price against the lowest compliant price submitted in line with the criteria laid out in the pricing.  The lowest priced offer will achieve the maximum score and any prices above the lowest will be allocated a score based on the following formula:  
	Price Score =
	Lowest tender price
	x
	[40]

	
	Your tender price
	
	



For example, based on a notional figure of £1,500 for the lowest tender price, scores would be awarded as follows:

	Supplier
	Tender Price
	Price Score awarded (30%)

	A
	£1500
	40

	B
	£1750
	34

	C
	£2000
	30

	D
	£1550
	38.70

	E
	£1850
	32.43



As part of your submission please complete the following form and upload with your submission documents.
















7. Information Specific to this Opportunity
To:  Cambridge City Council 
Reference – RfQ for Electrical Testing Commercial Properties 

	
	Question 
	Response 

	1
	Name, position and address of principal contact to where any future   correspondence is to be sent in connection with this matter 
	

	2
	Contact telephone and e-mail
	

	3
	Full name of organisation in whose name the tender would be submitted
	

	4
	Address 

	

	5
	Are you considered and SME? 
Please confirm which category you are in (see section 8 below) 
	

	6
	Contract Manager/Administrator
	












	[bookmark: _Hlk58934786]Role 
	

	Name
	

	Signature
	

	Date
	



	The following questions are For Information only 

	NB There is no obligation to answer the following questions they have no bearing on the outcome of this RfQ.  This is to assist the council in information gathering only.  However, we would be grateful for your cooperation. 


	O1
	Does your organisation pay all employees the REAL Living Wage?
www.livingwage.org.uk/what-real-living-wage 
	
Yes/No

	O2
	Does your organisation have REAL Living Wage accreditation?
	
Yes/No




8. General Information 
Cambridge City Council is not bound to accept any of the proposals submitted.  If there are concerns over any aspects of a bidder’s proposal, the Council reserves the right to choose the next best placed supplier.  Any concerns will be notified to the bidder in advance of any decision, to allow the opportunity for further clarification. 
Bidders shall accept and acknowledge that, by issuing this RfQ, the Council shall not be bound to accept any offer or bid and reserves the right not to conclude a Contract for any or all of the requirements as stated in the RfQ documents for which priced submissions are being invited.
The Council reserves the right to amend, add to or withdraw all or any part of this RfQ at any time during the procurement exercise.
This a simple single stage process. You may only make a single submission.  Your submission will be reviewed by more than one suitably qualified officer of the Council who will make a decision on the appointment.  This decision is final.   You are able to request written feedback. 
The timetable above gives expected/indicative timeline for the appointment.  The Council has every intention of staying within these time scales however, it does reserve the right to vary any part of the schedule should there be a requirement to do so.  Should this happen, you will be kept fully informed. 
The Council reserves the right to undertake independent financial checks to ensure the suitability of the bidder.   


The government definition of an SME is in outline as follows
	Type
	Staff numbers – less than
	Turnover – less than

	Micro
	10
	£2million

	Small
	50
	£10million

	Medium
	250
	£44million



For more information see the link below
Supplementary_Guidance_-_Defining_Small_and_Medium_Sized_Enterprises_FINAL.pdf
9. Check List for uploading 

1. 8 Quality Question Submission (see section 5)
2. Insurance Certificate
3. SSIP Certificate
4. Professional Membership
5. Pricing for the work (see section 6)
6. Information sheet signed (see section 7)
Please ensure that all these documents are uploaded by the closing date and time.
10. [bookmark: _Hlk196483015]Social Value

The Council is committed to ensuring that all procurements consider the economic, social and environmental well-being of the City and surrounding area. As such, we require all Bidders to incorporate our commitment (which can be reviewed at the hyper-link below), in their submissions, through avenues such as (but not limited to):
Social Value Framework - Cambridge City Council
	Match My Project
Match My Project is an online platform which Cambridge City Council is using as a key delivery mechanism for social value, where businesses can find and support Cambridge based community projects. 
Community organisations post projects/resources or requests that they need support with on the platform. Businesses can filter these and request to match with those that they would like to help support. The link above provides more information about the platform and how to access it, but if you would like to discuss it in more detail, please contact grants@cambridge.gov.uk
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