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[bookmark: _Toc114238023][bookmark: _Toc114238158]Section 1: Introduction

1. [bookmark: _Toc114238024][bookmark: _Toc114238159]General Requirements

1.1. North Northamptonshire Council (hereafter referred to as “The Council”) invites quotations for the provision of the filming, production and editing of two new promotional films designed to complement the existing ‘Space to Grow’ inward investment series and promote North Northamptonshire as an attractive location for business growth.

1.2. The Council’s detailed requirements are defined in Section 2: Specification.

1.3. Please take care in reading this document, in particular the Specification. In the event of any questions or queries in relation to this Request for Quotation (RFQ), please contact the Officer detailed in Table B.

1.4. The Council reserves the right to:
1.4.1. carry out due diligence checks on the awarded Potential Supplier;
1.4.2. amend the Conditions of Contract included at Appendix 1;
1.4.3. abandon the procurement process at any stage without any liability to the Council; and/or
1.4.4. require the Potential Supplier to clarify its quotation in writing and if the Potential Supplier fails to respond satisfactorily, this may result in the Potential Supplier being rejected from the process.

1.5. The Council also reserves the right, at any point and without notice, to discontinue the procurement process without awarding a contract, whether such discontinuance is related to the content of Quotation Responses or otherwise. In such circumstances, the Council will not reimburse any expenses incurred by any person in the consideration of and/or response to this document. You make all quotations, proposals and submissions relating to this RFQ entirely at your own risk. 

1.6. All documents and materials, which comprise the RFQ response, must be written in English only.

1.7. Quotations are to remain open for acceptance for a period of 90 days from the Deadline for Submission of Bids.

1.8. Potential Suppliers must be explicit and comprehensive, keeping the information provided specific to and locate within the question asked as this will be the single source of information on which responses will be scored and ranked.



1.9. Rights of the Council in Relation to the RFQ

1.9.1. The Council reserves the right to:
a. Waive or change the requirements of this RFQ at any time during the procurement process without prior (or any) notice being given by the Council;
b. Make changes to the timetable, structure or content of this RFQ or any other documents associated with this procurement process. Any such changes will be in accordance with the procurement timetable;
c. Abandon the procurement process at any stage without any liability to the Council, or to re-invite responses on the same or any alternative basis;
d. Choose not to award any contract as a result of this procurement process; and/or
e. Reject any RFQ Responses that are over budget without further evaluation of the response. 

1.10. [bookmark: _Hlk68852071]Answer fully all relevant questions and respond in accordance with any specific requests as detailed in the question e.g., maximum word/page limits, etc.

1.10.1. [bookmark: _Hlk68853589]Submit any attachments requested in an acceptable format to the Council which includes MS Word, MS Excel, MS PowerPoint, JPEGs and PDF files or any file format as specified in the question. Potential Suppliers who wish to submit an attachment in an alternative format must first check with the Council that it will be accepted.
1.10.2. When uploading attachments, please state the question number only in the file title.
1.10.3. Submit any zipped files in WinZip format only.

2. [bookmark: _Toc114238025][bookmark: _Toc114238160]Procurement Timetable

2.1. This RFQ follows a clear, structured and transparent process to ensure a fair and level playing field is maintained at all times, and that all Potential Suppliers are treated equally.

2.2. All documents, which comprise any RFQ Response, must be received by the Council no later than the Deadline for Submission of Bids, set out in Table A, below.

2.3. The RFQ process is intended to follow the timetable set out in Table A, below.

TABLE A 
	ACTIVITY
	TIME AND DATE
(as applicable)

	1. 
	Request for Quotation Documents issued
	Tuesday, 17 February 2026

	2. 
	Deadline for Submission of Bids
	17:00 on Monday, 2 March 2026

	3. 
	Evaluation of Bids Received*
	Friday, 6 March 2026

	4. 
	Contract Start*
	Wednesday, 11 March 2026

	5. 
	Contract End 
	Friday, 29 May 2026



2.4. The Council reserves the right to amend this timetable, and items marked with an asterisk, i.e. *, are provided for guidance only and are subject to change at short notice.

2.5. Any RFQ received after the Deadline for Submission of Bids identified in Table A, may be rejected. Therefore, it is the Potential Supplier’s responsibility to ensure that the deadline is not breached.


TABLE B
	Name
	Sarah Hobbs 

	Job Title
	Communications Specialist 

	E-Mail address
	sarah.hobbs@northnorthants.gov.uk



3. [bookmark: _Toc114238028][bookmark: _Toc114238163]Quotation Responses

3.1. Should you wish to take part in the selection process please complete this RFQ and return via e-mail to the Officer detailed in Table C, below, no later than the Deadline for Submission of Bids date in Table A.

TABLE C
	Name
	Sarah Hobbs 

	Job Title
	Communications Specialist 

	E-Mail address
	Sarah.hobbs@northnorthants.gov.uk




4. [bookmark: _Toc114238029][bookmark: _Toc114238164]Evaluation of Quotations

4.1. THOSE POTENTIAL SUPPLIERS WHO FAIL ANY PASS/FAIL, MANDATORY, COMPULSORY AND/OR ESSENTIAL QUESTIONS WILL BE REJECTED FROM THE RFQ PROCESS.

4.2. Any bids which are not compliant or not completed fully will be rejected. If a bid is eliminated for any reason, the price submitted within the quote concerned shall also be excluded from the evaluation. Based on the information provided by Potential Suppliers, each compliant RFQ Response will be evaluated based on the following criteria:

· Evaluation Method 3: Weighted combination of Quality and Price

Quotations will be evaluated using a weighted combination of quality and price, totalling 100%. Given the creative nature of the project and the need to maintain the high production standards established in the existing ‘Space to Grow’ film series, quality will carry a higher weighting than price.

Suppliers should note that while price is an important factor, the Council is seeking a partner who can deliver high quality, visually engaging films that integrate seamlessly with the current series. As such, creative quality, technical excellence, and the strength of the proposed approach will form the majority of the assessment 

· Quality – 70%

Evaluated on:
· Creative approach, planning, and direction
· Understanding of the brief and the existing ‘Space to Grow’ series
· Proposed filming methodology and technical capability
· Experience in producing high quality promotional or inward investment films
· Project management approach and ability to meet deadlines
· Added value, innovation, and overall coherence of the proposal

· Price – 30%

· Evaluated on:
· Total cost within the stated budget
· Value for money
· Clarity and transparency of the cost breakdown



[bookmark: _Toc114238030][bookmark: _Toc114238165]Section 2: Specification

1. [bookmark: _Toc114238031][bookmark: _Toc114238166]Introduction and Background

1.1 North Northamptonshire Council is a Unitary Council in the East Midlands serving a population of more than 350,000 people, across the towns of Kettering, Corby, Wellingborough, Rushden, Higham Ferrers, Raunds, Desborough, Rothwell, Burton Latimer, Irthlingborough, Thrapston, Oundle and the surrounding area.

1.2 The Council was created in April 2021, when the local District and Borough Councils and County Council were amalgamated, forming two Unitary councils in Northamptonshire.

1.3 The Council’s Corporate Plan outlines our plan for the future and has four key commitments:

1. Family: We believe that strong families are the foundation of a thriving community. Through compassionate, proactive, and person-centred services, we will support people at every stage of life, ensuring they can live healthy, fulfilled, and independent lives for as long as possible.

2. Community: We want every neighbourhood to be a place people are proud to call home. Safe, clean, well-maintained, and well-connected. We will invest in the roads, services and approaches that underpin strong, vibrant communities while holding to account the minority who undermine them.

3. Prosperity: We are proud of our areas unique character, its natural landscapes, heritage, rural communities and thriving local economy. Our vision is to protect and enhance what makes North Northamptonshire special, while creating new opportunities for residents, businesses and visitors.

4. Smarter, faster, fairer public services: We will deliver services that are smarter, faster and fairer. We will make the best use of technology and innovation to meet the needs of our residents, businesses, and communities and provide more response services that meet customers’ needs.


1.4 The Corporate Plan can be found at: Corporate plan | North Northamptonshire Council

1.5 North Northamptonshire Council has secured funding through the Government’s UK Shared Prosperity Fund (UKSPF) for delivery of a programme of projects.

1.6 A key focus of this funding is to support activity that attracts inward investment to North Northamptonshire, positioning the area as a prime location for businesses by highlighting its capacity for growth, strong connectivity, and diverse economic opportunities.

2 [bookmark: _Toc114238032][bookmark: _Toc114238167]Scope

2.1 North Northamptonshire Council is commissioning the production of two new promotional films as part of its ongoing ‘Space to Grow’ inward investment series. The films will support the UK Shared Prosperity Fund programme by promoting North Northamptonshire as an attractive location for business investment, skills development and high quality living.

2.2 The new films will focus on:

· A Place to Progress – showcasing local skills, training, education, employment pathways and workforce development opportunities.

· A Place to Enjoy – highlighting the area’s lifestyle offer, leisure, culture, visitor attractions and overall quality of life.

2.3 The supplier will be required to deliver all filming, production, editing and creative development. This includes:

· On location filming across a range of urban, rural, commercial and leisure settings.

· Talking head interviews with local businesses and organisations.

· Drone footage, b-roll, timelapse and on-screen graphics.

· Cohesion with the visual style and pace of the existing five ‘Space to Grow’ films.

· Creation of a visual asset library (photos and video clips) for future Council use.

2.4 The finished films will form a key part of the Council’s inward investment marketing and communications, supporting engagement with businesses, investors and strategic partners across the UK and beyond.


3 [bookmark: _Toc114238033][bookmark: _Toc114238168]Business Continuity and Disaster Recovery

3.1. At least ten (10) Working Days prior to the Contract Start Date, the Supplier shall prepare and deliver to the Council, for approval, a plan detailing the processes and arrangements that the Supplier shall follow to:

3.1.1. ensure continuity of the business processes and operations supported by the Service, following any failure or disruption of any element of the Service; and

3.1.2. the recovery of the Service in the event of a disaster.

3.2. In the event of a complete loss of service, or in the event of a disaster, the Supplier shall immediately implement the Service Continuity Plan (and shall inform the Council promptly of this).


4 [bookmark: _Toc114238034][bookmark: _Toc114238169]Statement of Requirements

Two new promotional films as the next instalments in its ‘Space to Grow’ inward investment film series. These films will support the Council’s strategic ambition to position North Northamptonshire as an exceptional place for businesses to invest, locate, grow, and succeed.

The ‘Space to Grow’ series has been created to highlight the area’s unique strengths, opportunities, and lifestyle offer. The films are targeted at external audiences including potential investors, major businesses, industry leaders, developers, education and skills partners, and organisations considering future expansion.

The two new additions to the series will focus on:

1. A Place to Progress – Training, Skills and Employment

This film will showcase North Northamptonshire’s strong workforce offer, including:

· Access to high quality adult learning and lifelong training opportunities
· Local colleges and specialist training providers
· The University of Northampton and partner higher education provision
· Youth employment pathways and early career support
· Apprenticeships, traineeships, and employer led skills programmes
· Strong links between industry and training providers
· The area’s commitment to upskilling, workforce development, and future talent 

This film will bring these themes to life through talking head interviews and real examples that demonstrate how businesses benefit from the area’s skilled and adaptable workforce.

2. A Place to Enjoy – Lifestyle, Tourism, Recreation and Wellbeing

This film will highlight the quality of life available to people who live and work in North Northamptonshire, capturing the area’s natural beauty, cultural attractions, leisure facilities, and hospitality sector. Potential locations include:

· Country parks, woodlands, and greenway routes
· Stanwick Lakes, Wicksteed Park, and river/waterway settings
· Adrenaline Alley and Corby International Pool
· Rockingham Castle, Fotheringhay, Wadenhoe, and heritage estates such as Boughton House, Rushton Hall and Apethorpe
· Chester House Estate
· Local markets (e.g. Oundle, Higham Ferrers), rural attractions, and glamping/farmbased businesses such as New Lodge Farm, Bulwick‑based businesses such as New Lodge Farm, 

The aim is to demonstrate that North Northamptonshire is not only a hub for business, but also a vibrant, attractive and enjoyable place for employees and their families.

Objectives

The full ‘Space to Grow’ film series aims to:

· Show North Northamptonshire as a prime location for business investment and growth
· Highlight the area’s strategic employment sites, connectivity, infrastructure, innovation assets, and thriving sectors
· Emphasise the quality of life and environment enjoyed in the area
· Strengthen the Council’s narrative for inward investment
· Support the Council’s wider growth agenda, including the corporate plan, Growth and Regeneration Strategy, and linked initiatives such as Big50

Film Style and Format

Both films must follow the tone, pace and visual identity of the existing five ‘Space to Grow’ videos, ensuring a cohesive series. The finished films should be:

· High energy, visual, and contemporary
· Fast paced with strong transitions
· Graphics led, using key statistics, data points and onscreen text
· Backed by an upbeat and motivating soundtrack
· Focused on cinematic visuals and a blend of interview and b-roll footage

Each film will feature around six to eight talking head interviews with businesses and organisations already based in North Northamptonshire, reflecting a range of sectors, sizes and locations.

Filming Requirements

We are looking for the supplier to provide:

· High quality drone footage of employment sites, industrial areas, road networks, towns and rural landscapes.
· Internal and external timelapse footage where appropriate.
· Talking head interviews, filmed in a consistent professional style.
· Engaging b-roll, including indoor/outdoor commercial settings, training environments, leisure spaces, and community activity.
· Onscreen data, such as workforce statistics, inward investment metrics, transport connectivity, and sector strengths.
· Storyboarding, scripting assistance, and creative direction


Supporting Visual Asset Library

Alongside the two completed films, the project will include creation of a library of high-quality images and b-roll footage captured during production. These assets will be fully owned by the Council for use in: 

· Ongoing inward investment marketing
· Social media
· Event presentations
· Reports and strategies
· Press and promotional materials

Expected Outputs

The supplier will deliver:

· Two finished films (approx. 3 to 5 minutes each)
· Short social media versions of each film (30 seconds to 1 minute)
· Photography and b-roll footage captured during the project

Funding

Funding of up to £15,000 is available for the delivery of this project. This amount is inclusive of all production costs, including filming, editing, travel, equipment, licences, and any other associated expenses needed to complete the work in full.


5 [bookmark: _Toc114238035][bookmark: _Toc114238170]Implementation Criteria

The supplier must ensure that both films are fully completed, reviewed, and approved by the Council no later than the end of April 2026. This deadline is essential to allow final preparation ahead of their planned showcase at the UKREiiF (UK’s Real Estate Investment and Infrastructure Forum) event in May 2026.

6 [bookmark: _Toc114238036][bookmark: _Toc114238171]Performance Monitoring and Review/Project Management

The appointed supplier will work closely with the Council’s Lead Officer for this project to ensure effective delivery and ongoing oversight. Regular project management processes will be followed, including scheduled planning meetings, progress check-ins and review sessions throughout the duration of the contract. The supplier will be expected to provide timely updates, raise any risks or issues at the earliest opportunity, and ensure all activities remain on programme and within scope. Clear communication, adherence to agreed timelines, and collaborative working will be essential to maintain project momentum and ensure the successful completion of both films.

7 [bookmark: _Toc114238037][bookmark: _Toc114238172]Social Benefits

The Council welcomes proposals that demonstrate how the supplier will deliver social value for North Northamptonshire as part of this project. 

This may include, but is not limited to:

· Contributing to the local economy through the use of local staff or subcontractors
· Supporting skills development through offering work experience, shadowing or training opportunities
· Helping to promote the area’s profile and regeneration objectives; and taking steps to minimise environmental impact, such as reducing travel miles, using sustainable production methods, or adopting a low carbon approach to filming. 

Suppliers are encouraged to outline any additional social, economic or environmental benefits their approach will bring to the local area.

8 [bookmark: _Toc114238038][bookmark: _Toc114238173]Data Management / UK General Data Protection Regulation (UK GDPR)

As a data controller, we are committed to upholding the principles of UK GDPR and the Data Protection Act 2018 (UK Data Protection Legislation) to ensure:
 
· that any processing is lawful, fair, transparent and necessary for a specific purpose;
· that data is kept accurate, up to date and removed when no longer necessary; 
· that data is kept securely and safely; and
· transparency regarding use of personal (including special category) data.
The data controller has overall control of the personal data that it holds. The data controller is responsible for ensuring that its data processors are competent to process personal data in line with UK GDPR requirements. Under Article 28(1) data controllers are only permitted to use data processors that can provide “sufficient guarantees” to implement appropriate technical and organisational measures, to ensure the processing complies with the UK GDPR and protects the rights of individuals.
There have been no data protection implications identified for the initial provision of this service.
If, at any stage following the commencement of services the supplier requires access to personal data held by the data controller; the data controller will ensure that the appropriate provisions are put in place and documented, to allow the processing to be undertaken in accordance with UK Data Protection Legislation.
In this event, in accordance with Article 28 UK GDPR, the supplier as a ‘data processor’ must adhere to the following provisions:
· 28 (3)(a) only process personal data in line with the data controller’s documented instructions (including when making an international transfer of personal data), unless it is required to do otherwise by UK law.
· 28(3)(b) the data processor and its personnel must obtain a commitment of confidentiality from anyone it allows to process the personal data, unless that person is already under such a duty by statute.
· 28(3)(c) the data processor is obligated to take all security measures necessary to meet the requirements of Article 32 on the security of processing.
· 28(3)(d) the data processor should not engage another processor (a sub-processor) without the controller’s prior specific or general written authorisation. Where authorisation is received, the sub-processor must offer an equivalent level of protection for the personal data.
· 28(3)(e) the data processor must take “appropriate technical and organisational measures” to help the data controller respond to requests from individuals to exercise their data rights.
· 28(3)(f) considering the nature of the processing and the information available, the data processor must assist the data controller in meeting its obligations to investigate and report data breaches to the ICO and data subjects, where applicable.
· 28(3)(g) upon termination of services, the data processor must delete existing copies of the personal data and confirm in writing to the data controller that it has done so, unless UK law requires it to be stored. Deletion of personal data should be done in a secure manner, in accordance with the security requirements of Article 32.
· 28(3)(h) the data processor must provide the data controller with all the information that is needed to show that the obligations of Article 28 have been met; and allow for, and contribute to, audits and inspections carried out by the data controller, or by an auditor appointed by the data controller.
· [bookmark: _Hlk92804423]The Potential Supplier shall comply with any further written instructions with respect to processing by the Council.

· Any such further instructions shall be incorporated into the Data Protection Schedule. 

· Once complete please send to the Data Protection team at dpo@northnorthants.gov.uk for review, before submitting.


9 [bookmark: _Toc114238143][bookmark: _Toc114238278]Appendixes and/or Annexes


	No.
	Document Name
	Document Location

	1. 
	Space to Grow film series – promotional film 
	 https://youtu.be/oqlRN6esRtU 


	1. 
	Space to Grow film series – detailed film 
	https://youtu.be/BMRMCNLc0Y0 

	1. 
	Space to Grow film series – green growth and technology 
	https://youtu.be/Z37PL8bz7_o 

	1. 
	Space to Grow film series – logistics and manufacturing 
	https://youtu.be/_jY0x2yIDaU 

	1. 
	Space to Grow film series – food and drink 
	https://youtu.be/z9k9ZFEJCH4 




[bookmark: _Toc114238144][bookmark: _Toc114238279]Section 3: Supporting Information

1. Please complete Section 3 below.

	General Information

	Question 1:
	Scoring Methodology:
	Question Answered? Yes/No

	1.1. (a)
	Full name of the Potential Supplier completing Information
	Click to enter text.

	1.1. (b) (i)
	Registered office address
	Click to enter text.

	1.1 (b) (ii)
	Registered website address
	Click to enter text.

	1.1. (c) (i)
	Trading Status
	Choose an item.

	1.1. (c) (ii)
	*If you selected ‘OTHER*’, please specify
	Click to enter text.

	1.1 (d)
	Date of registration in country of origin
	Click to enter date.

	1.1. (e)
	Company registration number
	Click to enter text.

	1.1. (f)
	Charity registration number
	Click to enter text.

	1.1 (g)
	Head Officer DUNS number
	Click to enter text.

	1.1 (h)
	Registered VAT number
	Click to enter text.

	1.1 (i)
	Trading name(s) that will be used if successful in this procurement.
	Click to enter text.

	1.1. (j)
	Are you a Small, Medium or Micro Enterprise (SME)?
	Choose an item.

	1.1 (k)
	If applicable, details of immediate parent company
	Click to enter text.

	1.1 (l)
	If applicable, details of ultimate parent company
	Click to enter text.









PLEASE NOTE: To avoid any unnecessary duplication for the Potential Supplier, by signing the Declaration at Question 2, you are also signing to confirm the following, as included in this RFQ Response, and all associated subsections therein contained:
i. Section 5: Freedom of Information; and
ii. Section 6: Declaration.

	Contact Details and Declaration

	Question 2:
	Scoring Methodology:
	Question Answered? Yes/No

	Potential Supplier contact details for enquiries about this RFQ Response

	2.1. (a)
	Contact name
	Click to enter text.

	2.1. (b)
	Name of organisation
	Click to enter text.

	2.1. (c)
	Role in organisation
	Click to enter text.

	2.1. (d)
	Phone number
	Click to enter text.

	2.1. (e)
	E-mail address
	Click to enter text.

	2.1. (f)
	Postal address
including postcode
	Click to enter text.

	2.1. (g)
	Signature
electronic is acceptable
	Click to enter text.

	2.1. (h)
	Date
	Click to enter date.






	Insurance

	Question 3:
	Scoring Methodology:
	Pass/Fail

Potential Suppliers who answer ‘No’ to any of the levels below will be eliminated from this procurement process.
	
	

	3.2.
	Public Liability Insurance at no less than £5m
	Choose an item.

	3.3.
	Professional Indemnity Insurance at no less than £5m
	Choose an item.

	3.4.
	Product Liability Insurance at no less than £2m 
	Choose an item.



	Requirements under Modern Slavery Act 2015

	Question 4:
	Scoring Methodology:
	Pass/Fail

Potential Suppliers who answer ‘No’ will be eliminated from this procurement process.
	
	

	4.1. (a)
	The Council wants to ensure that within your business and its supply chain, there is no servitude or forced labour, slavery human trafficking, arranging or facilitating the travel of another person with a view that a person is being exploited or conducting any activities that contain violation of human rights.
Please confirm that your supply chain with regards to this quotation response complies with the Modern Slavery Act 2015?
	Choose an item.




	Carbon Reduction

	Question 6:
	Scoring Methodology:










	Pass/Fail
Potential Suppliers who answer ‘No’ will be eliminated from this procurement process.

	
	

	6.1.
	Please can you confirm that you have read North Northamptonshire Council’s Carbon Management Plan?
The Council's Carbon Management Plan can be found here: https://www.northnorthants.gov.uk/climate/carbon-management-plan 
	Choose an item.



	Carbon Reduction

	Question 7:
	Scoring Methodology:










	Pass/Fail
Potential Suppliers who answer ‘No’ will be eliminated from this procurement process.

	
	

	7.1.
	Please confirm that, if successful, you will put measures in place to assist the Council in achieving their target of becoming carbon neutral by 2050?
	Choose an item.



	Carbon Reduction

	Question 8:
	Scoring Methodology:










	Pass/Fail
Potential Suppliers who answer ‘No’ will be eliminated from this procurement process.

	
	

	8.1.
	Please confirm that your organisation is taking steps to reduce your Greenhouse Gas Emissions over time and is publicly committed to achieving Net Zero by 2050?
	Choose an item.



	Carbon Reduction

	Question 9:
	Scoring Methodology:
	Information Only

	
	

	9.1.
	Please provide your Net Zero target date
	Select a date.



	Social Value

	Question 10:
	Scoring Methodology:
	Pass/Fail
	
	

	[bookmark: _Hlk67661075]10.1.
	Having read the specification what community benefits, will your organisation provide as part of your proposal? Examples include but not be limited to:
· Sub-contracting locally;
· Improvements to the area covered by North Northamptonshire; and/or
· Use of apprenticeships.
Important Note: Where the Potential Supplier answers in such a way, as to avoid this requirement, but still provides an answer (e.g., “we are unable to offer any benefits as a part of this Contract”), they will be deemed to have not answered the question, which may lead them failing this question and being rejected from the process.

	Answer:

	Click to enter text.



	Question 11:
	Scoring Methodology:
	25%
	Word Limit:
	1,000 words

	Please set out your understanding of the project requirements and outline your overall approach for delivering the project. 

	Answer:

	Click to enter text.

	Word Count:
	Enter no.



	Question 12:
	Scoring Methodology:
	20%
	Word Limit:
	1,000 words

	Please set out your experience of delivering similar promotional films and their impact

	Answer:

	Click to enter text.

	Word Count:
	Enter no.



	Question 13:
	Scoring Methodology:
	15%
	Word Limit:
	1,0000 words

	Please describe how the skills of your team will allow you to deliver the requirements of the specification.    
  
Please also define the management structure that you would put in place to support the successful performance of this contract, and state all the personnel who will be working on the programme, including a breakdown of the time each will be spending on this project. Please provide CVs to support your response (CVs are not included in the word count, but each CV should be no more than 4 pages).   


	Answer:

	Click to enter text.

	Word Count:
	Enter no.



	Question 14:
	Scoring Methodology:
	10%
	Word Limit:
	1,000 words

	Please provide a comprehensive project plan, in particular this should include project management of reporting requirements, meetings and sign-off  

	Answer:

	Click to enter text.

	Word Count:
	Enter no.




[bookmark: _Toc114238145][bookmark: _Toc114238280]Section 4: Pricing Sheet

1. [bookmark: _Toc114238146][bookmark: _Toc114238281]Pricing and Costs

1.1. A Potential Supplier’s RFQ Response may/will be rejected if it exceeds the capped budget for this procurement exercise, which is £15,000

1.2. Please complete the Pricing Schedule at Table F, below, ensuring that you have provided a fixed and firm cost in each of the relevant boxes.
[bookmark: _Hlk67661118]
1.3. Please complete the Detailed Price Breakdown at Table G, below and include the itemised cost under each heading, as appropriate and any additional costs.

1.4. Please add or remove rows to form the Price Breakdown table, as necessary.

1.5. All prices quoted must exclude VAT.

1.6. Should you be successful, your fixed cost for the contract must be included in your RFQ Response and any costs which are not included will not be met by the Council either before or during the contract.

1.7. Where the Council considers a price to be abnormally low, it may seek clarification and/or an explanation from the Potential Supplier, and the Council may reject any RFQ Response, at its absolute discretion, if it appears to be unreliable.

1.8. The Potential Supplier with the lowest overall compliant price will be awarded the full Price score. All other RFQ responses will be scored in accordance with the following calculation.



1.9. Potential Suppliers who receive a minus score will be allocated a score of 0% for the Pricing element.

1.9.1. An example is provided in Table E, below. This example is based on a 100% price weighting, where the lowest compliant price is £100,000. 

TABLE E
	POTENTIAL SUPPLIER NO.
	POTENTIAL SUPPLIER PRICE OFFER
	PRICE CALCULATION
	PRICE SCORE
	RANK

	Potential Supplier 1
	£100,000.00
	=100%
(lowest compliant price)
	100
	1

	Potential Supplier 2
	£125,000.00
	=100-((125,000-100,000)/125,000)*100
	80
	2

	Potential Supplier 3
	£150,000.00
	=100-((150,000-100,000)/150,000)*100
	50
	3






[bookmark: _Toc114238147][bookmark: _Toc114238282]Section 5: Freedom of Information

1. Information in relation to this RFQ may be made available on demand in accordance with the requirements of the Freedom of Information Act 2000 (“The Act”) and your organisation details will be disclosed and/or published where the expenditure is over £500, as per the Government Transparency agenda.

2. Potential Suppliers must state if any of the information supplied by them is confidential and commercially sensitive or should not be disclosed in response for the Information under The Act. Potential Suppliers must state why they consider the information to be confidential or commercially sensitive.

3. Note that inclusion below will not guarantee that the information will not be disclosed but will be examined in the light of the exemptions provided in The Act. Note that the Declaration for this Section has been completed and signed at Section 3, Question 2.1 (g) of this document.

	INFORMATION/DOCUMENT
	REFERENCE/PAGE NO.
	REASONS FOR NON-DISCLOSURE
	DURATION OF CONFIDENTIALITY

	1. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	2. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	3. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	4. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	5. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	6. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	7. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	8. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	9. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.

	10. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	Click to enter text.




[bookmark: Declaration][bookmark: _Toc114238148][bookmark: _Toc114238283]Section 6: Declaration

1. By signing Section 3, Question 2.1. (g) I hereby declare that:
1.1. I am signing on behalf of the Company named at Section 3, Question 1.1 (a) and am duly authorised to do so;
1.2. to the best of my knowledge, the information provided is complete and accurate;
1.3. the price in Section 4 is our best offer;
1.4. no collusion with other organisations has taken place in order to fix the price;
1.5. that there is no conflict of interest in relation to the Council’s requirement;
1.6. the requirement be subjected to the terms and conditions set out in Conditions of Contract identified at Appendix 1;
1.7. that no goods, supplies, services and/or works will be delivered or undertaken until both parties have executed the formal contract documentation as identified at Appendix 1 and an instruction to proceed has been given by the Council in writing; and
1.8. I understand that the Council may reject my submission if there is a failure to answer all relevant questions fully or if I provide false and/or misleading information.































[bookmark: _Toc70522426][bookmark: _Toc114238149][bookmark: _Toc114238284]Section 7: Due diligence

1. The Council will undertake its due diligence in advance of any contract award.

2. The preferred Potential Supplier(s) will not be awarded the Contract until the Council is satisfied with any further checks and due diligence it has carried out and these will need to be acceptable to the Council before a contract can be awarded. The Council reserves the right to disqualify any Quotation Response which is incomplete.

3. Due diligence may include credit checks in relation to the preferred Potential Supplier(s) (including each member of any consortium and of any key sub-contractor). This is important to the Council to ensure that any organisation who wishes to enter into a contract with the Council will be in a position to provide the goods, services and/or works on an ongoing basis as agreed within any contract. The Council works with external credit agencies to provide these financial checks.

4. The Council reserves the right to reject a Potential Supplier from the procurement process, where any findings from the Council’s due diligence reveal a serious concern or risk for the Council that cannot be remedied in a reasonable amount of time before award. Potential Suppliers are strongly encouraged to check and manage their financial score within the industry.


5. The Council reserves the right to revisit any selection criteria questions at any time before award stage, where the Council believes there is a risk that selection responses might have changed. The Council reserves the right to disqualify any Potential Supplier who no longer meets the selection criteria if it originally led to them continuing in the procurement process.

[bookmark: _Toc70522427][bookmark: _Toc114238150][bookmark: _Toc114238285]Section 8: CONTRACT AWARD


1. The Council will notify all Potential Suppliers of its intention to award a contract.
 
2. This will include details of the:

2.1.1. Award criteria scores;
2.1.2. Name of the successful provider(s). 

3. The following documents shall form part of the contract between the Council and the successful provider(s):

3.1.1. Specification;
3.1.2. Terms and Conditions plus related Schedules (such as service levels, site plans, asset lists, contracts list, list of transferring employees, relevant policies, etc.);
3.1.3. A pricing schedule (as completed by the Potential Supplier);
3.1.4. Responses to requirements; and
3.1.5. A list of commercially sensitive information.






























[bookmark: _Toc114238151][bookmark: _Toc114238286]Appendix 1: Conditions of Contract
[bookmark: _Hlk67661263]
https://www.northnorthants.gov.uk/finance/conditions-contract-purchase-orders-below-ps25000 
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