[image: ]Cowes Town Council Supplier Evaluation
Cowes Town Council operate an approvals procedure to ensure that people/organisations that it engages with have appropriate competences and securities to meet its requirements and operate appropriate levels of controls within an ethical structure that accords with the Council’s determinations.
Supplier Details (if part of a group, state Parent Company details & Co. Reg. No.)
	Supplier Name
	

	Co. Reg. No.
	

	Address
	


	Contact Name
	
	Telephone
	

	Service on Offer
	


	Other Services
	


	Reason for Consideration
	

	Parent Company Details
	



Insurance Cover (list policy providers and numbers, cover and limitation)
	Public
	

	Employers
	

	Professional Indemnity
	

	Other (state)
	


Health & Safety, Environment, Quality Policies (provide evidence/example/reg. nos.)*
	Health & Safety
	

	Environmental
	

	Quality
	


Controls (how expectations are managed - if to accredited standard, state standard and accreditation ref.)*
	Instruct work task
	

	Understand Expectation
	

	Delivery of Expectation
	


Ethics (how you behave and treat people)*
	Is your workforce directly employed, self-employed, sub-contracted (please state)?

	

	
What are your policies on (please state)?

	Equality
	

	Wellbeing
	

	Safeguarding
	

	Have you had any of the following: (If yes, please provide details):

	Been bankrupt?
	

	Any outstanding CCJ’s against you?
	

	Any HSE notices or prosecutions?
	


Completed by
	Name (please print):
	

	Position of authority:
	

	Signature:

		
	Date:
	


*Please keep answers succinct, but if you need more space, do use additional pages; keep items indexed to the relevant question.

Completed forms should be returned to: The Town Clerk, Cowes Town Council, Northwood House, Ward Avenue, Cowes, Isle of Wight PO31 8AZ, or email to: townclerk@cowestowncouncil.org.uk
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