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INSTRUCTIONS TO TENDERERS

Tender Documents
The Schedule of Work will form part of the Contract, and the Contractor shall submit, with their tender, a fully priced Schedule of Work.

Should the Contractor have any queries regarding any part of this document, he/she shall confirm, in writing, the particulars of such queries to the Employer PRIOR TO SUBMITTING HIS/HER TENDER, for clarification. Qualification of the tender sum, in any way, may result in the tender being disqualified.

Should obvious errors in pricing or errors in arithmetic be discovered, before acceptance of any tender, in the priced Schedule, these errors will be corrected in accordance with Alternative 1 contained in section 6 of the ‘Code of Procedure for Single Stage Selective Tendering 1994’.

The tender shall be submitted on the Form of Tender supplied and signed in ink by a Director of the Company submitting the tender. A completed Certificate A is also to be submitted with the tender.
The tender is to be received in the enclosed prepaid envelope AT THE OFFICES OF DALSTON PARISH COUNCIL no later than 12 noon 23 February 2026.
Tenderers should be aware that some forms of postage cause the sender to be identified upon the envelope itself, or to those receiving it (e.g. Data Post, private mailing, etc.)  SUCH IDENTIFICATION MAY LEAD TO THE TENDER BEING REJECTED AND RETURNED.

RE ROOFING
DALSTON PARISH COUNCIL OFFICES

FORGE GREEN

RIVERSIDE

DALSTON CA5 7QG

FORM OF TENDER 
I/We the undersigned ............................................................................................. undertake to execute the whole of the work required to be done in connection with the completion of the above project as described in the Schedule of Work and in accordance with the Conditions of Contract to the full and complete satisfaction of the Employer for the following sum:

FIRM PRICE TENDER                £...................................... + VAT 
(amount in words)………………………………………………………………………………..
The particulars to be inserted in the Appendix to the Conditions of Contract will be as follows:



Date for Possession
:
Within 3 weeks of instruction


Date for Completion
:
Within 8 working weeks of possession



Liquidated Damages:

£75 per week

This Form of Tender must be accompanied by Certificate A, and the tender is to be received  in the enclosed prepaid envelope AT THE OFFICES OF DALSTON PARISH COUNCIL no later than 12 noon 23 February 2026.
Signed ............................................On behalf of ………………………..(Title of Firm) 

Date .....................................     
Telephone No .................................
The Employer is not bound to accept the lowest or any tender and no liability will be accepted for any costs incurred in the preparation of any tender.  The period of acceptance of tenders is to be THIRTEEN WEEKS
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CERTIFICATE A

NON-COLLUSIVE TENDERING CERTIFICATE

The essence of selective tendering is that the client shall receive bona fide competitive tenders from all those tendering.  In recognition of this principle, we certify that our Tender is bona fide, intended to be competitive, and that we have not fixed or adjusted the amount of the tender by or under or in accordance with any agreement or arrangement with any other person or party.  We also certify that we have not done and we undertake that we will not do at any time before the hour and date specified for the return of these tenders any of the following acts:-

(a)
communicating to a person other than the person calling for those tenders the amount or approximate amount of the proposed tenders, except where the disclosure, in confidence, of the approximate amount of the tenders was necessary to obtain insurance premium quotations required for the preparation of the tender;

(b)
entering into any agreement or arrangement with any other person that he shall 
refrain from tendering or as to the amount of any tenders to be submitted;

(c)
offering or paying or giving or agreeing to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender or proposed tender for the said work any act or thing of the sort described above.

In this certificate, the word ‘person’ includes any person and any body or Association, corporate or non-corporate; and ‘any agreement or arrangement’ includes any such transaction, formal or informal and whether legally binding or not.

Signed..........................................
On behalf of (Title of Contractor)  ...................................................................................
Date ........................
