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We accept the terms set out in this Award Letter and the annexed Conditions

Signed for and on behalf of Pr
Name:-Davie-Wel

obrand Ltd

the Paul Roman

Enterprise AccountDisectos Tenders & Frameworks. Manager
N/
[P flon—

Signature

Date. 23.12.25
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Probrand Ltd

11" Floor Alpha Tower
Suffolk Street
Queensway
Birmingham

B11TT

Aftn: David Walshe
By email to:

Date: 30" December 2025

Your ref. Procurement of Dell
Laptops 2025/26

Our ref: PO0001726

Dear Sirs,

Award of contract for the supply of Procurement of Dell Laptops 2025/26

Following your tender/ proposal for the supply of 144 x Dell Laptops to West Berkshire Council,
we are pleased to award this contract to you

This letter (Award Letter) and its Annexes set out the terms of the Agreement between West
Berkshire Council as the Council and Probrand Ltd as the Supplier for the provision of the
Goods. Unless the context otherwise requires, capitalised expressions used in this Award
Letter have the same meanings as in the terms and conditions of contract set out in Annex 1
to this Award Letter (the ‘Conditions”). In the event of any conflict between this Award Letter
and the Conditions, this Award Letter shall prevail. Please do not attach any Supplier terms
and conditions to this Award Letter as they wil not be accepted by the Council and may delay
conlusion of the Agreement.

For the purposes of the Agreement, the Council and the Supplier agree as follows:

1) The Goods shall be Delivered in accordance with the following instructions:
ICT Dept, Council Offices, Market Street, Newbury RG14 5LD

Contact: Mr Paul Giles - 01635 519196
jov.uk

Paul





image2.png
2)

3)

4)
5)

Date of Delivery
To be confirmed

Additional Delivery Instructions: Delivery date and time to be confirmed

The charges for the Goods shall be as set out in the Supplier's quotation dated 18"
December 2025

The specification of the Goods to be Delivered is as set out in the Supplier's quotation
dated 18" December 2025

The address for notices of the Parties are:

Council Supplier
West Berkshire Council Probrand Ltd
Council Offices, Market Street 11" Floor Alpha Tower
Newbury Suffolk Street, Queensway
RG14 5.0 Birmingham

B11TT
Attention: Paul Giles. Atention: David Walshe
paul.giles1@westberks.gov.uk David walshe@probrand.co.uk

The Council may require the Supplier to ensure that any person employed in the supply
of the Goods has undertaken a Disclosure and Barring Service checkThe Supplier
shall ensure that no person who discloses that he/she has a conviction that is relevant
1o the nature of the Agreement, relevant to the work of the Council, or is of a type
otherwise advised by the Council (each such conviction a ‘Relevant Conviction"), or
s found by the Supplier to have a Relevant Conviction (whether as a result of a police
check. a Disclosure and Barring Service check o otherwise) is employed or engaged
in the provision of any part of the supply of the Goods.
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Payment

Allinvoices should be sent, quoting a valid purchase order number (PO Number), to: Council
Offices, Market Street, Newbury RG14 5LD. You must be in receipt of a valid PO Number
before submitting an invoice.

To avoid delay in payment it is important that the invoice is compliant and that it includes a
valid PO Number, PO Number item number (if applicable) and the details (name and
telephone number) of your Council contact (i.e. Contract Manager). Non-compliant invoices
will be sent back o you, which may lead to a delay in payment. If you have a query regarding
an outstanding payment, please contact us by email or by telephone as noted at the head of
this letter between 09:00-17.00 Monday to Friday.

Liaison

For general liaison your contact will continue to be Paul Giles | paul.giles1@westberks.gov.uk
or, in their absence, Sally Hiscock | saly.hiscock@westberks gov.uk.

We thank you for your co-operation to date and look forward to forging @ successful working
relationship resulting in a smooth and successful supply of the Goods.

Please confirm your acceptance of the award of this contract by signing and returning
the enclosed copy of this letter to Paul Giles at the above address within 7 days from the
date of this Award Letter. No other form of acknowledgement will be accepted. Please
remember to quote the reference number above in any future communications relating to this

contract.

Yours faithfully,

Signed for and on behalf of West Berkshire Council

Name: Milena Castino
Service Lead - ICT & Digital
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