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[bookmark: _Toc219881272]Procurement Specific Questionnaire

	No.
	Question

	[bookmark: _Toc183608004][bookmark: _Toc185334274][bookmark: _Toc214444747][bookmark: _Toc219881273]Preliminary questions


	1. 
	What is your name? (supplier name)


	
	Insert name


	2. 
	You must be registered on the Central Digital Platform (CDP).  Failure to register on the CDP means exclusion from the process.
The Government have put together guidance on how to register, how to add your company information and how to use the system  Suppliers: How to register your organisation and first administrator on Find a Tender in three easy steps (HTML) - GOV.UK
 
Please read the guidance as this will answer many of your questions. From time to time, you will need to update your information in the CDP to ensure the Public Sector evaluates your bids accurately. The easy read guides are included, and you can also access the information and videos. 

What is your central digital platform unique identifier? 


	
	Insert unique identifier. 


	3. 
	Please confirm if you are bidding as a single supplier (with or without sub-contractors) or as part of a group or consortium.
If you are bidding as part of a group or consortium (including where you intend to establish a legal entity to deliver the contract), please provide: 
a. the name of the group/consortium
b. the proposed structure of the group/consortium, including the legal structure where applicable.
c. the name of the lead member in the group/consortium
d. your role in the group/consortium (e.g. lead member, consortium member, sub-contractor)


	
	Insert information.


	4. 
	The framework will be organised into ten regional Lots, corresponding to the ONS NUTS  map regions listed below. Please note the ONS NUTS regional numbers are different to the WME procurement. Additionally, WME will not be participating in Scotland or Norther Ireland.

Please confirm which lot(s) you are bidding for? A single tender response is sufficient to address all the regional lots. However, any variations depending on location, will require submission of a separate tender response.



	
	Please tick which Lot(s) you are bidding for
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☐Lot 1 - North East;
☐Lot 2 - North West;
☐ Lot 3 - Yorkshire and the Humber;
☐ Lot 4 - East Midlands; 
☐ Lot 5 - West Midlands; 
☐ Lot 6 - East of England;
☐ Lot 7 – London;
☐ Lot 8 - South East;
☐ Lot 9 - South West; and
☐ Lot 10 – Wales
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5. 
	6. 
	Are you on the debarment list?

The debarment list can be found here

If the Tenderer is on the Debarment List in relation to a mandatory exclusion ground, then they will be excluded from the process.  If, however, the Tenderer is on the Debarment list because of a discretionary ground, then it is still possible to continue with the process, but you may still be excluded from the process dependent upon on the severity of the debarment.

	
	
Insert Yes or No
If yes, insert details.






	[bookmark: _Toc183608005][bookmark: _Toc185334275][bookmark: _Toc214444748][bookmark: _Toc219881274]Part 1 – confirmation of core supplier information


	7. 
	You must submit up-to-date core supplier information on the CDP and share this information with us by entering the share code into the eSourcing portal and submitting the PDF download. 
This includes:
a. basic information
b. economic and financial standing information
c. connected person information (these are persons with the right to exercise, or who actually exercise, significant influence or control over the supplier, or over whom the supplier has the right to exercise, or actually exercises, significant influence or control over, for example: directors, majority shareholders and parent and subsidiary companies)
d. exclusion grounds information
Please confirm you have shared this information with us.


	
	Insert reference / file name of PDF.

	[bookmark: _Toc183608006][bookmark: _Toc185334276][bookmark: _Toc214444749][bookmark: _Toc219881275]Part 2 – additional exclusions information 

	[bookmark: _Toc183608007]Part 2A – associated persons

	8. 
	Are you relying on any associated persons to satisfy the conditions of participation? (these are other suppliers who might be sub-contractors or consortium members but not a guarantor).
The conditions of participation are outlined in Part 3
If so, please complete Q8, Q9 & Q10 (otherwise Q8, Q9 & Q10 are not applicable).


	
	Insert Yes or No


	9. 
	For each supplier/associated person, please confirm which condition(s) of participation you are relying on them to satisfy.


	
	Insert name of supplier and brief description.


	10. 
	For each associated person, you must confirm they are registered on the CDP and have shared with us their information (either a share code or PDF download):
a. basic information
b. economic and financial standing information 
(if they are being relied upon to meet conditions of participation regarding financial capacity)
c. connected person information.
d. exclusion grounds information


	
	Insert name of supplier and reference / file name.


	11. 
	Are any of your associated persons on the debarment list?

If the associated person(s) is on the Debarment List in relation to a mandatory exclusion ground, then they will be excluded from the process.  If, however, the Tenderer is on the Debarment list because of a discretionary ground, then it is still possible to continue with the process dependent upon on the severity of the debarment.



	
	Insert Yes or No
If yes, insert details


	[bookmark: _Toc183608008]Part 2B – list of all intended sub-contractors


	12. 
	Please provide: 
a. a list of all suppliers who you intend to sub-contract the performance of all or part of the contract to (either directly or in your wider supply chain)
b. their unique identifier (if they are registered on the CDP), or otherwise, a Companies House number charity number, VAT registration number, or equivalent.
c. a brief description of their intended role in the performance of the contract
If you are not intending to sub-contract the performance of all or part of the contract, then this question and Q12 are not applicable.

If a sub-contractor is unknown at the start of the procurement (or brought in during it), this should be made clear by the supplier and relevant details of the sub-contractor should be provided once their identity and role is confirmed. This information should be shared with the Contracting Authority as soon as possible and at least by final tenders.



	
	Insert name of supplier – unique identifier – brief description.


	13. 
	Please confirm if any intended sub-contractor is on the debarment list.
If the sub-contractor is on the Debarment List in relation to a mandatory exclusion ground, then they will be excluded from the process.  If, however, the Tenderer is on the Debarment list because of a discretionary ground, then it is still possible to continue with the process dependent upon on the severity of the debarment.


	
	Insert Yes or No
If yes, insert sub-contractor(s) name and provide details.


	[bookmark: _Toc183608009][bookmark: _Toc185334277][bookmark: _Toc214444750][bookmark: _Toc219881276]Part 3 – questions relating to conditions of participation

	[bookmark: _Toc183608010]Part 3A – standard questions

	Financial capacity


	14. Pl
	Accounts
Our preference is to have two years of audited accounts. Please confirm you have provided a minimum of 2 years of audited accounts on the CDP. 
Insert Yes or No

If no, can you please provide one of the following: 
a) A statement of the turnover, profit and loss account/income statement, balance sheet/statement of financial position and statement of cashflow for the most recent year of trading for this organisation.
b) A statement of the cashflow forecast for the current year and a bank letter outlying the current cash and credit position
c) Alternative means of demonstrating financial status if any of the above are not available, e.g. forecasted turnover for the current year and a statement of funding provided by the owners or the bank, or an alternative means of demonstrating financial status
We will conduct a financial assessment to determine suitability to undertake the requirements of the framework for the duration of the contract. If you are deemed unsuitable to carry out the undertakings of the framework, then you may be excluded from the process. 
Insert further details where necessary



	
	

	15. 
	Guarantor or Bond
It is a requirement of the framework that where individual Call Off contracts are awarded above £1m, the supplier is required to either have a guarantor or a performance bond. 
Please confirm that you agree to this requirement. Failure to agree will mean exclusion from the process. 

Insert Yes or No


	
	Additionally, are you relying on another organisation, parent company or partnership to act as a guarantor for any works undertaken, under the £1m threshold?
If so, please provide their name and evidence of their economic and financial standing.

We will conduct a financial assessment to determine suitability to undertake the requirements of the framework for the duration of the contract. If you are deemed unsuitable to carry out the undertakings of the framework, then you may be excluded from the evaluation process. 


	
	Insert Yes or No
If yes, insert reference / file name.


	16. 
	Insurance
Please confirm whether you already have, or can commit to obtain, prior to the award of any Call-Off Contract, the levels of insurance cover indicated below:
a. Employer’s (Compulsory) Liability Insurance* = £10,000,000
b. Public / Product Liability Insurance = £10,000,000
c. Professional Indemnity Insurance = £2,000,000
*There is a legal requirement for certain employers to hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. See the Health and Safety Executive website for more information: www.hse.gov.uk/pubns/hse39.pdf.

If you cannot commit to obtain, prior to the award of any Call-Off Contract, the level of insurance detailed above then you will be excluded from the process.


	
	Insert Yes or No
Insert details of your insurances already in place.
Insert details of your insurances which would be obtained prior to the award of any Call-Off Contract (including information on how you will obtain this insurance – e.g. a quote)


	Legal capacity


	16.
	Legal Capacity Conditions of Participation
Please confirm compliance with applicable environmental, construction and health & safety laws including those specific to decarbonisation and energy efficiency measures and provide an overview of the human and technical resources available to support legal compliance throughout the delivery of decarbonisation projects.
If you are deemed unsuitable to carry out the undertakings of the framework, then you will be excluded from the process.

Insert Yes or No

Insert Information 

	
	

	17.
	Data Protection
Please confirm that you have in place, or that you will have in place by the award of any Call-Off Contract, the human and technical resources to perform the contract to ensure compliance with the UK General Data Protection Regulation (GDPR) and to ensure the protection of the rights of data subjects.

Insert Yes or No 


	
	

	18.
	Acceptance of Technical Specification

	
	Please confirm that you can meet in FULL, all the requirements detailed within Schedule 2 - The Technical Specification (provided separately).
Tenderers must notify WME if they have any concerns with The Technical Specification prior to any tender submission. 
At Call-Off the Technical Specification may change, subject to agreement by The Tenderer and the Contracting Authority. 
Failure to agree will mean exclusion from the process. 



	
	Insert Yes or No 


	19.
	Relevant experience and contract examples
Please provide details of up to three education-based design and build projects to meet conditions of participation relating to technical ability set out in the relevant notice or procurement documents, in any combination from either the public or private sectors (which may include samples of grant-funded work). 
Where this procurement is for goods or services, the examples must be from the past three years.
The named contact provided should be able to provide written evidence to confirm the accuracy of the information provided.
For consortium bids, or where you have indicated that you are relying on an associated person to meet the technical ability, you should provide relevant examples of where the associated person has delivered similar requirements. If this is not possible (e.g. the consortium is newly formed, or a special purpose vehicle is to be created for this contract) then three separate examples should be provided between the principal member(s) of the proposed consortium or members of the special purpose vehicle or sub-contractors (three examples are not required from each member).
If you cannot provide at least one example of previous contracts, please provide an explanation for this and how you meet the conditions of participation relating to technical ability. 
Failure to demonstrate sufficient experience may mean exclusion from the process.

	




















	Insert information below.

	
	
	
	Contract one
	Contract two
	Contract three

	Name of customer
organisation who
signed the contract
	
	
	

	Name of supplier
who signed the
contract
	
	
	

	Point of contact in
the customer’s
organisation
	
	
	

	Position in the
customer’s
organisation
	
	
	

	Email address
	
	
	

	Description of
contract
	
	
	

	Contract start date
	
	
	

	Contract completion date
	
	
	

	Estimated contract
value
	
	
	



	If you cannot provide at least one example of previous contracts that are relevant to the requirement, in no more than 500 words please provide an explanation for this and how you meet the conditions of participation relating to technical ability – e.g. your organisation is a new start-up or you have provided services in the past but not under a contract.



Explain where required.



	20.
	Experience of sub-contractor management
Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s) (which may be the intended sub-contractor(s) for this procurement or any others used previously).
The description should include the procedures you use to ensure performance of the contract.

If you are unable to demonstrate to our satisfaction your ability to manage sub-contractors, then you may be excluded from the evaluation process.


	
	Insert Yes or No 
Insert information.


	21.
	Organisational standards
Please confirm that you meet the following participation requirements or describe any alternative standards you follow that meet or surpass these expectations.  

· Accredited to the Microgeneration Certification Scheme for PV Installations
· Membership of the Renewable Energy Consumer Code or Equivalent
· CHAS or Constructionline accreditation

If you are unable to comply with the above requirements, or detail an equivalent standard then you will be excluded from the evaluation process.


	
	Insert Yes or No or detail alternative standards


	[bookmark: _Hlk211495845]22.
	Health and safety

Please confirm your organisation has a health and safety policy and that it sets out the arrangements you have in place to: manage health and safety effectively, control significant risks relevant to the contract, including risks from the use of contractors where relevant. Failure to confirm will mean exclusion from the process.



	
	Insert Yes or No 

	
	

	23.
	Safeguarding Conditions
All site staff must undergo enhanced DBS checks and be clean before going on site (these may be requested at call off award stage) please confirm. Failure to confirm will mean exclusion from the process.


	
	Insert Yes or No


	24.
	Warranty Related Conditions
Suppliers must use products that have a minimum of 12 years manufacturer backed warranties for all invertors, please confirm. Failure to confirm will mean exclusion from the process.


	
	Insert Yes or No


	25.
	Warranty Related Conditions
Suppliers must use products that have a minimum of 25 years manufacturer backed warranties for all PV panels, please confirm. Failure to confirm will mean exclusion from the process.



	
	Insert Yes or No


	26.
	Modern Slavery – Organisational Structure & Supply Chains
Please describe your company’s structure, ownership, and geographic operations?

For information only

	
	Insert information. 



	27.
	Modern Slavery – Monitoring and Evaluation
Have any incidents of modern slavery been reported or investigated in the past 12 months?

Insert Yes or No
Insert Information

If WME deem that there is a risk of modern slavery, which is not satisfied, then the Tenderer maybe requested to provide further details or be excluded from the process.





	
	

	[bookmark: _Toc183608012][bookmark: _Toc185334278][bookmark: _Toc214444751][bookmark: _Toc219881277]Confirmations

	
	I confirm that:

· to the best of my knowledge the answers submitted, and information contained in this document are complete, accurate and not misleading.
· upon request and without delay I will provide any additional information requested
· I acknowledge that my answers to this questionnaire will help determine if our organisation is eligible to join or remain involved in this procurement process. 
· I understand that our organisation may be excluded from the procurement if requested information has not been provided, if any of this response or any follow up responses are incomplete, inaccurate or misleading, if confidential information has been accessed or if we have unduly influenced your decision-making in this procurement


	
	Insert Yes or No






	
Signed
	



	Date
	



	Name
	



	Role
	



	Phone number
	



	Email
	



	Postal address
	




Tender Response
[bookmark: _Toc214444752][bookmark: _Toc219881278]1.	Key Requirements

The objective of the Key Requirements is to provide WME with a clear, concise, and complete summary of this Tender Response document together with an insight into the reasoning and rationale behind the response.

It is intended that the Key Requirements should provide a useful introduction for evaluators, as well as senior stakeholders who may not be involved in the detailed evaluation.

Please enter the following details: (Information to be provided)

1.1 Company Details

[Response required]
	Company Name:
	

	Address:


	

	Name & Position of person submitting the tender: 
	

	Telephone:
	

	E-mail:
	




1.2 Compliance with Terms & Conditions of The Framework Agreement

The contract to be awarded will be based on The Framework Agreement which includes contract-specific provisions where applicable and shall form the binding basis of any agreement entered into with the successful Tenderer.

Tenders must be submitted on the understanding that no substantial amendments to the Terms and Conditions contained within The Framework Agreement are anticipated. Any rejection of the proposed terms will render the submission non-compliant. However, should a Tenderer wish to propose amendments during the process, WME may consider such requests and determine whether any changes are warranted. 

All requests for amendments, along with the WME’s responses, will be communicated to all Tenderers via the clarification log. If a revised contract is issued, WME will assess whether an extension to the tender return deadline is necessary.

[Response required]
	Pass/Fail Question

Compliance: ACCEPT* / NOT ACCEPT* (*delete as required)



Failure to accept means exclusion from the process.

1.3 Transfer and Sub-Contracting

This Agreement is personal to the Contractor. The Contractor shall not assign, novate, Sub‑Contract or otherwise dispose of this Agreement or any part thereof without the previous consent in writing of WME such consent not to be unreasonably withheld.

Notwithstanding any Sub-Contracting permitted hereunder, the Contractor shall remain primarily responsible for the acts and omissions of its Sub-Contractors as though they were its own. 

[Response required]
	Pass/Fail Question

Compliance: ACCEPT* / NOT ACCEPT* (*delete as required)



Failure to accept means exclusion from the process.


1.4 Modern Slavery

Whilst we accept that a formal Modern Slavery Policy is a statutory requirement to only those companies with a specific turnover, we do consider it good ethical practice for all companies, regardless of size, to have a process in place to manage the early detection and eradication of Modern Slavery in their supply chain.

For more information, please visit the Government’s Modern Slavery Assessment Tool.  Once registered you can assess yourselves for potential risks with supplies from various countries and of human trafficking and modern slavery. 

If successful, the Contractor agrees to assess for potential risks and have processes in place to manage the early detection and eradication of human trafficking and modern slavery.

[Response required]
	Pass/Fail Question

Compliance: ACCEPT* / NOT ACCEPT* (*delete as required)



Failure to accept will mean exclusion from the process.


1.5 Artificial Intelligence

If you have used AI to respond to any part of the tender submission, please confirm you are able to deliver on the commitments in your offer?

 [Response required]

	Pass/Fail Question

Response:  YES / NO


Failure to confirm will mean exclusion from the process.

2. [bookmark: _Toc214444753][bookmark: _Toc219881279]Social Value 

2.1 Community Employment Impact

Describe how your organisation creates employment opportunities that directly benefit the local community. Include:

· Local job creation
· Equal opportunity employment
· Skills development and training
· Payment of the Living Wage (where applicable)

[Response required]
	Weighting: 4
Response:                                                                              




2.2   Community Engagement and Support
Demonstrate your contribution to social value through community-focused initiatives. Include:

· Support for local projects (donations, volunteering)
· Promotion of health and wellbeing
· Strengthening of community networks

[Response required]
	Weighting: 3
Response:                                                                              




2.3 Ethical and Inclusive Supply Chains
Explain how you promote ethical practices and build diverse, sustainable supply chains. Include:

· Engagement with VCSEs, local businesses, and SMEs
· Measures to eliminate unethical practices.
 
[Response required]
	Weighting: 3
Response:                                                                              





3. [bookmark: _Toc214444754][bookmark: _Toc219881280]Environmental Considerations

3.1 Carbon Reduction and Environmental Strategy
Describe how you are reducing Carbon Emissions and outline your approach to achieving net zero. Include:
· Reduction of Scope 1, 2, and 3 emissions
· Support for biodiversity, green spaces, and ecosystems
· Initiatives to reduce plastic use.


[Response required]
	Weighting: 3
Response:                                                                              



3.2 Environmental Impact Mitigation

Identify potential environmental impacts of your work under this framework and describe how you mitigate them.


[Response required]
	Weighting:2
Response:                                                                              







4. [bookmark: _Toc214444755][bookmark: _Toc219881281]Quality Response to Technical Specification

Tenderers must indicate their compliance with requirements detailed in The Technical Specification (Schedule 2). Evidence should be provided on how your organisation would undertake/fulfil/achieve the questions or statements in the response boxes (which will expand to accommodate your response). [No responses should exceed 600 words. Any content beyond 600 words will be ignored].


Please read the Technical Specification before responding to these questions.


4.1 Project Management and Delivery
Describe your approach to delivering projects on time and meeting milestones. 
Include:
· Project planning and resource allocation
· Communication processes with the Contracting Authority

[Response required]
	Weighting: 5
Response:                                                                              



4.2 Site Management and Disruption Minimisation
Confirm your ability to minimise noise and disruption on-site. 
Include:

· Site management processes
· Supervision of subcontractors (if applicable)

[Response required]
	Weighting: 5
Response:                                                                              




4.3 Technical Specification Compliance
Demonstrate how you will meet the Technical Specification (separate document). Include:

· Quality assurance and control measures

[Response required]
	Weighting: 5
Response:                                                                              




4.4 Technical & Design Capability
Confirm how your proposed solution complies with:
· MCS certification requirements
· BS7671 (18th Edition), BSEN 61215, BSEN 62446, and other relevant standards
· Zurich Resilience Solutions guidance for roof-mounted PV systems

[Response required]
	Weighting: 5
Response:                                                                              




4.5 Health & Safety
Please provide: 

· Your company’s Health & Safety Policy
· Approach to CDM 2015 compliance
· Methodology for asbestos management and safeguarding in schools

[Response required]
	Weighting: 5
Response:                                                                              



4.6 Site Management
Describe how you will manage and coordinate the work of any personnel, subcontractor or not, who will be used to undertake the works following the award of any Call Off contract. Please confirm roles, responsibilities, qualifications and memberships (e.g. NICEIC, ECA). Your response must include management of any sub-contractors

[Response required]
	Weighting: 5
Response:                                                                              



4.7 Testing, Performance & Monitoring 
Describe your approach to the following to give assurances of your ability to deliver the works:

· Pre-installation and final testing
· Witness testing and certification.
· Provision of NICEIC certificates and G99 documentation

[Response required]
	Weighting: 3
Response:                                                                              



4.8 Fault Detection & Alerts
The Supplier must have processes in place to:
· Detect and report individual panel faults.
· Notify the awarding authority of any faults in a timely manner.

Please describe how you will do this

[Response required]
	Weighting: 1
Response:                                                                              




4.9 System Performance Guarantee
Please confirm:
0. Minimum module efficiency (≥19%)
0. 25-year linear power output warranty (≥80%)
0. Monitoring platform capabilities (e.g. portal access for curriculum use)
[Response required]
	Weighting: 3
Response:                                                                              




4.10 O&M Manuals and Record Drawings
Confirm your ability to provide:
· Full O&M manuals (electronic and hard copies)
· “As Fitted” drawings
· Building User Guide
· All required certificates and warranties.
[Response required]
	Weighting: 2
Response:                                                                              



4.11 Training
The Supplier must be able to provide a training plan for at least two members of the Contracting Authority’s staff to give confidence that that this will be thorough and timely. Training must include: 
· System operation
· Maintenance procedures
· Alarm interrogation
[Response required]
	Weighting: 5
Response:                                                                              



4.12. Commercial 
The supplies must have a robust process in place to manage the following:
· Managing variations
· Submitting cost reports
· Dayworks and approvals
[Response required]
	Weighting: 3
Response:                                                                              



4.13. Help and Aftercare

Please describe the support, aftercare, and help services your organisation will provide throughout the duration of the contract. Your response should include, but not be limited to, the following:
Support Structure:
· Details of your customer service/helpdesk provision (e.g., hours of operation, contact methods, response times).
· Escalation procedures and named account management (if applicable).
· Aftercare Services:
· Post-implementation support and training offered.
· Ongoing maintenance, updates, or service reviews.
· Service Level Agreements (SLAs):
· Outline of SLAs in place for issue resolution, downtime, and performance monitoring.
· Continuous Improvement:
· How you gather and act on feedback to improve support and aftercare.
· Any innovation or value-added services you offer in this area.

[Response required]
	Weighting: 3
Response:                                                                              




4.14 Accreditation 
Suppliers must hold either Constructionline or CHAS accreditation. 
Please detail the type and level of accreditation and detail how it supports enhanced safety compliance and risk management. 

[Response required]
	Weighting: 5
Response:                                                                              



4.15 Framework Participation Commitment
Provide assurances of your commitment to participate in framework call-offs. Include any limitations (e.g., geographic, financial, project value thresholds).

[Information to be provided] Response is for information only

	Response:                                                                              



4.16	Framework Point of Contact
Confirm that a dedicated point of contact will be assigned for performance monitoring and issue resolution. Include contact details and roles.

 [Information to be provided] Response is for information only
	Response:                                                                              




5. [bookmark: _Toc214444756][bookmark: _Toc219881282]Modern Slavery


5.1	Supply Chain Risk Awareness
Demonstrate your understanding of modern slavery risks in your supply chain. Include:

· Identification of high-risk areas
· Mitigation actions (e.g., audits, worker engagement)
· Knowledge-building activities (e.g., training, research)

[Response required]
	Weighting: 3
Response:     
                                                                         



5.2	Workforce Risk Awareness
Describe your understanding of modern slavery risks within your own workforce and that of key subcontractors. Include:

· Workforce composition and vulnerabilities
· Visibility across Tier 1 and beyond
· Policies on ethical recruitment, whistleblowing, and supplier conduct

[Response required]
	Weighting: 1
Response:                                                                              





5.3	Policy Implementation and Evidence

If successful, the Contractor agrees to assess for potential risks and have processes in place to manage the early detection and eradication of human trafficking and modern slavery.

Provide evidence how you will ensure modern slavery policies are implemented. Include where relevant:

· Contracts, audit reports, grievance logs
· Examples of prevention, remediation, and capacity-building efforts

[Response required]
	Weighting: 2
Response:                                                                              




5.4	Communication and Training
Explain how your Modern Slavery and Human Trafficking Procedures are communicated internally and externally. Include:

· Training content, frequency, and target audience

[Response required]
	Weighting: 1
Response:                                                                              




5.5	Supply Chain Assurance
Confirm that all parts/components used in framework call-offs are free from modern slavery risks. Describe how this is ensured.

[Response required]
	Weighting: 3
Response:                                                                              




6. [bookmark: _Toc214444757][bookmark: _Toc219881283]Artificial Intelligence

6.1	Have you used Artificial Intelligence to generate any of your tender responses?

[Information to be provided] Response for information only
	Response: YES / NO                                                                             





7. [bookmark: _Toc214444758][bookmark: _Toc219881284]Schedule of Rates

(Schedule of Rates – Document attached separately)

The Tenderer must complete the schedule of rates (attached separately). Please follow the Pricing guidance tab on how to submit your costs.

All costs should be broken down to the level of detail as indicated. 

All prices must be stated in GBP and be [exclusive] of VAT.

All prices submitted will be firm for 2 years. At the procurement renewal for the following Scheme, suppliers will be able to adjust their Schedule of rates cards. 





8. [bookmark: _Toc214444759][bookmark: _Toc219881285]Declaration / Form of Tender
Dear Sir or Madam
Form of tender
I/We, the undersigned, tender and offer to provide the Contract as listed below, which is more particularly referred to in the invitation to submit final tenders supplied to me/us for the purpose of tendering for the provision of the Contract and on the draft terms of the Contract.
Included within this document are the following:
Checklist for Tenderers
List all documents to be submitted.
	Document name
	Included (Y/N)

	ITT Tender Response (Sections 1-11) 
	

	Schedule of Rates, (attached separately)
	


Note: If Tenderers do not provide all of the items in the checklist, this may result in the response being treated as non-compliant and therefore rejected.
I/We confirm that I/we can supply the contract as specified in our response to the invitation to submit final tenders and in accordance with the financial model response submitted.
I/We confirm that we accept the terms of the draft Contract as issued with the invitation to submit final tenders.
I/We understand that WME reserves the right to accept or refuse this final tender in accordance with the Procurement Act 2023 and/or the invitation to submit final tenders.
I/We confirm that all information supplied to WME and forming part of this final tender and any previous submissions is true and accurate.
I/We confirm that the Supplier, together with all Associated Suppliers:
•	are registered on the Central Digital Platform
•	have ensured their information contained on the Central Digital Platform is true and accurate 
I/We confirm and undertake that if any of such information becomes untrue or misleading that I/we shall notify WME immediately and update such information should this be required. 
I/We confirm that this final tender will remain valid for 90 days from the date of this form of tender or until any procurement challenge/s have been resolved.
I/We confirm that I/we are authorised to commit the Supplier to the contractual obligations contained in the invitation to submit final tenders and the draft Contract.
I/We understand that non-compliance with the requirements of the invitation to submit final tenders or with any other instructions given by WME may lead to me/us being excluded by WME from (further) participation in the Procurement.

	
Signature
	



	Name (print)
	



	Position
	



	Supplier name
	



	Date
	






9. [bookmark: _Toc214444760][bookmark: _Toc219881286]Declaration of Connection 

Is the Tenderer, or any of the Tenderer’s staff who will be affected by this Invitation to Tender, related or connected in any way with any elected Councillor or employee of WME?

Yes / No   If yes, please give details:

	Name
	Relationship


	

	

	

	

	

	




Please note: 

This information is collected to enable WME to ensure that tenders are assessed in an open and transparent manner. Whether or not the Tenderer has a connection with elected members or employees will have no bearing on the success of the tender, but the tender will not be considered unless this declaration has been completed. 

Such a connection will not preclude Tenderers from being awarded a contract, the information will simply enable WME to effectively manage any potential conflict of interests.


10. [bookmark: _Toc214444761][bookmark: _Toc219881287]Certificate of Non-Collusion and Non-Canvassing 

Statement of non-canvassing
I/we hereby certify that I/we have not canvassed any member, Director, employee, representative or adviser of WME in connection with the proposed award of the contract by the WME, and that no person employed by me/us or acting on my/our behalf, or advising me/us, has done any such act.  I/we agree that WME may, in consideration of our tender, and in any subsequent actions, rely on the statements made in this certificate.

I/we further hereby undertake that I/we will not canvass any member, Director, employee, representative or adviser of WME in connection with the procurement and/or award of the contract and that no person employed by me/us or acting on my/our behalf, or advising me/us, will do any such act.

Statement of non-collusion

WME must receive bona fide competitive tenders from all Tenderers.
In recognition of this requirement, I/we certify that this is a bona fide offer, intended to be competitive and that I/we have not fixed or adjusted the amount of the offer or the price in accordance with any agreement or arrangement with any other person (except any Associated Supplier identified in this offer).
I/we also certify that I/we have not done, and undertake that I/we will not do, at any time during the Procurement or, in the event of my/our final tender being successful, during the term of the contract, any of the following acts:
1.	communicate to any person, other than WME, the amount or approximate amount of my/our proposed offer except where the disclosure in confidence was essential to obtain insurance premium quotations required for its preparation
2.	enter into any agreement or agreements with any other person that they shall refrain from participating in the tendering process carried out by WME or as to the amount of any offer submitted by them during the course of this process
3.	cause or induce any person to enter into such an agreement as is mentioned in paragraph 2 above or to inform us of the amount or the approximate amount of any other tender for the contract
4.	commit any offence under the Bribery Act 2010
5.	offer or agree to pay or give or actually pay or give any sum of money, inducement or valuable consideration, directly or indirectly, to any person for doing or having done or having caused to be done in relation to any other tender or proposed tender for the performance of the contract
In this certificate, the word ’person’ includes any person, body or association, corporate or incorporate and ‘agreement’ includes any arrangement whether formal or informal and whether legally binding or not.
I/we agree that WME may, in its consideration of the tender and in any subsequent actions, rely on the statements made in this Certificate.

	
Signature
	



	Name (print)
	



	Position
	



	Supplier name
	



	Date
	





11. [bookmark: _Toc214444762][bookmark: _Toc219881288]Commercially Sensitive Information 

This section should be read in conjunction with the relevant paragraphs relating to freedom of information (FOIA) and environmental information (EIR) in the Procurement terms and conditions.
I declare that I wish the following information to be designated as commercially sensitive:
	


The reason(s) it is considered that this information should be exempt under FOIA and EIR is:
	


The period of time for which it is considered this information should be exempt is:
	


Supplier to amend as appropriate [until award of contract OR during the period of the contract OR for a period of [number] years until [month], [year]].
	



	
Signature
	



	Name (print)
	



	Position
	



	Supplier name
	



	Date
	



image1.jpeg
—_ West Mercia
== Energy

westmerciaenergy.co.uk





image3.png




image2.png
— West Mercia
- Energy




