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This is a published notice on the Find a Tender service: https://www.find-
tender.service.gov.uk/Notice/043956-2025 

Tender

Film Office in the Solent Region

Portsmouth City Council

UK4: Tender notice - Procurement Act 2023 - view information about notice types 

Notice identifier: 2025/S 000-043956
Procurement identifier (OCID): ocds-h6vhtk-050e31 (view related notices)
Published 29 July 2025, 3:39pm

Changes to notice

This notice has been edited. The previous version is still available.

Scope 

Reference

P00005127

Description

https://www.find-tender.service.gov.uk/Notice/043956-2025
https://www.find-tender.service.gov.uk/Notice/043956-2025
https://www.find-tender.service.gov.uk/Home/NoticeTypes
https://www.find-tender.service.gov.uk/procurement/ocds-h6vhtk-050e31
https://www.find-tender.service.gov.uk/Notice/043250-2025
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Portsmouth City Council (the Council) is inviting tenders from suitably qualified and
experienced organisations to develop a regional film office covering The Solent and South
Hampshire area.

The proposal to establish a Film Agency is supported and has received funding from the
partner local authorities via The Solent Growth Partnership and The Partnership for South

Hampshire (PfSH).

The contract to run the agency is being let by Portsmouth City Council, on behalf of the
funding partners. It covers an initial 3-year period, during which we expect the agency to
become successful and self-sustaining. At the end of the 3-year period the agency will be
expected to negotiate renewal arrangements with partner authorities.

Seed funding of £60,000 will be made available to support the setting up of the agency.
Activities to be covered by this funding include:-

• Time taken in securing the sign up of individual local authorities to the MOU

• Scouting and mapping of locations in the area

• The setting up of a Film Agency website

• Initial marketing of the agency. (It is envisaged that, once established, the agency will
generate sufficient income to cover on going routine marketing activity.

A programme and milestone package will be agreed and the draw down from the budget
will be on completion of each milestone activity.

The procurement timetable for this project is set out below:

Procurement Documents issued 22nd July 2025

Deadline for Clarification 11th August 2025 @23:59

Tender Return Deadline 19th August 2025 @ 12:00

Interview 27th August 2025

Award Decision Notification 5th September 2025

Mobilisation & Commencement 8th September 2025
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Interview & Presentation

After completing the evaluation of the written responses, the Council will invite Tenderers
who have passed all the minimum requirements and conditions of participation, where
they will be required to provide an overview of their proposals. Tenderers will also be
required to answer questions posed by the project team in respect of their tender
proposals.

The interview attendees should be the key team put forward within the tender proposal
who will be directly managing the services. At least 2 days prior to their confirmed
interview slot tenderers must confirm the names, positions, telephone number and email
address for their delegates to enable to council to add the delegates to the scheduled
teams meeting.

The interview will run remotely via TEAMS on Wednesday 27th August and is anticipated
to last around 60 minutes. The council will work with tenderers to arrange a time that is
mutually acceptable.

The successful agency will be expected to negotiate an MOU with partner authorities
setting out common fees and charges, operating procedures and filming codes of
conduct. The agency will report to a steering group made up of the project partners, who
will manage the initiative in collaboration with Portsmouth City Council.

Background

The opportunity is to develop a regional Film Office covering The Solent and South
Hampshire Area. The Local Authority areas covered are as follows.

• Southampton City Council

• Portsmouth City Council

• New Forest District Council

• Test Valley District Council

• Eastleigh Borough Council

• Winchester City Council

• Fareham Borough Council

• Gosport Borough Council
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• Havant Borough Council

These authorities have given in principle support to the establishment of the Film Agency
as members of Solent Growth Partnership (SGP) and/or the Partnership for South
Hampshire

(PfSH). When appointed the Film office will be expected to agree MOUs with these
authorities, so as to enable it to operate as an effective one stop shop. This will include
agree a share of fees

charged for the use of locations.

Subject to negotiation, the opportunity may exist to increase coverage to include the rest
of Hampshire;

• East Hampshire District Council

• Basingstoke Borough Council

• Rushmoor Borough Council

• Hart District Council

• New Forest National Park

• South Downs National Park

It is envisaged that the Film Agency will work in close partnership with neighbouring film
agencies including Film Wight (the Film Agency for the Isle of Wight).

The newly established Film office will need to collaborate with Creative England, the
national screen agency for the English regions, to align with the national offer and
maximise

access to support and resources available to film offices.

It is noted that the Solent and South Hampshire area is likely to be subject to Local
Government Reorganisation. The Film Agency will be expected to work with any new
unitary authorities created. Portsmouth City Council will continue as accountable body
during this period of reorganisation.

Hampshire and The Solent are part of the Government's Devolution Priority Programme.
This represents a significant opportunity. When a Mayor-Led Combined Authority is
established to cover The Solent and Hampshire Area, they will be invited to be project



Page 5 to 9

partners.

Similarly, when new Unitary Authorities are formed, they will be invited to be partners. It is
envisaged that the formal contract between the Film Agency and Portsmouth City Council
will remain legally valid post reorganisation.

The primary objectives of the Film Office are:

• To promote the Solent and Hampshire region as a filming destination.

• To provide a one-stop shop to production companies wishing to use film locations in the
Hampshire and South Hampshire Area.

• To provide logistical support to film productions, enhancing their experience in the
region.

• To build and maintain relationships with local stakeholders.

• To develop resources such as a crew and location database to facilitate filming.

• To actively engage in industry events and expos to promote the region.

• To liaise with the private screen sector and associated bodies including national film
commissions and production companies to enhance production activity in the area.

• To market the region, nationally and internationally in partnership with national
stakeholders and others.

• Track all areas of activity including but not restricted to: enquiries, production activity
and regional spend for evaluation and monitoring.

• Promote good practice with regard to Risk Assessment and Health and Safety as well
as sustainable approaches to production across all areas.

• To work with local authorities across all areas of film location licensing and agreements.

Ensure that local communities and stakeholder are aware of any impact or opportunities
that filming /production activity may give rise to and manage expectations between

production and residents.

• To develop a sustainable income stream to support the Film Agency's ongoing work,
primarily by taking a share of the charges made for the use of locations in the area for
filming, providing logistic support for filming activity, and other services typical of a Film
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Office or Location Agency.

• Opportunity may also exist to support other aspects of film development activity
including supporting skills development in the sector. This may be subject to negotiation
and possibly the securing of contracts to deliver training programmes - which the partner
authorities would support and encourage.

The Film Agency will be expected to be fully self-sufficient within three years of the
contract being awarded (if not sooner). At the conclusion of the three-year period, the Film
Agency and

partner Local Authorities will negotiate how the service will continue, agreeing on new
ways of reporting and working with partner Authorities, based on learnings from the
preceding three

years.

Full details can be found in the tender documents that are all uploaded and available on
our In-tend system. https://in-tendhost.co.uk/portsmouthcc/aspx/home

Total value (estimated)

£60,000 excluding VAT

£72,000 including VAT

Below the relevant threshold

Contract dates (estimated)

8 September 2025 to 7 September 2028

3 years

Main procurement category

Services

https://in-tendhost.co.uk/portsmouthcc/aspx/home
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CPV classifications

79411100 - Business development consultancy services

Contract locations

UKJ3 - Hampshire and Isle of Wight

Participation 

Conditions of participation

As describe in the Procurement Specific Questionnaire and conditions of participation
form.

Particular suitability

Small and medium-sized enterprises (SME)

Submission 

Enquiry deadline

11 August 2025, 11:59pm
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Tender submission deadline

19 August 2025, 12:00pm

Submission address and any special instructions

https://in-tendhost.co.uk/portsmouthcc/aspx/home

Tenders may be submitted electronically

Yes

Award criteria 

Where a bidder has satisfied the minimum requirements within the PSQ, their responses
to the Quality Assessment Questions (QAQ) will then be evaluated against the following
award

criteria:

Quality 80% / Cost 20%

Full details are in the tender documents.

Procedure 

Procedure type

Below threshold - open competition

https://in-tendhost.co.uk/portsmouthcc/aspx/home
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Contracting authority 

Portsmouth City Council

Public Procurement Organisation Number: PCNL-5714-PRZV

Civic Offices, Guildhall Square

Portsmouth

PO1 2AL

United Kingdom

Email: procurement@portsmouthcc.gov.uk

Region: UKJ31 - Portsmouth

Organisation type: Public authority - sub-central government
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