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This is a published notice on the Find a Tender service: https://www.find-
tender.service.gov.uk/Notice/014767-2025 

Tender

City Advice Service

The Mayor and Commonalty and Citizens of the City of London

UK4: Tender notice - Procurement Act 2023 - view information about notice types 

Notice identifier: 2025/S 000-014767
Procurement identifier (OCID): ocds-h6vhtk-0501ec (view related notices)
Published 11 April 2025, 4:50pm

Scope 

Description

1.1 The City of London Corporation (The City Corporation) is commissioning an
Information and Advice Service (“The Service”). 

1.2 The Service Provider (also referred to as Lead Provider) will provide a free, impartial
and non-judgmental Information and Advice service to service users. The City is seeking
proposals for 2 potential models of service, one of which will be commissioned,
dependent upon funding being available. Throughout this specification, the term service
user encompasses all the potential users within whichever option is commissioned. The
options are:

• OPTION 1 - CITY RESIDENTS AND HRA TENANTS ONLY (City residents and tenants
living on City of London housing estates outside of the 'square mile’).

• OPTION 2 - CITY RESIDENTS, HRA TENANTS AND WORKERS (as Option 1 but
including City workers)

1.3 Should Option 1 be commissioned, or the service provider wishes to provide
additional services, providers are encouraged to seek alternative funding mechanisms
including through the City of London’s central grants programme and the Community
infrastructure levy neighbourhood fund.

https://www.find-tender.service.gov.uk/Notice/014767-2025
https://www.find-tender.service.gov.uk/Notice/014767-2025
https://www.find-tender.service.gov.uk/Home/NoticeTypes
https://www.find-tender.service.gov.uk/procurement/ocds-h6vhtk-0501ec
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1.4 The City of London Corporation is re-commissioning the Service. The aim is to make
the most effective use of resources, with a focus on early intervention and prevention, and
includes duties from legislation including the Care Act 2014, Children and Families Act
2014 and the Welfare Reform Act 2012.  

1.5 The service will: 

• Deliver effective outcomes for service users who require information and advice

• Maximise the potential for efficiency savings and ensure that the service can continue to
demonstrate value for money whilst delivering outstanding outcomes for service users. 

• Deliver a service that meet the needs of The City Corporation’s diverse communities  

1.6 This document describes the service to be provided by the Service Provider.
Information is provided on the local service context, the required quality standards and
Key Performance Indicators (KPI) that will be used to monitor the service.  

1.7 Different levels of information and advice will be required on a variety of levels
including self help support (signposting service users to sources of information and
guidance, providing webinars, online guided support) through to complex casework
comprising multiple agencies. Although not expected to provide legal advice direct, the
service would be expected to enable and facilitate the access to free legal advice and
representation, including at Court hearings, welfare benefit appeal tribunals and
employment tribunals.

1.8 Bids will be accepted from single organisations who can satisfy the requirements of
the specification themselves, or from a Lead Provider who sub-contracts elements of the
service to other specialist organisations. The City of London will contract with the Lead
Provider.

1.9 Following a 3 month mobilisation period the service will be delivered for a three (3)
year period beginning in November 2025, with option to extend for a further two periods
each of 12 months after the initial contract term.

1.10 The Service will consist of four service components. The components are designed
to link and work together and it is the responsibility of the Lead Provider to enable this.

• Service Component 1 - Lead Provider Management function

Coordinating and performance managing the other components, monitoring and
evaluation, maintaining accreditation, and representing the service  

• Service Component 2 – Open access Information and Advice across multiple channels
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(Triage model)

Open access Information and Advice across multiple channels (Triage model): Provision
of initial contact and first step information and advice to clients across a range of
channels, including but not limited to face-to-face surgeries, phone lines, website and self-
service options.  

• Service Component 3 – Pro-active awareness raising and education

Pro-active awareness raising and education including pro-active targeting of Service
Users to promote and raise awareness of information and advice services available,
supporting training and encouraging self–help to users including webinars and talks.

• Service Component 4 - Specialist Advice / Casework 

 This component includes areas where more intensive, specialist support is needed and
case management is required including either multiple contacts with an advisor, or where
the advisor takes action on behalf of the client to address the issue. This will potentially
include representing a client in court and could include referrals to outside agencies or
partners which would be at no cost to the client.

Total value (estimated)

£1,200,000 excluding VAT

£1,440,000 including VAT

Above the relevant threshold

Contract dates (estimated)

1 November 2025 to 31 October 2028

Possible extension to 31 October 2030

5 years

Description of possible extension:
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2 years optional extension

Options

The right to additional purchases while the contract is valid.

As per the contract terms

Main procurement category

Services

CPV classifications

75200000 - Provision of services to the community

Participation 

Legal and financial capacity conditions of participation

As set out in the tender documents

Technical ability conditions of participation

All bidders must be compliant with the UK Living Wage. Please see the tender documents
for other technical ability conditions of participation.
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Particular suitability

Small and medium-sized enterprises (SME)

Voluntary, community and social enterprises (VCSE)

Submission 

Enquiry deadline

9 May 2025, 5:00pm

Tender submission deadline

16 May 2025, 5:00pm

Submission address and any special instructions

This tendering exercise is being undertaken using the electronic tendering system ‘City of
London Corporation Sourcing & Contracts
Portal’ (https://cityoflondon.ukp.app.jaggaer.com/). Suppliers will need to register an
interest on the system in order to participate and registration is free.

The estimated contract value given at sections 31 and 32 is for the full duration of the
contract including the maximum possible extensions. The estimated annual contract value
is therefore £190,000 for option 1 and £240,000 for option 2

Tenders may be submitted electronically

Yes

https://cityoflondon.ukp.app.jaggaer.com
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Languages that may be used for submission

English

Award decision date (estimated)

18 July 2025

Award criteria 

Name Description Type Weighting
Technical ability 1. The service model

and implementation 2.
Communication and
Engagement with the
City‘s diverse service
users 3. Resourcing
the contract/Service
Provider Requirements
4. Evaluation of
outcomes and impact
and Management of
Data 5. 5. Innovation,
Continual Improvement
and Added Value

Quality 53%

Commercial The method for
calculating the final
weighted score for
price as set out in the
ITT document

Price 40%

Responsible
Procurement

Climate Change and
Sustainability

Quality 7%

Other information 
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Payment terms

Please refer to the Procurement documents

Conflicts assessment prepared/revised

Yes

Procedure 

Procedure type

Open procedure

Special regime

Light touch

Contracting authority 

The Mayor and Commonalty and Citizens of the City of London

Public Procurement Organisation Number: PYQD-1693-MYXR

PO Box 270

City of London
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EC2P 2EJ

United Kingdom

Contact name: Mohammad Mostafa

Telephone: 020 7332 3819

Email: mohammad.mostafa@cityoflondon.gov.uk

Website: https://www.cityoflondon.gov.uk

Region: UKI43 - Haringey and Islington

Organisation type: Public authority - sub-central government
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